
CITY COUNCIL

CITY COUNCIL CHAMBERS    68-700 AVENIDA LALO GUERRERO CATHEDRAL CITY, CA 92234

AGENDA

6:30 PMWednesday, July 22, 2015 REGULAR MEETING

•  CALL TO ORDER

•  PLEDGE OF ALLEGIANCE

•  INVOCATION (MOMENT OF REFLECTION)

•  ROLL CALL AND STATEMENT OF PARTICIPATION BY THE CITY CLERK

•  AGENDA FINALIZATION

At this time, the City Council may announce any items being pulled from the agenda or continued 

to another date.

1.  SPECIAL PRESENTATIONS

2.  PUBLIC COMMENTS

Public Comment is limited to 3 minutes per person.

3.  CONSENT AGENDA

All matters on the Consent Agenda are considered routine in nature and are expected to be 

enacted upon by the Council at one time without discussion.  Any Council Member, Staff Member, 

or Citizen may request removal of an item from the Consent Agenda for discussion.

3.A. Receive and file Payment of Claims and Demands2015-272

The City Council acting in its capacity for the City, the Successor 

Agency to the former Redevelopment Agency, the Housing Successor 

Agency, the Cathedral City Public Finance Authority Board, and the 

Cathedral City Downtown Foundation Board receive and file payment of 

claims and demands in the aggregate sum of $ 9,552,055 for the month 

of June, 2015.

Recommendation:

3.B. City Council Minutes of June 10, 20152015-284

Approve the City Council Minutes of June 10, 2015Recommendation:
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3.C. Resolution for Paying & Reporting the Value of Employer Paid 

Member Contributions (“EPMC”) with all Costs Paid by the 

members of the Cathedral City Fire Management.

2015-175

Staff recommends that the City Council adopt a resolution for paying 

and reporting the value of Employer Paid Member Contributions via a 

cost sharing arrangement between the City and “Classic” members of 

the Cathedral City Fire Management Association. The City would pay 

and report the value of 7% normal member contribution, otherwise 

known as EPMC, and for the member/employee to cost share an 

additional 12% towards the employer costs.

Recommendation:

3.D. Resolution of Intention for a Contract Amendment between 

CalPERS and the City of Cathedral City

2015-176

Staff recommends that the City Council adopt a Resolution of Intention 

to amend the City’s retirement contract with CalPERS, which will allow 

increasing designated employees’ CalPERS Member contribution 

through a cost sharing arrangement.

Recommendation:

3.E. Resolution of Intention to Establish Improvement Area No. 9 - CFD 

NO. 2006-1

2015-201

Staff recommends the City Council adopt a Resolution of Intention to 

Establish Improvement Area No. 9 - CFD NO. 2006-1

Recommendation:

3.F. Contract Award to Petrochem Manufacturing Incorporated for 

Central Mix Type II Rubberized Emulsion Aggregate Slurry (REAS), 

Tanks, Pumps and Personnel for the East Palm Canyon Drive 

Preventive Maintenance Project. 

2015-253

Staff recommends the City Council approve the award of a contract to 

Petrochem Manufacturing, Inc. (PMI) in the contract bid amount of 

$223,155.00 to furnish Type II REAS; authorize the City Engineer to 

issue a Notice of Award and request bonds and insurance for the 

project; and authorize the City Manager to execute the contract.

Recommendation:

3.G. Second Reading and Adoption of Amendments to the 2015 City 

Speed Limits Ordinance

2015-257

Staff recommends City Council provide a second reading and approve 

an amendment to the existing 2015 City Speed Limits Ordinance. 

Recommendation:

3.H. Extension of the Materials Testing contract with Landmark 

Consultants and the Survey Services contract with MSA Consulting

2015-259

Staff recommends the City Council authorize extension of the 

Professional Services Agreements  with Landmark Consultants and 

MSA Consulting through June 30, 2016

Recommendation:

3.I. 2015-2016 California Office of Traffic Safety (OTS) Selective Traffic 

Enforcement Program (STEP) Grant

2015-260

Staff recommends the City Council accept the California Office of Traffic 

Safety Selective Traffic Enforcement Program Grant in the amount of 

Recommendation:
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$94,096.00.

3.J. Second Reading of an Ordinance Regulating Single Use Carryout 

Plastic Bags.

2015-264

Staff recommends the City Council conduct second reading and 

approve the attached ordinance regulating single use carryout plastic 

bags.

Recommendation:

3.K. Second Reading of an Ordinance Regarding Massage 

Establishments

2015-265

Staff recommends the City Council provide second reading and approve 

the attached ordinance regarding Massage establishments.

Recommendation:

3.L. Second Reading of an Ordinance Regarding Trespass2015-267

Staff recommends the City Council provide second reading and approve 

the attached ordinance regarding trespass.

Recommendation:

3.M. Extension of the Current Professional Services Agreement with NAI 

Consulting, Inc.

2015-268

Staff recommends the City Council approve a Cost-Effectiveness/Public 

Interest Finding Resolution that it best serves the City of Cathedral City 

to continue the current contract with NAI Consulting, Inc. (NAI) to 

provide engineering and management services, project administration 

and technical oversight; authorize the Mayor to sign the Cost 

Effectiveness/Public Interest Finding Resolution; carry over $23,249.00 

from the existing contract and approve an additional $150,000 for 

Engineering Services for Fiscal Years 2015-2016 and 2016-2017; and 

authorize the City Engineer to notify NAI Consulting that the existing 

Professional Services Agreement has been extended to June 30, 2017. 

Recommendation:

3.N. Resolution of Intention to Vacate Certain Streets, Alleys, Public 

Highways and Utility Easements - Vacation No. 2015-01

2015-270

Staff recommends the City Council adopt a Resolution declaring its 

intention to vacate all or portions of Lot “C” (Grove Street), Lot 

“D”(Grove Street), Lot “E” (Dawes Street), Lot “F”(Dawes Street), Lot “G” 

(Allen Avenue), Lot “H”(alley lot), and Lot  “X” (Grove Street), as shown 

on the map of Cathedral City, filed in Book 13, at Pages 24 through 26, 

inclusive, of Maps, Records of Riverside County, California, together 

with the vacation of public highway and/or public utility uses on portions 

of Lots 50, 51, 52, 53, 54, 55, 82, 95, 101, 102, 103, 104 and Lot “H” 

(alley lot) as shown on said map of Cathedral City, all located within the 

east half of the east half of Section 33, Township 4 South, Range 5 

East, San Bernardino Meridian, at the northwest quadrant of East Palm 

Canyon Drive and Date Palm Drive

Recommendation:

3.O. Resolution - Changes to the Scopes of Work for the Whitewater 

River Bike Trail Phase 1 and Phase 2 Projects 

2015-271

Staff recommends the City Council approve Resolution 2015-__ Recommendation:
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authorizing the filing of requests for changes to the scope of work for the 

Whitewater Bike Trail Phase 1 and Phase 2 projects; and authorize the 

City Engineer to sign and submit the requests on behalf of the City 

Council 

3.P. 2015 Special Assessments against Properties for Nuisance 

Abatement Costs

2015-273

Staff recommends the City Council adopt the proposed resolution, 

thereby confirming assessments against various property owners for 

nuisance abatement costs and providing for collection.

Recommendation:

3.Q. Acceptance of the Edward Byrne Grant in the amount of $12,839 

from the Bureau of Justice Assistance

2015-274

Staff recommends the City Council authorize acceptance of the Edward 

Byrne grant in the amount of $12,839 from the Bureau of Justice 

Assistance.

Recommendation:

3.R. Records Retention Schedule Update2015-275

Staff recommends the City Council approve Resolutions updating the 

Records Retention Schedule and authorizing a procedure for the 

destruction of records in accordance with the retention schedule

Recommendation:

3.S. Perez Road Pavement Rehabilitation from East Palm Canyon Drive 

to Campbell Street. 

2015-288

Staff recommends the City Council authorize the City Engineer to work 

with Riverside County Flood Control District and Water Conservation 

District (RCFCD) to negotiate a Construction Contract Change Order 

with Granite Construction to Rehabilitate the Pavement on Perez Road 

from East Palm Canyon Drive to Campbell Street; and authorize the City 

Manager to execute a funding agreement with RCFCD to fund the City's 

share of the pavement rehabilitation work.

Recommendation:

3.T. West Coast Artists' Art Festival2015-289

Approve SUP#15-018 to allow for the West Coast Artists' Art Festival on 

January 9 - 10, 2016.

Recommendation:

3.U. Professional Services Agreement with The Altum Group for 

Environmental Services Related to the Proposed Edom Hill 

Composting Facility

2015-292

Staff recommends the City Council approve a Professional Services 

Agreement with The Altum Group to render professional environmental 

services in order to assist the Planning Division in completing an Initial 

Study and Mitigated Negative Declaration for the proposed Edom Hill 

Composting Facility.  Burrtec is the applicant and will reimburse the City 

for all costs associated with the proposed Edom Hill Composting 

Project.

Recommendation:

3.V. Approval of Traffic Signal Repairs and Upgrades Provided by 

Siemens Industry, Inc.

2015-294
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Staff recommends that the City Council approve proposals and invoices 

from Siemens Industry, Inc. for the installation of wireless 

communication radios on Date Palm Drive at the intersections of 

Victoria Drive and Converse Roads; and replacement of deteriorated 

traffic signal conductor on Date Palm Drive at Gerald Ford Drive; and a 

change order for replacing damaged conduit at the intersection of Date 

Palm Drive and 30th Avenue.

Recommendation:

3.W. Second Reading - Residential Smoke Alarm Ordinance Amendment 2015-295

Staff recommends the City Council conduct a second reading and 

approve an amendment to City Ordinance 8.12 and the California Fire 

Code 2013 Edition Article 9 - 907.2.10.5.4. subsequent to the first 

reading on June 22, 2015.

Recommendation:

3.X. Final Planned Unit Development (PUD) 14-001 for Tract No. 367472015-296

Staff recommends the City Council approve the Final PUD for Tract 

36747

Recommendation:

3.Y. Resolution of Support for AB 1502015-297

Staff recommends the City Council approve a resolution supporting 

Assembly Bill 150

Recommendation:

4.  PUBLIC HEARINGS

4.A. Appeal of Planning Commission Denial of Conditional Use Permit 

Application for King Blaise Cooperative located at 68860 Ramon 

Road in Cathedral City.

2015-258

The City Attorney’s office recommends that the City Council hear an 

appeal of the decision of the Planning Commission denying the 

Dispensary Conditional Use Permit application and affirm the findings 

and decision of the Planning Commission.

Recommendation:

5.  LEGISLATIVE ACTIONS

5.A. Introduction and First Reading of an Ordinance Amending the 

Contract with the California Public Employees' Retirement System.

2015-234

Staff recommends the City Council approve the First Reading of the 

Ordinance amending the Contract between the City Council of the City 

of Cathedral City and the Board of Administration of the California Public 

Employees' Retirement System. 

Recommendation:

5.B. Designation of Ex-Officio Members of the Cathedral Center and 

Chamber of Commerce Boards

2015-255

Staff recommends that City Council designate one Councilmember to 

serve as Ex-Officio member of the Cathedral Center Board and one 

Councilmember to serve as Ex-Officio member of the Cathedral City 

Chamber of Commerce Board.

Recommendation:
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5.C. Approve an ADFAP & SHARP Assistance Program 2015-269

Staff recommends the City Council approve funding in the amount of 

$75,000 for the re-implementation of two programs- the Assessment 

District Financial Assistance Program (ADFAP) and Sewer Hook-up 

Assistance Residential Program (SHARP) for a period of one year, 

ending June 30, 2016 on a first come first serve basis.

Recommendation:

5.D. Ordinance prohibiting the establishment, installation, placement, 

construction and/or expansion of attended and unattended 

collection bins.

2015-280

Staff recommends the City Council receive and consider this report and 

adopt the attached Ordinance prohibiting the establishment, installation, 

placement, construction and/or expansion of attended and unattended 

collection donation bins (“CDBs”), or taking whatever other action the 

City Council deems appropriate.

Recommendation:

5.E. Written report required by Government Code Section 65858(D) in 

reference to Urgency Interim Ordinance No. 2015-162 imposing a 

moratorium on Collection Donation Bins

2015-282

That the City Council receive and file this written report regarding the 

recently adopted moratorium on collection donation bins as required by 

Government Code Section 65858(d).

Recommendation:

6.  COUNCIL REPORTS

7.  CLOSED SESSION

7.A. CLOSED SESSION: CONFERENCE WITH REAL PROPERTY 

NEGOTIATOR pursuant to Government Code Section 54956.8.

Property Location: Approximately 15 acres generally north and west of 

East Palm Canyon Drive and Date Palm Drive.

Negotiating Parties:  City Urban Revitalization Corporation (CURC) and 

Landmark Development Group, LLC.

Property Owners:  City Urban Revitalization Corporation (CURC)

Under Negotiations:  Property Negotiations

2015-286

7.B. CLOSED SESSION:  CONFERENCE WITH REAL PROPERTY 

NEGOTIATOR pursuant to Government Code Section 54956.8.

Property Location:  Parcels 1 and A of Parcel Map No. 31092

Negotiating Parties: City Urban Revitalization Corporation (CURC), City 

of Cathedral City and Tri-Millennium Cathedral City, LLC.

Property Owners:  City Urban Revitalization Corporation (CURC)

Under Negotiations:  Property Negotiations

2015-287

7.C. CLOSED SESSION: CONFERENCE WITH LEGAL COUNSEL - 

Existing Litigation Pursuant to Government Code Section 

2015-283
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54956.9(d)(1):

Name of Case and Number: City of Cathedral City v. Grasshopper et. al.

Riverside County Superior Court Case Number: INC 1206440

7.D. CITY COUNCIL - CONFERENCE WITH LEGAL COUNSEL - 

Anticipated Litigation, Pursuant to Government Code Section § 

54956.9 subd. (b).   

