
REQUEST  TO  DESTROY  OBSOLETE  RECORDS

CITY CLERK PAGE   1    OF ________ PAGE(S) 

Office of Record: _______________________________ Media: ___________________________    Date Prepared: ________________________ 
Department Paper Files / Audio/Video Tapes / Disks 

File 
Code Records Description 

Total 
Retention Period 

 Inclusive 
         FROM 

Dates 
         TO Quantity 

The above records are submitted for destruction in accordance with Resolution 2015-  and schedules and Resolution SA 2015-  and schedule adopted by City Council
on July 22, 2015.

Submitted by:__________________________________  Date:_____________ Approved:________________________________ Date:____________ 
                           Department Head                         City Clerk 

Approved:_____________________________________  Date:_____________ DATE OF DESTRUCTION:_________________________________ 
City Attorney 
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