Potential Cases: one

2015-302

7.E. CLOSED SESSION: CONFERENCE WITH REAL PROPERTY 

NEGOTIATOR pursuant to Government Code Section 54956.8.

Property Location: Approximately 7.5 acres generally east of Mission 

Drive APN 677-410-009; 30600 San Diego Drive APN 677-331-003 and 

30638 San Diego Drive APN 677-332-003

Negotiating Parties:  City of Cathedral City as Housing Successor and 

Southern California Housing Development Corporation ("CORE")

Property Owners:  City of Cathedral City as Housing Successor

Under Negotiations:  Property Negotiations

2015-277

7.F. CLOSED SESSION: CONFERENCE WITH REAL PROPERTY 

NEGOTIATOR pursuant to Government Code Section 54956.8.

Property Location: 68699 "B" Street APN 687-214-002; 68697 "B" 

Street 687-214-009; & 68676 "E" Street APN 687-232-006

Negotiating Parties: Housing Successor Agency & City Urban 

Revitalization Corporation

Property Owners:  Housing Successor Agency & City Urban 

Revitalization Corporation

Under Negotiations:  Property Negotiations

2015-285

ADJOURN

The next Regular City Council Meeting will be held on Wednesday, August 12, 2015 at 6:30 p.m.

NOTES TO THE PUBLIC

In compliance with the Americans with Disabilities Act, if you need special assistance to 

participate in a City meeting or other services offered by this City, please contact the City Clerk’s 

Office at (760)770-0385. Assisted-listening devices are available at this meeting. Ask the City 

Clerk if you desire to use this device. Notification at least 48 hours prior to the meeting or the time 

when services are needed will assist city staff in assuring reasonable arrangements can be made 

to provide accessibility to the meeting or service.
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Cathedral City

Agenda Report

File #: 2015-272 Item No: 3.A.

City Council

MEETING DATE:   7/22/2015

TITLE:
Receive and file Payment of Claims and Demands

FROM:
Tami Scott, Administrative Services Director

RECOMMENDATION:
The City Council acting in its capacity for the City, the Successor Agency to the former
Redevelopment Agency, the Housing Successor Agency, the Cathedral City Public Finance Authority
Board, and the Cathedral City Downtown Foundation Board receive and file payment of claims and
demands in the aggregate sum of $ 9,552,055 for the month of June, 2015.

I HEREBY CERTIFY that in my judgment these demands were legally and owing by the City and/or
the Successor Agency to the former Redevelopment Agency, the Housing Successor Agency, the
Cathedral City Public Finance Authority, and the Cathedral City Downtown Foundation and the funds
were available for payment thereof, and in all other respects, the demands conform to the criteria set
for the in section 3.16.050 of the Cathedral City Municipal Code.

___________________________________ ____

Tami E. Scott, Administrative Services Director
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Cathedral City

Agenda Report

File #: 2015-284 Item No: 3.B.

City Council

MEETING DATE:   7/22/2015

TITLE:
City Council Minutes of June 10, 2015

FROM:
Tracey Martinez, Deputy City Clerk

RECOMMENDATION:
Approve the City Council Minutes of June 10, 2015

ATTACHMENT:

Minutes of June 10, 2015
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CITY COUNCIL CHAMBERS    68-700 AVENIDA LALO GUERRERO CATHEDRAL CITY, CA 92234

CITY COUNCIL STUDY SESSION

MINUTES

Wednesday, June 10, 2015 STUDY SESSION 4:30 PM

•  CALL TO ORDER

Mayor Stan Henry opened the June 10, 2015 Study Session Meeting at 4:30 p.m.

•  ROLL CALL AND STATEMENT OF PARTICIPATION BY THE CITY CLERK

Mayor Stan Henry, Council Member Shelley Kaplan, Council Member Mark Carnevale, and 

Council Member John Aguilar

Present 4 - 

Mayor Pro Tem Gregory S. PettisExcused 1 - 

A motion was made by Council Member Kaplan, seconded by Council Member Aguilar, to 

excuse the absence of Mayor Pro Tem Pettis from the Study Session Meeting.   The motion 

was approved by the following vote:

Aye: Mayor Henry, Council Member Kaplan, Council Member Carnevale, and Council Member 

Aguilar

4 - 

Excused: Mayor Pro Tem Pettis1 - 

•  AGENDA FINALIZATION

Mayor Stan Henry stated that he would like to move items 3D. and 3F. to the regular meeting when Mayor Pro 

Tem Greg Pettis is in attendance.

PUBLIC COMMENTS

Allen Worthy, was called to speak.  He stated that he is working on getting the copyright for one of Ginger Rogers' 

movies and his intention to move forward with a Ginger Rogers theater.

STUDY SESSION

A. 2015-230 Presentation on Water Conservation Requirements

Representatives from the Coachella Valley Water District (CVWD) and the Desert Water Agency (DWA) gave a 

presentation on the new State of California water conservation requirements and how it affects Cathedral City.  

Both agencies gave an overview on the programs and requirements that they are implementing to meet the State 

requirements.

B. 2015-229 CV Link Update

Tom Kirk, Executive Director of Coachella Valley Association of Governments (CVAG), presented an update on 

CV Link to the Council and members of the community.
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June 10, 2015City Council Study Session STUDY SESSION

C. 2015-222 Review of Cathedral City Municipal Code 8.50, "Sewer 

Connections".

Pat Milos, Community Development Director, gave an overview of Municipal Code Section 8.50 "Sewer 

Connections".

Herbert Burstein, Cathedral City, was called to speak.  He requested clarification with regard to the Ordinance and 

the two conditions that require a property owner to connect to sewer.  He stated that his property only meets one 

of the conditions and questioned if he has to meet both conditions in order to be required to connect to sewer.

Charles Green, City Attorney, responded that based on the code they only have to meet one, not both, of the 

conditions to be required to connect to the sewer.

Mayor Stan Henry, suggested that Mr. Burstein communicate with his neighbor to see if they will be willing to 

share some costs.

E. 2015-152 Red Light Safety Camera Program Update

Captain Chuck Robinson, presented the Council with an update on the Red Light Safety Camera Program.

Mayor Stan Henry temporarily adjourned the Study Session Meeting at 6:25 p.m.

Mayor Stan Henry reconvened the Study Session Meeting at 7:15 p.m.  Mayor Pro Tem Pettis particpated in the 

remaining discussion on the Study Session Agenda.

D. 2015-226 Medical Marijuana Cultivation Facilities

The City Council directed staff to bring an Ordinance regarding medical marijuana cultivation facilities to the 

Council for consideration at the first meeting in September of 2015.  They also requested that Staff provide an 

update on the application process for medical marijuana dispensaries at the next Council Meeting.

F. 2015-198 City Charter Election Discussion

It was the consensus of the City Council to establish a sub-committee to dicuss items to include in a potential 

City Charter.  The Sub-committe will be Mayor Pro Tem Greg Pettis and Council Member Shelley Kaplan. Council 

directed staff to see what the cost would be for an all mail ballot for a question on whether or not to continue 

having a directly elected Mayor in 2015.

CLOSED SESSION

ADJOURN

Mayor Stan Henry adjourned the Study Session at 7:53 p.m.

_______________________________

STANLEY E. HENRY, Mayor

ATTEST:

_______________________________

GARY F. HOWELL, City Clerk
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CITY COUNCIL CHAMBERS    68-700 AVENIDA LALO GUERRERO CATHEDRAL CITY, CA 92234

CITY COUNCIL

MINUTES

Wednesday, June 10, 2015 REGULAR MEETING 6:30 PM

•  CALL TO ORDER

Mayor Henry opened the Regular City Council Meeting of June 10, 2015 at 6:35 p.m.

•  PLEDGE OF ALLEGIANCE

Council Member Shelley Kaplan led the Pledge of Allegiance.

•  INVOCATION (MOMENT OF REFLECTION)

Council Member Mark Carnevale offered the invocation.

•  ROLL CALL AND STATEMENT OF PARTICIPATION BY THE CITY CLERK

Mayor Stan Henry, Mayor Pro Tem Gregory S. Pettis, Council Member Shelley Kaplan, Council 

Member Mark Carnevale, and Council Member John Aguilar

Present: 5 - 

•  AGENDA FINALIZATION

Council Member John Aguilar requested to pull item 3C. for discussion.

1.  SPECIAL PRESENTATIONS

2.  PUBLIC COMMENTS

Nikohl Vandel, Desert Hot Springs, was called to speak.  She questioned who the friends are of CVLink.  She 

feels that until we get back to clear communication there will be confusion and chaos.  

Allen Worthy, was called to speak.  He stated that he is moving forward with trying to open a theater in Cathedral 

City.

Charles Green, City Attorney, announced that there have been some complaints with the approval process of 

opening medical marijuana dispensaries in Cathedral City.  He reminded the public that when it was brought 

before the Council to allow dispensaries in Cathedral City, he indicated that there would undoubtedly be litigation 

involved.  Litigation has indeed happened.  To this point the City has been sued twice.  The first case was based 

upon an inadequate floor plan and the court supported the City's action.  The second case was much more 

troubling.  The Court finally held the hearing on the second case and ruled completely in favor of the City.  One of 

the reasons the City has been moving slowly was due to a preliminary injunction that was filed with the second 

case.  Staff will now be able to move forward with the process.

3.  CONSENT AGENDA

A Motion was made by Council Member Aguilar, seconded by Council Member Kaplan, to approve the 

Page 1Cathedral City Printed on 7/15/2015



June 10, 2015City Council REGULAR MEETING

Consent Agenda with the removal of Item 3C.  The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

3.A. 2015-221 Receive and file Payment of Claims and Demands

Enactment No: M.O. 6399

3.B. 2015-224 Council Policy on Residency Requirement for City Boards and 

Commissions

Enactment No: Reso 2015-28

3.C. 2015-228 Boards, Commissions and Committee Appointments

This item was removed from the Consent Agenda for discussion and separate vote for each Commission, Board 

and Committee.

Stephen Vericker, Cathedral City, was called to speak.  He encouraged the City Council to reappoint Pam Price 

to the Public Arts Commission.  She has been a good asset to the Commission.  He believes that the Public 

Arts Commission needs to represent the entire community and be diverse geographically.

Enactment No: M.O. 6400

A motion was made by Council Member Carnevale, seconded by Council Member Kaplan, to 

appoint John Haag to the Palm Springs International Airport Commission with a term 

continuing to June 30, 2018. The motion carried by the following vote:

Aye: Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and Council 

Member Aguilar

4 - 

Nay: Mayor Henry1 - 

A motion was made by Council Member Carnevale, seconded by Council Member Kaplan, to 

appoint Tyrone Pearson and Jared Seeba to the Finance Advisory Committee each with a term 

continuing to June 30, 2018. The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member 

Carnevale, and Council Member Aguilar

5 - 

A motion was made by Council Member Kaplan, seconded by Mayor Pro Tem Pettis, to appoint 

Diane Hines, Ariana Menon, Karen Panico-Willis, Valerie Schechter and Johnny 

Huynh-Simmonds to the Parks and Community Events Commission each with a term continuing 

to June 30, 2018. The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member 

Carnevale, and Council Member Aguilar

5 - 

A motion was made by Council Member Kaplan, seconded by Mayor Pro Tem Pettis, to appoint 

Denise Rodriguez-Bowman, Simeon Den, Tim Parott, Sue Townsley and Pam Price to the 

Public Arts Commission each with a term continuing to June 30, 2018. The motion carried by 

the following vote:

Aye: Mayor Pro Tem Pettis, Council Member Kaplan, and Council Member Carnevale3 - 

Nay: Mayor Henry, and Council Member Aguilar2 - 

A motion was made by Mayor Pro Tem Pettis, seconded by Council Member Kaplan, to appoint 

Page 2Cathedral City Printed on 7/15/2015

http://cathedralcity.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=1496
http://cathedralcity.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=1499
http://cathedralcity.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=1503


June 10, 2015City Council REGULAR MEETING

John Rivera, Ana Rodriguez, Barry Jaques and Robin Johnson to the Planning Commission 

each with a term continuing to June 30, 2018. The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member 

Carnevale, and Council Member Aguilar

5 - 

A motion was made by Mayor Pro Tem Pettis, seconded by Council Member Kaplan, to appoint 

Ralph Hitchcook, Al Jimenez and Donna Lawton to the Board of Appeals each with a term 

continuing to June 30, 2018. The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member 

Carnevale, and Council Member Aguilar

5 - 

3.D. 2015-199 Establishing Annual Special Tax for Fiscal Year 2015-2016 

(Rio Vista Village)

Enactment No: Reso 2015-29

3.E. 2015-211 Supporting Resolutions for the FY 2015-16 and 2016-17 

Operating Budgets

Enactment No: Reso 2015-30/Reso 2015-31/Reso SA-2015-01/Reso PFA-2015-01

3.F. 2015-217 Regular meeting schedule for the Cathedral City Public 

Finance Authority

Enactment No: Reso PFA-2015-02

4.  PUBLIC HEARINGS

4.A. 2015-200 Annual Renewal of the Lighting & Landscaping District Budget

Tami Scott, Administrative Services Director, presented the Staff Report.

Mayor Henry opened the Public Hearing for comments, there being none, he closed the Public Hearing and 

returned discussion to the City Council.

A motion was made by Council Member Aguilar, seconded by Council Member Kaplan, to adopt a 

resolution approving the final engineer's report and a resolution ordering the levy and collection of 

annual assessments for the sixteen (16) existing benefit zones to enable the annual renewal of the 

Lighting and Landscaping District Budget for FY 2015-16.  The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

Enactment No: Reso 2015-32/Reso 2015-33

5.  LEGISLATIVE ACTIONS

5.A. 2015-213 Riverside County Field and Shelter Services Contract for one (1) 

year, FY 2015/16

A motion was made by Council Member Kaplan, seconded by Council Member Carnevale, to 

authorize the Police Department to enter into a one year contract with Riverside County Health 

Agency to continue with Field and Shelter Services provided by the Department of Animal Services. 

The motion carried by the following vote:
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Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

Enactment No: M.O. 6401

5.B. 2015-212 Ordinance Regulating Single Use Carryout Plastic Bags.

A motion was made by Council Member Aguilar, seconded by Council Member Kaplan,  to approve 

the first reading of an Ordinance regulating single use carryout plastic bags. The motion carried by the 

following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

Enactment No: M.O. 6402

5.C. 2015-214 Ordinance Regarding Massage Establishments.

A motion was made by Council Member Kaplan, seconded by Council Member Aguilar, to approve the 

first reading of an Ordinance amending Chapter 5.33, “Massage Therapy Permits" of Title 5, “Business 

Regulations" of the Cathedral City Municipal Code. The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

Enactment No: M.O. 6403

5.D. 2015-216 Proposed Ordinance Regarding Trespass.

A motion was made by Council Member Kaplan, seconded by Council Member Carnevale, to approve 

the first reading of an Ordinance amending Section 11.08.080, “Trespass” of Chapter 1.08, “Disorderly 

Conduct" of the Cathedral City Municipal Code. The motion carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

Enactment No: M.O. 6404

5.E. 2015-218 Special Use Permit - High Fitness Exercise Demonstration

A motion was made by Council Member Kaplan, seconded by Council Member Aguilar, to approve 

Special Use Permit #15-014 allowing them to begin at 8:00 a.m. instead of 9:00 a.m.  The motion 

carried by the following vote:

Aye: Mayor Henry, Mayor Pro Tem Pettis, Council Member Kaplan, Council Member Carnevale, and 

Council Member Aguilar

5 - 

Enactment No: M.O. 6405

Mayor Stan Henry temporarily adjourned the City Council Meeting at 7:15 p.m.

Mayor Stan Henry reconvened the City Council Meeting at 7:53 p.m.

6.  COUNCIL REPORTS

There were no Council Reports.

7.  CLOSED SESSION
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The City Council adjourned to Closed Session at 7:54 p.m.

7.A. 2015-231 CLOSED SESSION: CONFERENCE WITH REAL PROPERTY 

NEGOTIATOR pursuant to Government Code Section 54956.8

Property Location: The property located in the general vicinity of Date Palm 

Drive and Perez Road

Property Owners: City of Cathedral City 

Negotiating Parties: City of Cathedral City and Coachella Valley 

Association of Governments 

7.B. 2015-235 CLOSED SESSION:  CONFERENCE WITH REAL PROPERTY 

NEGOTIATOR pursuant to Government Code Section 54956.8

Property Location: Parcel 5 of Parcel Map No. 36428 located East, South, 

Southwest and West of Margot Murphy Place.

Negotiating Parties: City of Cathedral City as Successor Agency to the 

Former Redevelopment and M&M Property Company, LLC.

Property Owners: City of Cathedral City as Successor Agency to the 

former Redevelopment Agency

The City Council reconvened at 8:45 p.m.  

City Attorney Charles Green announced that the City Council met in Closed Session and there were no reportable 

actions taken.

ADJOURN

Mayor Stan Henry adjourned the City Council meeting at 8:45 p.m.

_______________________________

STANLEY E. HENRY, Mayor

ATTEST:

_______________________________

GARY F. HOWELL, City Clerk
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File #: 2015-175 Item No: 3.C.

City Council

MEETING DATE: 7/22/2015

TITLE:
Resolution for Paying & Reporting the Value of Employer Paid Member Contributions

(“EPMC”) with all Costs Paid by the members of the Cathedral City Fire Management.

FROM:
Tami E. Scott, Administrative Services Director

RECOMMENDATION:
Staff recommends that the City Council adopt a resolution for paying and reporting the value of

Employer Paid Member Contributions via a cost sharing arrangement between the City and “Classic”

members of the Cathedral City Fire Management Association. The City would pay and report the

value of 7% normal member contribution, otherwise known as EPMC, and for the member/employee

to cost share an additional 12% towards the employer costs.

BACKGROUND:
Adopting the current resolution is one step in the CalPERS process whereby Council has to formally
adopt this resolution to pay and report the member contribution. There will also be a resolution
amending the City’s contract with CalPERS and the City’s Ordinance.

This benefit shall apply to all Classic employees of the Cathedral City Fire Management Association.

This benefit shall consist of paying 7% (Percent) of the normal contributions as EPMC, and reporting

the same percent (value) of compensation earnable {excluding Government Code Section 20636(c)

(4)} as additional compensation.

The effective date of this Resolution shall be September 13, 2015.

DISCUSSION:
For over 20 years, a benefit provided to certain labor groups was that of the City paying the

employee’s (Member) CalPERS contribution and reporting such contribution as earnings. During the

time of fiscal emergency, the employees gave up this benefit and contributed their own member

contribution. During contract negotiations with Police Management last summer and fall, much
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contribution. During contract negotiations with Police Management last summer and fall, much

discussion took place about the restoration of this benefit at a cost to the employee, not a cost to the

City. Recent discussions with Cathedral City Fire Management ("CCFMA") have concluded the

same. This resulted in a commitment by the City to investigate this possibility with CalPERS. After

discussions with CalPERS, it has been determined that this is possible and available to CalPERS

“Classic” members, on a pre-tax basis to the employee. CalPERS has completed contract

amendments with other member organizations that accomplish the same by agreeing to a cost

sharing arrangement with the employee (“member”). This is accomplished by the following: the City

will agree to pay and report 7% member contribution for CalPERS “classic” members of CCFMA.

This is a benefit the members gave up and the City committed to restore if there was no cost to the

City. The members impacted are those employees designated as CalPERS “Classic” members. In

Cathedral City’s case, all 11 members of CCFMA are CalPERS "Classic" employees. It is estimated

the affected employees will be retired in the next 5 to 20 years.

FISCAL IMPACT:
Although the members of each group are paying the City’s cost and a premium, essentially reducing

today’s CalPERS cost to the City, the future rates imposed on the City by CalPERS can vary strictly

due to CalPERS investing strategies and resulting asset valuations. The employees are covering

100% of today’s costs while mitigating the impact of potential future costs to the city.

ATTACHMENTS:
Resolution
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RESOLUTION NO._________ 
 FOR PAYING AND REPORTING THE VALUE OF 
 EMPLOYER PAID MEMBER CONTRIBUTIONS  

 

WHEREAS, the governing body of the City of Cathedral City has the authority to 
implement Government Code Section 20636(c) (4) pursuant to Section 
20691; 

WHEREAS, the governing body of the City of Cathedral City has a written labor 
policy, agreement or resolution which specifically provides for the normal 
member contributions to be paid by the employer, and reported as 
additional compensation; 

WHEREAS, one of the steps in the procedures to implement Section 20691 is 
the adoption by the governing body of the City of Cathedral City of a 
Resolution to commence paying and reporting the value of said Employer 
Paid Member Contributions (EPMC); 

WHEREAS, the governing body of the City of Cathedral City has identified the 
following conditions for the purpose of its election to pay EPMC; 

• This benefit shall apply to all Classic employees in the Cathedral 
City Fire Management Association;  and, 

• This benefit shall consist of paying 7% (Percent) of the normal 
contributions as EPMC, and reporting the same percent (value) of 
compensation earnable {excluding Government Code Section 
20636(c)(4)} as additional compensation. 

• The effective date of this Resolution shall be September 13, 2015. 

NOW, THEREFORE, BE IT RESOLVED that the governing body of the City 
of Cathedral City elects to pay and report the value of EPMC, as set 
forth above. 

        BY 

 

        (Name of Official)  

 

(Date adopted and approved)   (Title of Official)  
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File #: 2015-176 Item No: 3.D.

City Council

MEETING DATE: 7/22/2015

TITLE:
Resolution of Intention for a Contract Amendment between CalPERS and the City of Cathedral

City

FROM:
Tami E. Scott, Administrative Services Director

RECOMMENDATION:
Staff recommends that the City Council adopt a Resolution of Intention to amend the City’s retirement
contract with CalPERS, which will allow increasing designated employees’ CalPERS Member
contribution through a cost sharing arrangement.

BACKGROUND:
The amendment allows for increasing the member/employee contribution of all Classic employees in

the Cathedral City Fire Management Association ("CCPMA"). The increased Member contribution

will provide for restoration of the Employer Paid Member Contribution (EPMC) at no cost to the City.

This Resolution of Intention represents the next step required by CalPERS to implement a cost

sharing arrangement to accomplish this purpose.

DISCUSSION:
For over 20 years, a benefit provided to certain employee groups was that of the City paying the

employee’s (Member) CalPERS contribution and reporting such contribution as earnings. During the

time of fiscal emergency, the employees gave up this benefit and contributed their own member

contribution. Successor negotiations with Police Management in late 2014 resulted in the City

investigating with CalPERS the possibility of restoring this benefit on a pre-tax cost basis to the

employee, with no cost to the City.

The attached Resolution of Intention represents the next step required to implement a cost sharing

arrangement that will provide for restoration of the EPMC for CCFMA employees at no cost to the

City. Specifically, CalPERS “Classic” members of CCFMA will increase their member contribution in

order to restore a 7% EPMC at no cost to the City.

In addition to adopting the attached Resolution of Intention, an Ordinance is being presented as the
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In addition to adopting the attached Resolution of Intention, an Ordinance is being presented as the
next step in amending the City’s contract with CalPERS. The resulting amendment becomes
effective September 13, 2015.

FISCAL IMPACT:
Although the members of each group are paying the City’s cost and a premium, essentially reducing

today’s CalPERS cost to the City, the future rates imposed on the City by CalPERS can vary due to

CalPERS investing strategies and resulting asset valuations. The employees are covering 100% of

today’s costs while mitigating the impact of potential future costs to the city.

ATTACHMENTS:
Resolution of Intention
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RESOLUTION OF INTENTION 

TO APPROVE AN AMENDMENT TO CONTRACT 

BETWEEN THE 

BOARD OF ADMINISTRATION 
CALIFORNIA PUBLIC EMPLOYEES' RETIREMENT SYSTEM 

AND THE 

CITY COUNCIL 
CITY OF CATHEDRAL CITY 

 
WHEREAS, the Public Employees' Retirement Law permits the participation of public 

agencies and their employees in the Public Employees' Retirement System 
by the execution of a contract, and sets forth the procedure by which said 
public agencies may elect to subject themselves and their employees to 
amendments to said Law; and 

 
WHEREAS, one of the steps in the procedures to amend this contract is the adoption 

by the governing body of the public agency of a resolution giving notice of 
its intention to approve an amendment to said contract, which resolution 
shall contain a summary of the change proposed in said contract; and 

 
WHEREAS, the following is a statement of the proposed change: 
 

 Section 20516 (Employees Sharing Additional Cost) of 12% for classic 
local fire members in the Cathedral City Fire Management Association.  

 
NOW, THEREFORE, BE IT RESOLVED that the governing body of the above agency 

does hereby give notice of intention to approve an amendment to the 
contract between said public agency and the Board of Administration of the 
Public Employees' Retirement System, a copy of said amendment being 
attached hereto, as an "Exhibit" and by this reference made a part hereof. 

 
By:_________________________________ 
 Presiding Officer 

 
 
_________________________________ 
Title 

______________________ 
Date adopted and approved 
 
 
(Amendment)  CalPERS ID# 3286869204 
CON-302 (Rev. 4/96) 
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File #: 2015-201 Item No: 3.E.

City Council

MEETING DATE: 7/22/2015

TITLE:
Resolution of Intention to Establish Improvement Area No. 9 - CFD NO. 2006-1

FROM:
Tami Scott, Administrative Services Director

RECOMMENDATION:
Staff recommends the City Council adopt a Resolution of Intention to Establish Improvement Area

No. 9 - CFD NO. 2006-1

BACKGROUND:
The City Council formed a Community Facilities District (CFD 2006-1) for the purpose of paying for
additional law enforcement, fire, paramedic, park maintenance and general services within areas of
new development. CFD 2006-1 provides a secure source of funding for the services described above
that may not be taken away by Sacramento in the case of State budget cuts. A study was completed
by David Taussig & Associates, Inc. in order to determine appropriate annual special tax rates that
mitigate the fiscal impact on the General Fund for the services proposed to be provided. This report
was previously presented and accepted by Council in September 2006.

DISCUSSION:
New developments, with more than four equivalent dwelling units, are conditioned to join the CFD

through an annexation process. The annexations are processed in a timely manner as new

developments go through the approval processes. Within CFD 2006-1, it is proposed that a new

Improvement Area (No. 9) will be formed in connection with the Desert Bloom Villas development

project. The rates for Fiscal Year 2015-2016 have been set at 612.16 for a single family residential

unit. This Special Tax increases (but does not decrease) by the percentage change in the Consumer

Price Index, not to exceed three percent (3%) per Fiscal Year.

The property owner of the parcels shown on the map attached to the Resolution has filed a petition

requesting to form an improvement area within the existing CFD and waiving the notice and the time

periods for the election as permitted by the Mello Roos Community Facilities Act of 1982. Future
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periods for the election as permitted by the Mello Roos Community Facilities Act of 1982. Future

developments will also annex into this CFD; however, the special tax rates will be reconsidered for

any annexed area and if necessary, the rates may be increased.

This Resolution will commence the formation process for the property described on the map

described in the Resolution. This Resolution will set a public hearing for August 26, 2015 regarding

the proposed formation. An election will be held following the public hearing. At that time, the

landowners within Improvement Area No. 9 of the CFD will vote on the levy of special taxes on their

property by the CFD.

FISCAL IMPACT:
Starting in Fiscal Year 2016-2017, the special levy may generate annual revenue of $58,767

adjusted by the FY 16 Consumer Price Index (not to exceed 3%).

ATTACHMENTS:
CFD 2006-1, Improvement Area #9, Resolution of Intention
CFD 2006-1, Improvement Area #9, Petition (including Consent and Waiver)
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File #: 2015-253 Item No: 3.F.

City Council

MEETING DATE: 7/22/2015

TITLE:
Contract Award to Petrochem Manufacturing Incorporated for Central Mix Type II Rubberized
Emulsion Aggregate Slurry (REAS), Tanks, Pumps and Personnel for the East Palm Canyon
Drive Preventive Maintenance Project.

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council approve the award of a contract to Petrochem Manufacturing, Inc.

(PMI) in the contract bid amount of $223,155.00 to furnish Type II REAS; authorize the City Engineer

to issue a Notice of Award and request bonds and insurance for the project; and authorize the City

Manager to execute the contract.

BACKGROUND:
On March 25, 2015, Council approved a Cost Effective/Public Interest Finding that it best serves the
City to contract with PMI to provide Type II Central Mix REAS to be furnished to a licensed contractor
for application on East Palm Canyon from the West City Limits (Golf Club Drive) to 550 feet west of
Canyon Plaza Drive and from Melrose Drive to the East City Limits.

DISCUSSION:
PMI is the sole supplier of Type II Central Mix REAS in Southern California. They also supply

agitated storage tanks, and pumpers with personnel to operate the pumpers. PMI and the City of Los

Angeles have previously entered into a contract that required PMI to offer to other governmental

agencies the same pricing received by Los Angeles, for purchase of the Central Mix and rental of the

agitated storage tankers. The Los Angeles price is the lowest price available for the REAS product.

FISCAL IMPACT:

On June 9, 2015, bids were opened for the application of the REAS product. On June 22, 2015,

Council approved a contract with Pavement Coatings Company to apply the REAS product and

complete the striping and pavement markings on East Palm Canyon Drive. The Pavement Coatings

contract amount is $165,400, bringing the total cost for the project to $388,555. Pavement Coatings

bid $523,300 to furnish and apply the REAS product when the project was first bid in February. By
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bid $523,300 to furnish and apply the REAS product when the project was first bid in February. By

direct purchasing the REAS, the City will save nearly $135,000.

The CIP budget approved for the East Palm Canyon project is $380,614.Staff is requesting an

additional $33,000 to cover the REAS purchase and the contingencies needed for the construction

contract.

Staff time will be required to perform project oversight management and other related services.

Additional funds will be required to provide construction inspection and materials testing. The

funding identified below includes $2,500 for these costs.

Adequate funding is available to support the award of the contract and contingency required to

complete the project.

Fund Account No. Amount Budget

Caltrans 331-8901XXX $336,680.00 Capital/Existing

Gas Tax 241-8901-XXX $76,875.00 Capital/Existing

ATTACHMENTS:
PMI Purchase Contract
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File #: 2015-257 Item No: 3.G.

City Council

MEETING DATE: 7/22/2015

TITLE:
Second Reading and Adoption of Amendments to the 2015 City Speed Limits Ordinance

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends City Council provide a second reading and approve an amendment to the existing
2015 City Speed Limits Ordinance.

BACKGROUND:
On June 22, 2015 the City Council approved the first reading of an amendment to the existing 2015

City Speed Limits Ordinance, effectively lowering the speed limit on the section of Cathedral Canyon

Drive north of East Palm Canyon Drive to the intersection of Terrace Road, from the current posting

of 40 MPH to a new posting of 25 MPH.

On April 18, 2015 City Council approved the 2015 Speed Limits Ordinance No. 751, authorizing
revised Speed Limits on widened roadway segments at: 1. Ramon Road (Date Palm Drive to Neuma
Road), 2. Ramon Road (Neuma Road to the East City Limits at Da Vall Drive), and 3. East Palm
Canyon Drive (Perez Road to the West City Limits at Golf Club Drive).

DISCUSSION:
Starting in 2013, and more recently in early 2015, City staff received concerns from Cove Area

residents about the 40 MPH Speed Limit posted on Cathedral Canyon Drive from East Palm Canyon

Drive to Terrace Road (especially the segment between Kings Road and Terrace Road). When

conducting Speed Surveys on this roadway segment, it was discovered that this segment was listed

on the City General Plan as a Secondary Highway (an undivided 4-lane road). In actuality the

roadway is an undivided 2-lane Local Collector road, within a predominately residential

neighborhood.

City staff hired Darnell to re-survey the speed limits on this lower Cove segment of Cathedral Canyon

Drive. Darnell submitted his Traffic Survey report and recommendations to the City Engineer and
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Staff on May 19, 2015.

On June 3, 2015 City Staff and Darnell presented Darnell’s Cathedral Canyon Drive Engineering and

Traffic Survey Report to the Planning Commission. Darnell explained how he analyzed Cathedral

Canyon Drive (from Kings Road to Terrace Road) under guidelines detailed in the California Vehicle

Code Section 240 (CVC 240). This Vehicle Code Section provides the guidelines for Traffic

Engineers to determine if a roadway is within a business or residential district. Darnell counted all of

the residential driveways that fronted directly onto Cathedral Canyon Drive in relation to the length of

this roadway segment verified that the roadway had only one lane of travel in each direction and the

road did not exceed 40 feet of overall driving width. Darnell determined that 30 homes on the subject

segment took drive access directly off Cathedral Canyon Drive which exceeded the minimum

requirement under CVC 240 and determined that this segment of Cathedral Canyon is a residential

district, which may be posted at 25 mph to comply with the State Law under the California Vehicle

Code, and can be enforced by City Police officers using radar.

A number of Cove area residents spoke in favor of reducing the speed limit on Cathedral Canyon
Drive (Kings Road to Terrace Road). The Planning Commission heard the public’s comments and
recommended to also include the segment of roadway on Cathedral Canyon Drive from East Palm
Canyon Drive to Kings Road in the reducing of the speed limits. This recommendation will make the
roadway speed limits consistent and not force drivers to negotiate differing speed limits on the same
roadway segment.

On June 3, 2015 the Planning Commission approved and recommended the following to the City

Council:

Recommended Cathedral City Speed Limit 2015 Speed Limit 2015 Speed Limit

Revisions on the following roadway       (Existing)      (Proposed)

segments:

Cathedral Canyon Drive

(East Palm Canyon Drive to Kings Road)         40 MPH       25 MPH

Cathedral Canyon Drive

(Kings Road to Terrace Road)         40 MPH       25 MPH

At the June 22, 2015 City Council Meeting the City Council approved the Planning Commission's

recommendation and the first reading of the proposed ordinance.

FISCAL IMPACT:
Public Works will incur a small amount of labor and cost to update the speed limit signs as part of the
traffic safety budget.
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ATTACHMENTS:
1:  SPEED LIMITS RECOMMENDATION by Darnell & Associates, dated May 19, 2015 (2 pgs.)

2:  Revised 2015 SPEED LIMITS ORDINANCE, for June 22, 2015 Council consideration (3 pgs.)
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1

ORDINANCE NO.______________

AN ORDINANCE OF THE CITY OF CATHEDRAL CITY 
AMENDING SECTION 12.20.01 0 OF THE CATHEDRAL 
CITY MUNICIPAL CODE RELATING TO THE 
DESIGNATION OF SPECIAL SPEED LIMITS IN 2015.

The City Council of the City of Cathedral City does hereby ordain as follows:

SECTION la. AMENDED SPEED LIMITS. Subsection (B) of 12.20.010 of the 
Cathedral City Municipal Code is hereby amended by the adoption of the 
following amendments, due to recent Speed Surveys completed since the 
previous 2009 Speed Limits Study on Roadway Segments: No. 6. & 7.: on 
Cathedral Canyon Drive (E. Palm Canyon Drive to Terrace Road):

STREET                                   (No.) Road Segment Surveyed               Speed Limit (MPH)
                            2009     2015

a. CATHEDRAL CANYON DR. (No. 6.) E. Palm Canyon to Kings Rd.              40         25
b. CATHEDRAL CANYON DR. (No. 7.) Kings Rd. to Terrace Rd.                     40         25

SECTION lb. REVISED SPEED LIMITS. Based upon the findings of an Engineering
Speed Survey dated October 2009, amended in March 2015.

Street No. Portion Affected       2015 Speed Limits (MPH)

Avenida Maravilla             1.        Vista Chino to Ramon Road                                      25
Cathedral Canyon Drive 2. Ramon Road to Dinah Shore Drive           45

3. Dinah Shore Drive to Paseo Real           45
4. Paseo Real to Perez Road                      40
5. Perez Road to East Palm Canyon Dr.                       40
6. East Palm Canyon Drive to Kings Rd.                      25

                                           7. Kings Rd. to Terrace Rd.                                            25
Date Palm Drive 8. Varner Road to Vista Chino Drive 50

9. Vista Chino Drive to 30th Avenue 50
10. 30th Avenue to McCallum Way 45
11. McCallum Way to Ramon Road 45
12. Ramon Road to Dinah Shore Drive 45
13. Dinah Shore Drive. to 35th Avenue 40
14. 35th Avenue to Gerald Ford Drive 40
15. Gerald Ford Drive to Perez Road 40
16. Perez Road to East Palm Canyon Drive 40

Da Vall Drive 17. 30th Avenue to Ramon Road 45
Da Vall Drive (cont.) 18. Ramon Road to Dinah Shore Drive            50

19. Gerald Ford Drive to South City Limits 45
Dave Kelly Road 20. Date Palm Drive to Plumley Road 35
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  Dinah Shore Drive 21. West City Limits to Cathedral Canyon Drive 40
22. Cathedral Canyon Drive to Date Palm Drive 40
23. Date Palm Drive to Plumley Road          45
24. Plumley Road to Da Vall Drive 45

East Palm Canyon Dr. 25. Golf Club Drive to Perez Road 40
26. Perez Road to Cathedral Canyon Drive 40
27. Cathedral Canyon Drive to Date Palm Dr.    40
28. Date Palm Drive to East City Limits 40

Edom Hill Road       29. Varner Road to North Terminus 35
Gerald Ford Drive 30. Date Palm Drive to Plumley Road 45

31. Plumley Road to Da Vall Drive 45
Landau Boulevard 32. Verona Road to Vista Chino Drive 35

33. Vista Chino Drive to 30th Avenue 45
34. 30th Avenue to Ramon Road 45

McCallum Way 35. Landau Boulevard to Date Palm Drive 30
36. Date Palm Drive to Santoro Drive 35
37. Santoro Drive to Da Vall Road 35

Palm Drive 38. Interstate 10 to Varner Road 60
Perez Road 39. East Palm Canyon Dr. to Cathedral Canyon Dr. 40

40. Cathedral Canyon Dr. to Date Palm Dr. 40
Plumley Road 41. Dave Kelly Road to Dinah Shore Drive 35

42. Dinah Shore Drive to 35th Avenue          35
43. 35th Avenue to Gerald Ford Drive 35

Ramon Road 44. West City Limits to Cathedral Canyon Dr. 40
45. Cathedral Canyon Drive to Date Palm Drive 40
46. Date Palm Drive to Neuma Drive           50
47. Neuma Drive to East City Limits 50

San Antonio Drive            48.      San Mateo Drive to Mission Drive                             25 
San Luis Rey Drive 49. Mission Drive to Ramon Road 35
Tachevah Drive                 50.      Landau Boulevard to Date Palm Drive                     25
Varner Road 51. West City Limits to Date Palm Drive 55

52. Date Palm Drive to East City Limits 55
Vista Chino Drive 53. West City Limits to Landau Boulevard 50

54. Landau Boulevard to Date Palm Drive 50
30th Avenue 55. Landau Boulevard to Avenida Maravilla 35

56. Avenida Maravilla to Date Palm Drive 35
57. Date Palm Drive to Da Vall Drive 40

33rd Avenue 58. Cathedral Canyon Drive to Date Palm Drive 30
35th Avenue                       59.      Date Palm Drive to Plumley Road                             25
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SECTION 2. This Ordinance shall be in full force and effect thirty (30) days after 
passage.

SECTION 3. Posting. The City Clerk shall within fifteen (15) days after the 
passage of this Ordinance, cause it to be posted in at least the 3 public places 
designated by resolution of the City Council; shall certify to the adoption and 
posting of this Ordinance; and shall cause this Ordinance and it's certification, 
together with proof of posting, to be entered in the book of Ordinances and the 
Municipal Code of this City.

The foregoing was approved and adopted at a regular meeting of the City Council of 
the City of Cathedral City held on_______________, by the following vote:

Ayes:

Noes:
______________________________________

Absent: Stan Henry, Mayor

Attest:

_______________________ 
Gary Howell, City Clerk

Approved as to Form:              Approved as to Content:

__________________________ ____________________________
Charles R. Green, City Attorney                        John Corella, City Engineer

Approved:

____________________________
Charlie McClendon, City Manager
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File #: 2015-259 Item No: 3.H.

City Council

MEETING DATE: 7/22/2015

TITLE:
Extension of the Materials Testing contract with Landmark Consultants and the Survey
Services contract with MSA Consulting

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council authorize extension of the Professional Services Agreements
with Landmark Consultants and MSA Consulting through June 30, 2016

BACKGROUND:
Having professional service firms available to provide as-needed services allows staff to schedule
services only as required for a specific project, resulting in lower costs and more useable data. The
two firms have each invoiced less than $12,000 annually for these services. Since most of the
services were grant eligible, City costs are minimal.

DISCUSSION:
Landmark Consultants and MSA Consulting have been providing as-needed services for CIP projects
for the last two years. Extending their contracts through June 30, 2016 will allow staff to continue
working with the same contractors through the life of existing projects such as Date Palm Drive I-10
to Varner Road and the Ortega Road Sidewalk, Safe Routes to Schools projects.

Since this extension will be the third year for these contracts, new RFP's will be issued in 2016 for
services in fiscal year 2017 to re-establish the competitive process for these services.

FISCAL IMPACT:
Using the hourly rates and unit prices from the existing agreements, staff will negotiate Task Orders
for each type of service required for a project. Many Task Orders will be grant eligible, others will be
funded by local share moneys. Total costs and funding sources for Task Orders prepared under the
as-needed contracts will be identified and approval from Finance will be obtained prior to issuance of
a Notice to Proceed.
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ATTACHMENTS:
None
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File #: 2015-260 Item No: 3.I.

City Council

MEETING DATE: 7/22/2015

TITLE:
2015-2016 California Office of Traffic Safety (OTS) Selective Traffic Enforcement Program
(STEP) Grant

FROM:
George Crum, Police Chief

RECOMMENDATION:
Staff recommends the City Council accept the California Office of Traffic Safety Selective Traffic
Enforcement Program Grant in the amount of $94,096.00.

BACKGROUND:
Recognizing the needs of the community for additional traffic safety and enforcement opportunities,
the Cathedral City Police Department applied to the California Office of Traffic Safety (OTS) for a
Selective Traffic Enforcement Program (STEP) Grant. The purpose of the STEP Grant is to reduce
the number of persons killed and injured in traffic collisions involving alcohol and other primary
collision factors utilizing "best practice" enforcement and educational strategies.

DISCUSSION:
The OTS STEP Grant is a one year grant funding opportunity, starting on October 1st, 2015 and
ending on September 30th, 2016. The grant funding will cover personnel overtime costs to conduct
various safety and enforcement operations, including DUI saturation patrols, warrant service
operations, stakeout operations, a "Hot Sheet" Program, educational presentations, and court stings.
The program will concentrate on primary collision factors, distracted driving, seat belt enforcement,
operations at intersections with disproportionate numbers of traffic collisions, and special
enforcement operations encouraging pedestrian and motorcycle safety. These strategies are
designed to earn media attention thus enhancing the overall deterrent effect. The Department plans
to conduct approximately 54 operations during the course of the grant period in an effort to bring
more attention to the issues of traffic safety within the community.

FISCAL IMPACT:
There is no financial impact to the General Fund. The Grant funding covers the overtime costs of the
personnel involved in the various operations not to exceed $94,096.00 during the grant period.
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ATTACHMENTS:
OTS STEP Grant (PT1655)
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File #: 2015-264 Item No: 3.J.

City Council

MEETING DATE: 7/22/2015

TITLE:
Second Reading of an Ordinance Regulating Single Use Carryout Plastic Bags.

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council conduct second reading and approve the attached ordinance

regulating single use carryout plastic bags.

BACKGROUND:
As the City Council may recall, the California Legislature previously enacted a ban on the use of

reusable plastic bags and imposed a requirement that customers be charged a minimum of 10 cents

for paper bags in stores. However, a subsequent initiative petition relating to that matter has been

placed on the November, 2016, statewide ballot and the statute has been placed on hold pending the

election.

At the City Council’s May 27, 2015, meeting, staff presented ordinances from the cities of Desert Hot

Springs, Palm Springs, Palm Desert, and Indio, each of which implement the same ban proposed

under the State law, but at the local level. The City Council subsequently directed that an ordinance

based on those of the other local cities be prepared and brought back to the City Council for

consideration. The proposed ordinance is substantively identical to that enacted in Palm Springs,

and differs only very slightly from those enacted in the other three cities.

DISCUSSION:
The proposed ordinance contains the following provisions:

A finding that single use plastic bags are a public nuisance, harming quality of life and tourism.
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Single use plastic bags are prohibited.

Recycled paper bags may be provided to customers at a charge of at least 10 cents, and the charge

must be listed separately on the sales receipt. Stores must keep records of the total number of paper

bags provided, the total amount of monies collected for providing recycled paper bags, and a

summary of any efforts the store has made to promote the use of recyclable bags by customers in

the prior calendar year.

Stores may provide recycled paper bags or reusable bags to persons participating in certain

programs under welfare or WIC programs at no cost.

The prohibitions apply to all stores within the City as defined, but not to restaurants or nonprofit

charitable reusers. The ordinance also prohibits the distribution of single-use plastic bags at any City

facility, City-managed concession, City-sponsored event, or City-permitted event.

Single use plastic bags may continue to be distributed by food providers for the purpose of

safeguarding health and safety during the transport of prepared takeout foods and liquids intended

for consumption away from the food provider’s premises.

Single use plastic bags do not include bags without handles provided to the customer (1) to transport

produce, bulk food, or meat from a produce, bulk food, or meat department within a store to the point

of sale; (2) to hold prescription medication dispensed from a pharmacy; or (3) to segregate food or

merchandise that could damage or contaminate other food or merchandise when placed together in a

Reusable Bag or Recycled Paper Bag.

Violations are subject to the same penalties as violations of any other provision of the Municipal

Code-namely, administrative fines and/or infraction citations.

Customers may use any bags that they bring to the store themselves.

The proposed ordinance as drafted will go into effect in two stages. These two stages are the same

two stages used to implement each of the other four local cities’ ordinances.

The ordinance will go into effect six months after its second reading for Category 1 and 2 stores,

defined as follows:

Category 1: A full-line, self-service retail store with gross annual sales of two million dollars

($2,000,000), or more, that sells a line of dry grocery, canned goods, or nonfood items and some

perishable items.

Category 2: A store of at least 10,000 square feet of retail space that sells any perishable or non-

perishable goods including, but not limited to clothing, food, or personal items, and generates sales

or use tax pursuant to the Bradley-Burns Uniform Local Sales and Use Tax Law (Part 1.5
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(commencing with Section 7200) of Division 2 of the Revenue and Taxation Code).

The ordinance will go into effect in twelve months after its second reading for Category 3 and 4

stores, defined as follows:

Category 3: A drug store, pharmacy, supermarket, grocery store, convenience food store, foodmart,

or other entity engaged in the retail sale of a limited line of goods that includes milk, bread, soda, and

snack foods, including those stores with a Type 20 or 21 license issued by the Department of

Alcoholic Beverage Control.

Category 4: A store of less than 10,000 square feet of retail space that sells any perishable or non-

perishable goods including, but not limited to, clothing, food, or personal items, and generates sales

or use tax pursuant to the Bradley-Burns Uniform Local Sales and Use Tax Law (Part 1.5

(commencing with Section 7200) of Division 2 of the Revenue and Taxation Code).

FISCAL IMPACT:
Unknown but likely minimal enforcement costs

ATTACHMENTS:
Proposed Ordinance
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ORDINANCE NO. _____

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF CATHEDRAL CITY ADDING CHAPTER 5.84, “USE OF 
SINGLE-USE CARRYOUT PLASTIC BAGS” TO THE 
CATHEDRAL CITY MUNICIPAL CODE 

WHEREAS, the City Council has determined that a regulatory 
program that limits the use of single-use carryout plastic bags 
will reduce the amount of pollution and improve the quality of life 
for the citizens of the City of Cathedral City.s.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY DOES ORDAIN AS FOLLOWS:

Section 1.   RECITALS

The Recitals set forth above are true and correct and 
incorporated herein by reference.

Section 2.   ADDITION OF CHAPTER 5.84, “USE OF SINGLE-USE 
CARRYOUT PLASTIC BAGS,” TO CATHEDRAL CITY 
MUNICIPAL CODE

Cathedral City Municipal Code Chapter 5.84, “Use of Single-Use 
Carryout Plastic Bags,” shall be added to read as follows:

CHAPTER 5.84
USE OF SINGLE-USE CARRYOUT PLASTIC BAGS

5.84.010 Findings and Purpose.
5.84.020 Definitions.
5.84.030 Single-Use Carryout Plastic Bags Prohibited.
5.84.040 Permitted Bags.
5.84.050 Carryout Bag Regulations.
5.84.060 Exemptions.
5.84.070 Penalties and Enforcement.

5.84.010 Findings and Purpose.

A. The City Council of the City of Cathedral City finds and 
determines that the City is committed to protecting the public 
health, safety, welfare, and environment, and the adoption of the 
regulatory program provided in this Chapter will help achieve these 
goals and promote the public purposes served by this Chapter.

B. The City Council finds that a regulatory program that 
limits the use of Single-use Carryout Plastic Bags will reduce the 
amount of pollution and improve the quality of life for the 
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citizens of City of Cathedral City.

C. The City Council finds that, except in unusual 
circumstances, it is feasible and reasonable for parties who 
provide Single-use Carryout Plastic Bags to reasonably transition 
to paper bags where consumers are charged for paper bag use.

D. The City of Cathedral City recognizes that plastic bags are 
a public nuisance and affect public health and impact tourism and 
quality of life of residents and visitors in the City of Cathedral 
City.

5.84.020 Definitions.

“Customer” means any Person obtaining goods from a Store.

“Nonprofit Charitable Reuser” means a charitable organization, as 
defined in Section 501(c)(3) of the Internal Revenue Code of 1986, 
or a distinct operating unit or division of the charitable 
organization, that reuses and recycles donated goods or materials 
and receives more than fifty percent (50%) of its revenues from the 
handling and sale of those donated goods or materials.

“Operator” means the person in control of, or having the 
responsibility for, the operation of a Store, which may include, 
but not be limited to, the owner of the Store.

“Paper Bag Cost Pass-Through” means the cost which must be 
collected by retailers from their customers when providing a 
Recycled Paper Bag.

“Pharmacy” means any retail store, where prescriptions, 
medications, controlled or over the counter drugs, personal care 
products or health supplement goods or vitamins are sold, but 
excluding any licensed pharmacy located within a hospital.

“Prepared Food” means foods or beverages which are prepared on the 
premises by cooking, chopping, slicing, mixing, freezing, or 
squeezing, and which require no further preparation to be consumed. 
Prepared Food does not include any raw, uncooked meat product or 
fruits or vegetables which are chopped, squeezed, or mixed.

“Produce bag” or “product bag” means any bag without handles used 
exclusively to carry produce, meats, or other food items to the 
point of sale inside a store or to prevent such food items from 
coming into direct contact with other purchased items.

“Public Eating Establishments” means a restaurant, take-out food 
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establishment, or any other business that receives ninety percent 
(90%) or more of its revenue from the sale of Prepared Food to be 
eaten on or off its premises.

“Recycled Paper Bag” means a paper bag provided at the check stand, 
cash register, point of sale, or other point of departure for the 
purpose of transporting food or merchandise out of the 
establishment that contains no old growth fiber and a minimum of 
forty percent (40%) post-consumer recycled content; is one hundred 
percent (100%) recyclable; and has printed in a highly visible 
manner on the outside of the bag the words “Reusable” and 

“Recyclable,” the name and location of the manufacturer, and the 
percentage of post-consumer recycled content. The Recycled Paper 
Bag is capable of composting, consistent with the timeline and 
specifications of the American Society of Testing and Material 
(ASTM) Standard Specification for Compostable Plastics D6400, as 
published in September 2004.

“Retail Establishment” means any commercial establishment that 
sells perishable or nonperishable goods including, but not limited 
to, clothing, food, and personal items directly to the Customer; 
and is located within or doing business within the geographical 
limits of the City of Cathedral City. Retail Establishment does not 
include Public Eating Establishments or Nonprofit Charitable 
Reusers.

“Reusable Bag” means a bag that has handles that is specifically 
designed and manufactured for multiple reuse and meets all of the 
following requirements: (1) is machine washable or is made of 
material that can be cleaned or disinfected; (2) has a minimum 
lifetime of one hundred twenty-five (125) uses, which for purposes 
of this subsection, means the capability of carrying a minimum of 
twenty-two (22) pounds one hundred twenty-five (125) times over a 
distance of at least one hundred seventy-five (175) feet; (3) if 
made of a plastic, it must be at least two and one-quarter (2.25) 
mil thick; (4) does not contain lead, cadmium, or any other heavy 
metal in toxic amounts, as defined by applicable State and Federal 
standards and regulations for packaging or reusable bags.

“Single-Use Carryout Plastic Bag” means a bag other than a Reusable 
Bag provided at the check stand, cash register, point of sale or 
other point of departure for the purpose of transporting food or 
merchandise out of the establishment. Single-Use Carryout Plastic 
Bags do not include bags without handles provided to the Customer 
(1) to transport produce, bulk food, or meat from a produce, bulk 
food, or meat department within a Store to the point of sale; (2) 
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to hold prescription medication dispensed from a pharmacy; or (3) 
to segregate food or merchandise that could damage or contaminate 
other food or merchandise when placed together in a Reusable Bag or 
Recycled Paper Bag.

“Store” means any of the following categories of retail 
establishments located within the City limits of the City of 
Cathedral City:

Category 1: A full-line, self-service retail store with gross 
annual sales of two million dollars ($2,000,000), or more, that 
sells a line of dry grocery, canned goods, or nonfood items and 
some perishable items;

Category 2: A store of at least 10,000 square feet of retail space 
that sells any perishable or non-perishable goods including, but 
not limited to clothing, food, or personal items, and generates 
sales or use tax pursuant to the Bradley-Burns Uniform Local Sales 
and Use Tax Law (Part 1.5 (commencing with Section 7200) of 
Division 2 of the Revenue and Taxation Code); or

Category 3: A drug store, pharmacy, supermarket, grocery store,
convenience food store, foodmart, or other entity engaged in the 
retail sale of a limited line of goods that includes milk, bread, 
soda, and snack foods, including those stores with a Type 20 or 21 
license issued by the Department of Alcoholic Beverage Control; or

Category 4: A store of less than 10,000 square feet of retail space 
that sells any perishable or non-perishable goods including, but 
not limited to, clothing, food, or personal items, and generates 
sales or use tax pursuant to the Bradley-Burns Uniform Local Sales 
and Use Tax Law (Part 1.5 (commencing with Section 7200) of 
Division 2 of the Revenue and Taxation Code).

The term “Store” does not include Public Eating Establishments or 
Nonprofit Charitable Reusers.

5.84.030 Single-Use Carryout Plastic Bags Prohibited.

A. No Store shall provide to any customer a Single-Use 
Carryout Plastic Bag.

B. This prohibition applies to bags provided for the purpose 
of carrying away goods and does not apply to produce bags or 
product bags. 

5.84.040 Permitted Bags.
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All Stores shall provide or make available to a customer only 
Recyclable paper carryout bags or reusable bags for the purpose of 
carrying away goods or other materials from the point of sale, 
subject to the terms of this Chapter. Nothing in this Chapter 
prohibits customers from using bags of any type that they bring to 
the Store themselves or from carrying away goods that are not 
placed in a bag, in lieu of using bags provided by the Store.

5.84.050 Carryout Bag Regulations.

A. No Store shall provide a Single-Use Carryout Plastic Bag to 
a customer, at the check stand, cash register, point
of sale, or other point of departure for the purpose of 
transporting food or merchandise out of the establishment except as 
provided in this Section.

B. No person shall distribute a Single-Use Carryout Plastic 
Bag at any City facility, City-managed concession, City-sponsored 
event, or City-permitted event unless otherwise provided in this 
Section.

C. Single-use Carryout Plastic Bags may be distributed to 
customers by food providers for the purpose of safeguarding health 
and safety during the transportation of prepared take-out foods and 
liquids intended for consumption away from the food provider’s 
premises.

D. A Store shall make Recycled Paper Bags available to
Customers for a minimum charge of ten cents ($.10) per bag. The 
sale of each bag shall be separately itemized on the sale receipt.

E. All Stores must keep records of the total number of 
Recycled Paper Bags provided; the total amount of monies collected 
for providing Recycled Paper Bags, and a summary of any efforts a 
Store has undertaken to promote the use of reusable bags by 
customers in the prior calendar year. Such records must be made 
available for the City Manager to review at any time. These records
may be kept at the retailer’s corporate office. 

5.84.060 Exemptions.

A Store may provide a Customer participating in the California 
Special Supplemental Food Program for Women, Infants, and Children 
pursuant to Article 2 (commencing with Section 123275) of Chapter 1 
of Section 2 of Division 106 of the Health and Safety Code; and a 
Customer participating in the Supplemental Food Program pursuant to 
Chapter 10 (commencing with Section 15500) of Part 3 of Division 9 
of the California Welfare and Institutions Code, with one (1) or 
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more Recycled Paper Bags or Reusable Bags at no cost. 

5.84.070 Penalties and Enforcement.

A. The City Manager is authorized to promulgate rules and 
regulations regarding the interpretation, implementation, and 
enforcement of this Chapter and to take any and all actions 
reasonable and necessary to enforce this Chapter.

B. Failure to comply with any provision of this Chapter may be 
addressed by any of the remedies set forth in Title 13 of this 
code, or via any other remedy available at law or in equity. 

Section 3. SEVERABILITY 

The City Council declares that, should any provision, section, 
paragraph, sentence or word of this ordinance be rendered or 
declared invalid by any final court action in a court of competent 
jurisdiction or by reason of any preemptive legislation, the 
remaining provisions, sections, paragraphs, sentences or words of 
this ordinance as hereby adopted shall remain in full force and 
effect.

Section 4. AMENDING OF BAIL SCHEDULE

The City Attorney’s Office is hereby directed to determine 
whether this ordinance necessitates amendment of the City’s Bail 
Schedule and to cause such necessary amendments to be made and 
filed with the local branches of the Superior Court of the County 
of Riverside.

Section 5. EFFECTIVE DATE

  The provisions of this ordinance shall become operative six 
(6) months after its effective date for Categories 1 and 2 Stores 
and for at any City facility, City-managed concession, City-
sponsored event, or City-permitted event, and shall become 
operative twelve (12) months after its effective date for Category 
3 and 4 stores.  For purposes of this effective date, Category 1, 
2, 3, and 4 stores are as defined in Cathedral City Municipal Code 
section 5.84.020 as adopted by this ordinance.

Section 6. CITY ATTORNEY REVIEW

The City Attorney prepared and framed this ordinance pursuant 
to Section 1.04.010 of the Municipal Code and finds that the City 
Council has the authority to adopt this ordinance, that the 
ordinance is constitutionally valid and that the ordinance is 
consistent with the general powers and purposes of the City as set 
forth in Section 1.04.031 of the Municipal Code.
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Section 7. EXECUTION AND CERTIFICATION

The City Clerk shall certify to the passage of this Ordinance 
and shall cause the same to be published according to law. 

The foregoing Ordinance was approved and adopted at a meeting 
of the City Council held on ______________________, 2015 by the 
following vote:
  

Ayes:
Noes:
Abstain:
Absent:

______________________________
Stan Henry, Mayor

ATTEST:

____________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM:

_________________________________
Charles R. Green, City Attorney
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File #: 2015-265 Item No: 3.K.

City Council

MEETING DATE: 7/22/2015

TITLE:
Second Reading of an Ordinance Regarding Massage Establishments

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council provide second reading and approve the attached ordinance

regarding Massage establishments.

BACKGROUND:
At the May 27, 2015, City Council meeting, staff presented an ordinance which would have made

numerous revisions to the City’s massage ordinance. After reviewing the matter and hearing

comments from the public, the City Council directed that only the portion of the ordinance relating to

background checks be brought back for further consideration.

Over the past year and a half, several massage establishments have closed after criminal activity

was uncovered, including prostitution. In one instance, immediately after the establishment was

closed another party applied to open a new massage establishment in the same location.

Other jurisdictions have reported that sometimes the true owner of a massage establishment may

arrange for another person to register as the owner of the establishment. If the facility is shut down

for prostitution, the true owner will simply have another person obtain a business license and

continue illegal operations at the same location.

The proposed ordinance was introduced and received first reading on June 10, 2015.

DISCUSSION:
This ordinance will require a background check for any party wishing to open a massage

establishment in the same location where another establishment has been closed due to criminal
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activity in the previous year.  The applicant will be required to pay for the background check.

In the event that the background check uncovers information that leads the City to believe that the

new proposed owner would not comply with applicable laws and regulations relating to massage

establishments, other provisions already in the Municipal Code would allow the City Manager or

designee to deny the business license application following a due process hearing.

FISCAL IMPACT:
None

ATTACHMENTS:
Proposed ordinance
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ORDINANCE NO. _____

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF CATHEDRAL CITY AMENDING CHAPTER 5.33, 
“MASSAGE THERAPY PERMITS” OF TITLE 5, 
“BUSINESS REGULATIONS” OF THE CATHEDRAL CITY 
MUNICIPAL CODE

WHEREAS, the City of Cathedral City (“City”) has recently 
uncovered illegal activity occurring at multiple massage therapy 
establishments within the City; and

WHEREAS, the City anticipates and wishes to avoid massage 
therapy establishments from re-opening in the same location and 
conducting the same illegal activity shortly after closure; and

WHEREAS, the City's Municipal Code currently lacks the 
ability to regulate the re-opening of the same type of business in 
the same location for a specified amount of time after such 
establishment has closed due to criminal activity; and

WHEREAS, the City Council anticipates that certain
massage therapy establishments may attempt to re-open in the same 
location after the City has worked to close them, and may continue 
to conduct the same illegal; and

WHEREAS, the City Council wishes to balance and protect 
the rights of commercial property owners and other innocent parties 
in order to ensure that they are not inadvertently punished for the 
conduct of unscrupulous massage establishments; and 

WHEREAS, the City Council desires to enact a regulation 
to require a new massage therapy establishment to undergo a 
background check if the new establishment seeks to open in the same 
location as any other massage establishment that was closed due to 
criminal activity during the past year. necessary to protect the 
health and safety of the general public.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY DOES ORDAIN AS FOLLOWS:

Section 1.   RECITALS

The Recitals set forth above are true and correct and 
incorporated herein by reference.
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Section 2.   ADDING SECTION 5.33.045, “RESTRICTION ON SAME 
LOCATION AFTER CLOSURE DUE TO CRIMINAL 
ACTIVITY”, TO CHAPTER 5.33 "MASSAGE THERAPY 
PERMITS" TO THE CATHEDRAL CITY MUNICIPAL CODE

Cathedral City Municipal Code Section 5.33.045 shall be added 
to Chapter 5.33 of the Municipal Code and shall include the 
following:

Section 5.33.045 Restriction on same location after closure due to 
criminal activity.

Notwithstanding any other provision of this Code to the 
contrary, when a massage establishment has been closed due to 
criminal activity, any new massage establishment wishing to open in 
the same location, the following provisions shall apply:

A) As part of the business license application process, the 
applicant and the on-site manager, if different from the applicant, 
shall be required to undergo a background check.

B) This provision shall apply to all business license 
applicants who wish to open a massage establishment in a location 
subject to this Section, including both persons who possess a valid 
certification recognized by the state pursuant to Chapter 10.5 of 
Division 2 of the California Business and Professions Code and 
persons who do not possess such certification.

C) The background check required under this chapter shall be 
conducted in the same manner as background checks conducted 
pursuant to Section 5.33.110(D).  The applicant shall be required 
to complete all the same processes as if he or she were applying 
for a massage establishment permit pursuant to Section 5.33.110.

D) The applicant shall be required to pay all fees for the 
background check as required pursuant to Section 5.33.110(F).

Section 3. SEVERABILITY 

The City Council declares that, should any provision, section, 
paragraph, sentence or word of this ordinance be rendered or 
declared invalid by any final court action in a court of competent 
jurisdiction or by reason of any preemptive legislation, the 
remaining provisions, sections, paragraphs, sentences or words of 
this ordinance as hereby adopted shall remain in full force and 
effect.



3

Section 4. ENVIRONMENTAL FINDINGS

The City Council finds that adoption of this ordinance is 
exempt from the provisions of the California Environmental Quality 
Act pursuant to Title 14 California Code of Regulations section 
15061, subsection (b)(3), because there is nothing in this chapter 
or its implementation that could foreseeably have any impact on the 
environment. 

Section 5. SEVERABILITY

The City Council declares that, should any provision, section, 
paragraph, sentence or word of this ordinance be rendered or 
declared invalid by any final court action in a court of competent 
jurisdiction or by reason of any preemptive legislation, the 
remaining provisions, sections, paragraphs, sentences or words of 
this ordinance as hereby adopted shall remain in full force and 
effect.

Section 6. AMENDING OF BAIL SCHEDULE

The City Attorney’s Office is hereby directed to determine 
whether this ordinance necessitates amendment of the City’s Bail 
Schedule and to cause such necessary amendments to be made and 
filed with the local branches of the Superior Court of the County 
of Riverside.

Section 7. EFFECTIVE DATE

  This Ordinance shall take effect thirty (30) days after its 
second reading by the City Council.

Section 8. CITY ATTORNEY REVIEW

The City Attorney prepared and framed this ordinance pursuant 
to Section 1.04.010 of the Municipal Code and finds that the City 
Council has the authority to adopt this ordinance, that the 
ordinance is constitutionally valid and that the ordinance is 
consistent with the general powers and purposes of the City as set 
forth in Section 1.04.031 of the Municipal Code.

Section 9. EXECUTION AND CERTIFICATION

The City Clerk shall certify to the passage of this Ordinance 
and shall cause the same to be published according to law.
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The foregoing Ordinance was approved and adopted at a meeting 
of the City Council held on ______________________, 2015 by the 
following vote:
  

Ayes:
Noes:
Abstain:
Absent:

______________________________
Stan Henry, Mayor

ATTEST:

____________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM:

_________________________________
Charles R. Green, City Attorney

P:\APPS\WPDATA\CATH\0006 Planning\DOC\1410 - Massage Ord. (05.28.15).doc



Cathedral City

Agenda Report

File #: 2015-267 Item No: 3.L.

City Council

MEETING DATE: 7/22/2015

TITLE:
Second Reading of an Ordinance Regarding Trespass

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council provide second reading and approve the attached ordinance

regarding trespass.

BACKGROUND:
In 1982, the City enacted an ordinance prohibiting trespassing which is codified under Cathedral City

Municipal Code section 11.08.080. The ordinance prohibits either refusing to leave both private and

public property either: (a) after being asked to leave; or (b) where the property is posted with “No

Trespassing” signs. The ordinance may be enforced by the police and a violation is a criminal

infraction (similar to a traffic ticket).

The ordinance was introduced and received first reading on June 10, 2015.

DISCUSSION:
The ordinance as originally written only applies to private residential property. This ordinance would
revise the ordinance to make it instead applicable to all private property

FISCAL IMPACT:
None

ATTACHMENTS:
Proposed Ordinance
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ORDINANCE NO. _____

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF CATHEDRAL CITY AMENDING SECTION 11.08.080, 
“TRESPASS” OF CHAPTER 11.08, “DISORDERLY 
CONDUCT” OF THE CATHEDRAL CITY MUNICIPAL CODE 

WHEREAS, the City Council wishes to clarify that 
prohibitions on trespassing on private property includes not just 
residential property but all such private property.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY DOES ORDAIN AS FOLLOWS:

Section 1.   RECITALS

The Recitals set forth above are true and correct and 
incorporated herein by reference.

Section 2.   AMENDMENT TO SECTION 11.08.080, “TRESPASS” TO 
THE CATHEDRAL CITY MUNICIPAL CODE

Cathedral City Municipal Code Section 11.08.080 shall be 
amended to read as follows:

11.08.080 Trespass.

       No person shall commit a trespass on residential property or 
on public property. “Trespass” for the purpose of this section 
means:

       A.   Entering upon, or refusing to leave, any residential
private property of another, either where the property has been 
posted with “NO TRESPASSING” signs, or where immediately prior to 
the entry, or subsequent thereto, notice is given by the owner or 
occupant, orally or in writing, that such entry, or continued 
presence, is prohibited.

       B.   Entering upon, or refusing to leave, any public 
property in violation of regulations promulgated by the official 
charged with the security, care or maintenance of the property and 
approved by the governing body of the public agency owning 
property, where the regulations have been conspicuously posted or 
where immediately prior to such entry, or subsequent thereto, the 
regulations are made known by the official charged with the 
security, care or maintenance of the property, his agent or a 
police officer.
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Section 3. SEVERABILITY 

The City Council declares that, should any provision, section, 
paragraph, sentence or word of this ordinance be rendered or 
declared invalid by any final court action in a court of competent 
jurisdiction or by reason of any preemptive legislation, the 
remaining provisions, sections, paragraphs, sentences or words of 
this ordinance as hereby adopted shall remain in full force and 
effect.

Section 4. ENVIRONMENTAL FINDINGS

The City Council finds that adoption of this ordinance is 
exempt from the provisions of the California Environmental Quality 
Act pursuant to Title 14 California Code of Regulations section 
15061, subsection (b)(3), because there is nothing in this chapter 
or its implementation that could foreseeably have any impact on the 
environment. 

Section 5. SEVERABILITY

The City Council declares that, should any provision, section, 
paragraph, sentence or word of this ordinance be rendered or 
declared invalid by any final court action in a court of competent 
jurisdiction or by reason of any preemptive legislation, the 
remaining provisions, sections, paragraphs, sentences or words of 
this ordinance as hereby adopted shall remain in full force and 
effect.

Section 6. AMENDING OF BAIL SCHEDULE

The City Attorney’s Office is hereby directed to determine 
whether this ordinance necessitates amendment of the City’s Bail 
Schedule and to cause such necessary amendments to be made and 
filed with the local branches of the Superior Court of the County 
of Riverside.

Section 7. EFFECTIVE DATE

  This Ordinance shall take effect thirty (30) days after its 
second reading by the City Council.

Section 8. CITY ATTORNEY REVIEW

The City Attorney prepared and framed this ordinance pursuant 
to Section 1.04.010 of the Municipal Code and finds that the City 
Council has the authority to adopt this ordinance, that the 
ordinance is constitutionally valid and that the ordinance is 
consistent with the general powers and purposes of the City as set 
forth in Section 1.04.031 of the Municipal Code.
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Section 9. EXECUTION AND CERTIFICATION

The City Clerk shall certify to the passage of this Ordinance 
and shall cause the same to be published according to law. 

The foregoing Ordinance was approved and adopted at a meeting 
of the City Council held on ______________________, 2015 by the 
following vote:
  

Ayes:
Noes:
Abstain:
Absent:

______________________________
Stan Henry, Mayor

ATTEST:

____________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM:

_________________________________
Charles R. Green, City Attorney

P:\APPS\WPDATA\CATH\0006 Planning\DOC\1408 - Trespass Ord. (05.20.15).docx.doc



Cathedral City

Agenda Report

File #: 2015-268 Item No: 3.M.

City Council

MEETING DATE: 7/22/2015

TITLE:
Extension of the Current Professional Services Agreement with NAI Consulting, Inc.

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council approve a Cost-Effectiveness/Public Interest Finding Resolution
that it best serves the City of Cathedral City to continue the current contract with NAI Consulting, Inc.
(NAI) to provide engineering and management services, project administration and technical
oversight; authorize the Mayor to sign the Cost Effectiveness/Public Interest Finding Resolution;
carry over $23,249.00 from the existing contract and approve an additional $150,000 for Engineering
Services for Fiscal Years 2015-2016 and 2016-2017; and authorize the City Engineer to notify NAI
Consulting that the existing Professional Services Agreement has been extended to June 30, 2017.

BACKGROUND:
NAI has provided engineering and support services for the Community Development Department for

the past 12 months and staff has been very satisfied with both the quality of the services and the NAI

personnel assigned to the City. To provide continuity and complete Engineering tasks, it is

recommended that NAI continue to coordinate City assigned activities with Cathedral City staff and

pertinent outside agencies.

For this Agreement extension, NAI will provide engineering support for various Capital Improvement

Projects including those funded by Caltrans-FHWA and Community Development Block Grant-HUD.

Because of NAI's past involvement with the Engineering Department and Caltrans and HUD projects,

staff maintains that NAI can best provide the management, professional and administrative support

required for the Department to accomplish its goals at this time.

FISCAL IMPACT:
The FY 14-15 Professional Services Agreement had a remaining authorization of $23,249 when it

ended on June 30, 2015. These funds will be carried over into the new agreement. Additionally,

$150,000 will come from existing grants from Caltrans, CVAG, CDBG and Proposition 84. Non-grant
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$150,000 will come from existing grants from Caltrans, CVAG, CDBG and Proposition 84. Non-grant

funding will come from local match share that has been budgeted for various projects from sources

including Measure A, Gas Tax, Assessment Districts, and developer contributions.

ATTACHMENTS:
Cost Effectiveness/Public Interest Finding Resolution
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RESOLUTION NO. 2015-______

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CATHEDRAL CITY, 
CALIFORNIA, APPROVING THE COST – EFFECTIVE / PUBLIC INTEREST 
FINDING THAT IT BEST SERVES THE CITY OF CATHEDRAL CITY TO 
CONTINUE THE CURRENT CONTRACT WITH NAI CONSULTING, INC. TO 
PROVIDE ENGINEERING AND MANAGEMENT SERVICES, PROJECT 
ADMINISTRATION, AND TECHNICAL OVERSIGHT. 

WHEREAS, the City of Cathedral City is responsible for complying with the 
Caltrans (FHWA) and Community Development Block Grant procedures and 
determining the eligibility of costs reimbursed for consultant work;  and

WHEREAS, the City of Cathedral City signed an agreement with NAI Consulting, 
Inc. (NAI) to provide engineering and management services, project administration, and 
technical oversight for the Engineering Division, based on their qualifications of 
specialty training, experience and competency as well as previous work with Cathedral 
City; and

WHEREAS, for the past twelve months NAI has provided the personnel to 
provide these services in a professional manner, and has personnel available to 
continue to provide these services. 

NOW, THEREFORE, BE IT RESOLVED, DETERMINED, AND ORDERED BY 
THE CITY COUNCIL FOR THE CITY OF CATHEDRAL CITY, AS FOLLOWS:

That the Council directs and authorizes the Mayor to sign this Resolution as the 
City’s Representative and authorizes the City Engineer to notify NAI Consulting that the 
existing Professional Services Agreement is extended until June 30, 2017. 

SECTION #2. EFFECTIVE DATE

This Resolution shall take effect upon its adoption. 

[THIS PORTION INTENTIONALLY LEFT BLANK]



SECTION #4. CERTIFICATION

That the City Clerk shall certify to the passage and adoption of this Resolution; 
shall enter the same in the book of original Resolutions of said City; and shall make a 
minute of passage and adoption thereof in the records of the proceedings of the City 
Council of said City, in the minutes of the meeting at which Resolution is passed and 
adopted. 

PASSED, APPROVED, and ADOPTED at a regular meeting of the City Council for the 
City of Cathedral City held on this 22nd day of July 2015 by the following vote:

Ayes: 

Noes:

Absent:

Abstain:

___________________________
Stan Henry, Mayor
City of Cathedral City, California

ATTEST:

____________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM: APPROVED AS TO CONTENT:

____________________________ ____________________________
Charles Green, City Attorney     Community Development Director

REVIEWED:

___________________________
Charles P. McClendon, City Manager



Cathedral City

Agenda Report

File #: 2015-270 Item No: 3.N.

City Council

MEETING DATE: 7/22/2015

TITLE:
Resolution of Intention to Vacate Certain Streets, Alleys, Public Highways and Utility
Easements - Vacation No. 2015-01

FROM:
Tami E. Scott, Administrative Services Director

RECOMMENDATION:
Staff recommends the City Council adopt a Resolution declaring its intention to vacate all or portions

of Lot “C” (Grove Street), Lot “D”(Grove Street), Lot “E” (Dawes Street), Lot “F”(Dawes Street), Lot

“G” (Allen Avenue), Lot “H”(alley lot), and Lot “X” (Grove Street), as shown on the map of Cathedral

City, filed in Book 13, at Pages 24 through 26, inclusive, of Maps, Records of Riverside County,

California, together with the vacation of public highway and/or public utility uses on portions of Lots

50, 51, 52, 53, 54, 55, 82, 95, 101, 102, 103, 104 and Lot “H” (alley lot) as shown on said map of

Cathedral City, all located within the east half of the east half of Section 33, Township 4 South,

Range 5 East, San Bernardino Meridian, at the northwest quadrant of East Palm Canyon Drive and

Date Palm Drive

BACKGROUND:
The former Redevelopment Agency of the City of Cathedral City acquired a number of properties in

the “Eastside” area, located north of Palm Canyon Drive and west of Date Palm. These parcels were

acquired and cleared in order to remove blight and to consolidate land for future mixed use

development. The biggest obstacle to redevelopment of this key area had been the small size and

multiple ownership of individual parcels, fragmentation of the developable land mass caused by

street and alley configuration, and the need for infrastructure improvements.

In 2012, when the State eliminated all redevelopment agencies, the City as the Successor Agency to

the former Redevelopment Agency was required to develop a Long Range Property Management

Plan (“LRPMP”). The LRPMP was developed in a way where “blocks” of parcels were packaged as

a planned sale and included plans for mitigation of development obstacles. In this case, the

“Eastside” block, approved by the Department of Finance in the LRPMP, included the need for

vacation of certain streets and alleys to maximize future development potential as required by
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vacation of certain streets and alleys to maximize future development potential as required by

redevelopment dissolution legislation. The City is now completing the process of vacation of the

referenced streets, alleys and easements.

DISCUSSION:
The vacation procedure begins with the adoption of the attached Resolution of Intention, which

schedules a public hearing date, and directs the publication, posting and noticing of the hearing, all in

accordance with the State Streets and Highways Code.

Staff has already sent out letters to the various utility companies to solicit their comments or

objections to the requested vacation. All of the streets, alleys and easements to be vacated have

existing utility facilities such as power lines and poles, telephone lines and facilities, cable TV wires,

water mains, hydrants and services, sewer mains and laterals.

Any final vacation resolution will contain conditions requiring the removal, relocation or

undergrounding of these utilities before the final vacation resolutions can be recorded to make the

vacations effective.

A noticed public hearing will be held to hear testimony on the proposed vacation. At that time, a full

Engineer’s report will be presented, along with any special conditions of approval and other findings

to be made.

At the hearing, an environmental finding will be made, and a report as to the vacation’s conformance

with the General Plan will be presented, if needed. Any comments or objections received from the

utility companies or the public will be included in the Engineer’s report. Any interested person can

participate in the hearing.

The attached Resolution of Intention sets the public hearing for Wednesday, August 12, 2015, at 6:30

p.m. in the City Council Chambers.

FISCAL IMPACT:
None

ATTACHMENTS:
Resolution of Intention for Vacation 2015-01
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RESOLUTION NO. 2015- ______

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CATHEDRAL CITY, CALIFORNIA, DECLARING ITS INTENTION TO 
VACATE PORTIONS OF GROVE STREET, DAWES STREET, ALLEN 
AVENUE, A PUBLIC ALLEY, AND TO VACATE PUBLIC HIGHWAY 
AND PUBLIC UTILITY USES ON PORTIONS OF LOTS 50, 51, 52, 
53, 54, 55, 82, 95, 101,102 103 AND 104 AND LOT “H”,AS SHOWN 
ON THE MAP OF CATHEDRAL CITY, PER MAP THEREOF FILED IN 
BOOK 13, AT PAGES 24 THROUGH 26 OF MAPS, RECORDS OF 
RIVERSIDE COUNTY, ALL LOCATED NORTH OF EAST PALM 
CANYON DRIVE AND WEST OF DATE PALM DRIVE  (VACATION 
NO. 2015-01) 

WHEREAS, there are shown on the official maps of the City of Cathedral City, 
California,  certain public streets and alleys located north of East Palm Canyon and west of 
Date Palm Drive, which provide vehicular access and circulation and utility services to the 
adjoining and neighboring properties; and

WHEREAS, the former Redevelopment Agency of the City of Cathedral City  
purchased a number of lots in this area for the purposes of removal of blight and to 
redevelop the area with new mixed use developments; and

WHEREAS, as a result of the dissolution of redevelopment agencies by the State, 
the City of Cathedral City, as Successor Agency to the former Redevelopment Agency, 
developed a Long Range Property Management Plan (“LRPMP”) in which “blocks” of 
parcels were assembled for planned sale and which included plans for mitigation of 
development obstacles; and 

WHEREAS, the “Eastside” block, located north of East Palm Canyon Drive and west 
of Date Palm Drive, as approved by the Department of Finance in the LRPMP, included the 
need for vacation of certain streets, alleys and easements to maximize future development 
potential as required by redevelopment dissolution legislation; and

WHEREAS,  the City of Cathedral City, in furtherance of the plans to maximize the 
development potential of the “Eastside” block,  is now considering the vacation of certain 
public streets and easements in the vicinity of East Palm Canyon and Date Palm Drive so 
that the development of the properties may proceed.

NOW, THEREFORE, IT IS HEREBY RESOLVED by the City Council of the City of 
Cathedral City as follows:

SECTION 1.  It is the intention of this City Council to consider the vacation of all 
those portions of Grove Street, Dawes Street, Allen Avenue, and the alleys and street and 
utility easements located generally northerly of East Palm Canyon Drive and westerly of 
Date Palm Drive,  as are more particularly described in Exhibit “A”, and shown on Exhibit 
“B”, which are attached to this Resolution and made a part hereof. 



SECTION 2.  This vacation proceeding will be conducted under ̀ Part 3 of Division 9 
of the Streets and Highways Code of the State of California, commencing at Sec. 8300,
said Part 3 being the “Public Streets, Highways, and Service Easements Vacation Law”,
and subject to Section 892 of said Streets and Highways Code.

BE IT FURTHER RESOLVED that a public hearing on this Resolution and the 
proposed vacation of the streets, alleys, and easements described in said Exhibit “A” and 
shown on Exhibit “B”, will be held on Wednesday, August 12, 2015, at 6:30 p.m., in the 
Council Chambers, at the City of Cathedral City City Hall, located at 68700 Avenida Lalo 
Guerrero, Cathedral City, California, at which time and place the City Council will hear and 
consider the vacation proposal and statements from all parties interested in the proposed 
vacation.

BE IT FURTHER RESOLVED that the City Clerk is directed to cause Notice of this 
Public Hearing to be published and posted as follows:

1. Notice shall be forthwith posted in at least the three (3) public places designated 
by the City Council for the posting of ordinances and notices.

2. Notice of the hearing shall be published twice for two successive weeks prior to 
the hearing in a daily, semi-weekly or weekly newspaper published in the 
County of Riverside and circulated in the City of Cathedral City.

3. Not later than by July 29, 2015, there shall be posted conspicuously along the 
streets, alleys and easements to be considered for vacation, and not more than 
300 feet apart, at least three (3) copies of a Notice of this Vacation public 
hearing. 

--------------------------------------------------------------------------------------------------------



PASSED, APPROVED AND ADOPTED at a regular meeting of the City Council of 
the City of Cathedral City held on this 22nd day of July, 2015, by the following vote:

Ayes:
Noes:
Absent:
Abstain:

_________________________ 
Stanley E. Henry, Mayor

ATTEST:

_____________________
Gary F. Howell
City Clerk

APPROVED AS TO FORM: APPROVED AS TO CONTENT:

_____________________ _________________________
Charles R. Green John A. Corella
City Attorney City Engineer

                             
APPROVED:

                              _____________________                                          
                              Charles P. McClendon

             City Manager

Attachment:
Exhibit A:  Legal description of streets, alleys and easements to be considered for 
vacation



EXHIBIT ‘A”
VACATION NO. 2015-01

PORTIONS OF STREETS AND ALLEYS TO BE VACATED

A VACATION OF ALL OR PORTIONS OF LOT “C” (GROVE STREET), LOT “D”(GROVE 
STREET), LOT “E” (DAWES STREET), LOT “F”(DAWES STREET), LOT “G” (ALLEN 
AVENUE), LOT “H”(ALLEY LOT), AND LOT  “X” (GROVE STREET), AS SHOWN ON THE 
MAP OF CATHEDRAL CITY, FILED IN BOOK 13, AT PAGES 24 THROUGH 26, 
INCLUSIVE, OF MAPS, RECORDS OF RIVERSIDE COUNTY, CALIFORNIA, TOGETHER 
WITH THE VACATION OF PUBLIC HIGHWAY AND/OR PUBLIC UTILITY USES ON 
PORTIONS OF LOTS 50, 51, 52, 53, 54, 55, 82, 95, 101, 102, 103, 104 AND LOT “H” 
(ALLEY LOT) AS SHOWN ON SAID MAP OF CATHEDRAL CITY, ALL LOCATED WITHIN 
THE EAST HALF OF THE EAST HALF OF SECTION 33, TOWNSHIP 4 SOUTH, RANGE 
5 EAST, SAN BERNARDINO MERIDIAN, AND ALL AS MORE PARTICULARLY 
DESCRIBED AS FOLLOWS:

SEGMENT 1:
ALL OF LOT “C” (GROVE STREET), AS SHOWN ON SAID MAP OF CATHEDRAL CITY;

SEGMENT 2:
ALL OF LOT “D” (GROVE STREET), AS SHOWN ON SAID MAP, EXCEPT THE EAST 
8.00 FEET THEREOF;

SEGMENT 3:
THE EAST 250 FEET OF LOT “X” (GROVE STREET), AS SHOWN ON SAID MAP;

SEGMENT 4:
ALL OF LOT “E” (DAWES STREET), AS SHOWN ON SAID MAP, EXCEPT THE EAST 
8.00 FEET THEREOF;

SEGMENT 5:
ALL OF LOT “F” (DAWES STREET), AS SHOWN ON SAID MAP;

SEGMENT 6:
THAT PORTION OF LOT “G” (ALLEN AVENUE), AS SHOWN ON SAID MAP, BOUNDED 
ON THE NORTH BY THE WESTERLY PROLONGATION OF THE NORTH LINE OF LOT 
“C” (GROVE STREET), AND BOUNDED SOUTHWESTERLY BY A LINE PARALLEL 
WITH AND LOCATED NORTHEASTERLY 67.54 FEET, MEASURED AT RIGHT 
ANGLES, FROM THE CENTERLINE OF BRAODWAY, AS SHOWN ON SAID MAP OF 
CATHEDRAL CITY;

SEGMENT 7: 
THAT PORTION OF LOT “H” (ALLEY), AS SHOWN ON SAID MAP, BOUNDED ON THE 
NORTH BY THE EASTERLY PROLONGATION OF THE NORTH LINE OF LOT “C” 



(GROVE STREET) AND BOUNDED ON THE SOUTH BY THE EASTERLY 
PROLONGATION OF THE SOUTH LINE OF SAID LOT “F” (DAWES STREET);

SEGMENT 8:
THAT PORTION OF THE EASEMENT AND RIGHT OF WAY FOR PUBLIC HIGHWAY 
AND PUBLIC UTILITY PURPOSES ON SAID LOTS 50, 51, 52, 53, 54 AND 55 AND ON A 
PORTION OF THE EAST HALF OF LOT “H” (ALLEY), VACATED BY THE RIVERSIDE 
COUNTY BOARD OF SUPERVISORS, FOR GROVE STREET DESCRIBED AS “PARCEL 
1” IN THE GRANT OF EASEMENT TO THE CITY OF CATHEDRAL CITY, RECORDED 
ON NOVEMBER 10, 1986, AS INSTRUMENT NO. 284551, IN OFFICIAL RECORDS OF 
RIVERSIDE COUNTY, EXCEPTING THE EAST 8.00 FEET THEREOF;

SEGMENT 9:
THAT PORTION OF THE EASEMENT AND RIGHT OF WAY FOR PUBLIC HIGHWAY 
AND PUBLIC UTILITY PURPOSES ON SAID LOT 50 FOR GROVE STREET 
DESCRIBED AS “PARCEL 3” IN THE GRANT OF EASEMENT TO THE CITY OF 
CATHEDRAL CITY, RECORDED ON NOVEMBER 10, 1986, AS INSTRUMENT NO. 
284551, IN OFFICIAL RECORDS OF RIVERSIDE COUNTY, EXCEPTING THAT 
PORTION THEREOF LYING EASTERLY OF A LINE PARALLEL WITH AND LOCATED 
28.00 FEET WESTERLY OF THE EAST LINE OF SECTION 33, TOWNSHIP 4 SOUTH, 
RANGE 5 EAST, SAN BERNARDINO MERIDIAN, AS SHOWN ON SAID MAP OF 
CATHEDRAL CITY;

SEGMENT 10:
ALL PUBLIC HIGHWAY AND PUBLIC UTILITY USES ON THOSE PORTIONS OF SAID 
LOTS 101, 102, AND 103 FOR DAWES STREET DESCRIBED IN THE GRANT DEED TO 
THE CITY OF CATHEDRAL CITY RECORDED ON MAY 12, 1982, AS INSTRUMENT NO. 
81733, IN OFFICIAL RECORDS OF RIVERSIDE COUNTY;

SEGMENT 11:
ALL PUBLIC HIGHWAY AND PUBLIC UTILITY USES ON THAT PORTION OF SAID LOT 
  82 FOR ALLEN AVENUE DESCRIBED AS “PARCEL 687-205-004” IN THE JUDGMENT 
AND FINAL ORDER OF CONDEMNATION RECORDED ON JULY 12, 1999, AS 
INSTRUMENT NO. 310247, IN OFFICIAL RECORDS OF RIVERSIDE COUNTY, LYING 
NORTHERLY OF A LINE  PARALLEL WITH AND LOCATED NORTHEASTERLY 67.54 
FEET, MEASURED AT RIGHT ANGLES, FROM THE CENTERLINE OF BROADWAY, AS 
SHOWN ON SAID MAP OF CATHEDRAL CITY;

SEGMENT 12:
ALL PUBLIC HIGHWAY AND PUBLIC UTILITY USES ON THAT PORTION OF SAID LOT 
95 FOR DAWES STREET DESCRIBED AS “PARCEL I” IN THE GRANT DEED TO THE 
COUNTY OF RIVERSIDE RECORDED ON MAY 18, 1977, AS INSTRUMENT NO. 89251 
IN OFFICIAL RECORDS OF RIVERSIDE COUNTY, EXCEPTING THAT PORTION 
THEREOF LYING EASTERLY OF A LINE PARALLEL WITH AND LOCATED 28.00 FEET 
WESTERLY OF THE EAST LINE OF SECTION 33, TOWNSHIP 4 SOUTH, RANGE 5 
EAST, SAN BERNARDINO MERIDIAN, AS SHOWN ON SAID MAP OF CATHEDRAL 
CITY;



SEGMENT 13:
ALL PUBLIC HIGHWAY AND PUBLIC UTILITY USES ON THAT PORTION OF LOT 104, 
AS SHOWN ON THE SAID MAP OF CATHEDRAL CITY, AND ACQUIRED BY THE CITY 
OF CATHEDRAL CITY BY GRANT DEED RECORDED FEBRUARY 24, 1997, AS 
INSTRUMENT NO. 060589, IN OFFICIAL RECORDS OF RIVERSIDE COUNTY, 
DESCRIBED AS FOLLOWS:  
BEGINNING AT THE NORTHWEST CORNER OF SAID LOT 104; THENCE ALONG THE 
NORTH LINE OF SAID LOT SOUTH 89º 53’ 55” EAST, 30.01 FEET; THENCE SOUTH 
00º 05’ 32” WEST, 11.21 FEET;  THENCE NORTH 71º 34’ 43” WEST, 31.61 FEET TO A 
POINT ON THE WEST LINE OF SAID LOT 104;  THENCE NORTH 00º 05’ 29” EAST 
ALONG THE SAID WEST LINE,  1.27 FEET TO THE POINT OF BEGINNING;

SEGMENT 14:
EASEMENTS FOR EXISTING PUBLIC UTILITIES AND PUBLIC SERVICE FACILITIES 
ON AND OVER  THAT PORTION OF LOT “H” (ALLEY), AS SHOWN ON THE SAID MAP 
OF CATHEDRAL CITY, BETWEEN THE SOUTHERLY LINE OF LOT “B” (FIRST 
STREET), 40 FEET WIDE,  AS SHOWN ON SAID MAP, AND THE EASTERLY 
PROLONGATION OF THE NORTHERLY LINE OF LOT “C”, 40 FEET WIDE, AS SHOWN 
ON SAID MAP OF CATHEDRAL CITY,  RESERVED FROM THE VACATION OF SAID 
PORTION OF LOT “H”, DESCRIBED IN RESOLUTION NO. 80-367 OF THE BOARD OF 
SUPERVISORS OF RIVERSIDE COUNTY, RECORDED ON OCTOBER 23, 1980, AS 
INSTRUMENT 197351, IN OFFICIAL RECORDS OF RIVERSIDE COUNTY, 
CALIFORNIA.
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File #: 2015-271 Item No: 3.O.

City Council

MEETING DATE: 7/22/2015

TITLE:
Resolution - Changes to the Scopes of Work for the Whitewater River Bike Trail Phase 1 and
Phase 2 Projects

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council approve Resolution 2015-__ authorizing the filing of requests for
changes to the scope of work for the Whitewater Bike Trail Phase 1 and Phase 2 projects; and
authorize the City Engineer to sign and submit the requests on behalf of the City Council

BACKGROUND:
Bicycle Transportation Account (BTA) Funds were allocated to Cathedral City by Local Agency -

State Agreements No. BTA 08/09-08-RIV-01 and No. BTA 09/10-08-RIV-05 for the Bicycle

Transportation Account projects defined as Whitewater River Bike Trail Phase 1 and Phase 2. The

funds were allocated to the City in 2009 and 2010. The original goal of these projects was to help

complete the City’s section of the Coachella Valley Regional Bikeway and to create a safe and

convenient route for commuter and recreational bicyclists traveling to and from work and school.

The original alignment for the bike trail was along the east levee of the Whitewater River between

Vista Chino and Ramon Road. Planning for the Phase 1 project was underway when it was

discovered that the underlying easement for maintenance access on the east levee excluded

recreational uses and would require new leases from tribal alottees. The alignment also generated

considerable opposition from residents of Desert Princess. As a result, requests were made to

Caltrans to move the bike trail to the west levee. Caltrans approved the requests and planning was

ready to restart when CVAG unveiled the project now known as CV Link.

The CV Link project is a proposed multi-modal transportation facility along the same, west levee

alignment. Since CV Link was originally scheduled to start construction in 2015, discussions were

held with CVAG to use the Bicycle Transportation Account grants as part of the funding for CV Link.

The BTA Grants contain reversion dates by which funds must be expended or the money returns to

Caltrans. The reversion date for the 08/09 Grant is April 2016. As a result of delays in the CV Link
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Caltrans. The reversion date for the 08/09 Grant is April 2016. As a result of delays in the CV Link

schedule the City is required to spend the funds over the next ten months or lose them.

DISCUSSION:
CVAG was informed of the reversion date for the BTA Grant and indicated an interest in completing
an "early" CV Link project on the west Whitewater River levee between Vista Chino and Ramon
Road. This link would serve as a model for rest of the Valley to see what CV Link will provide. The
BTA Grants are state funded. There is no federal money in the grants, so a project funded by these
grants need only comply with CEQA for environmental clearance. CVAG has both federal and non-
federal funds committed to CV Link and would use only non-federal funds for the "early" project.

In order to use the 08/09 grant for the "early" project, a change in scope request must be submitted
to the State Bicycle Transportation Account. The change in scope would indicate that the 08/09 funds
will be used to design the segment of the "early" project between Vista Chino and 30th Avenue.
Because the CV Link multi-modal facility is so much more than just a bike trail, the funds remaining in
the grant can be easily utilized for design and be expended by April 2016.

An additional change in the scope of work for the 09/10 BTA Grant will be made to utilize the funds
for construction of the segment between 30th Avenue and Ramon Road. This will be a minor change
request, as those funds are already designated for that segment, albeit, not for a CV Link magnitude
project. The Bicycle Transportation Account staff has indicated that the requests for changes in the
scopes of work would likely be approved and the "early" project design could be started in late
summer.

FISCAL IMPACT:
Failure to combine the BTA Grants with the CV Link project would result in the grants exceeding the
reversion date and the money going back to Caltrans. The 08/09 grant has $194,000 remaining and
the 09/10 Grant has $405,000. Additionally, if the grants expire, the nearly $100,000 previously
received from the 08/09 grant would likely have to be repaid to the State.

ATTACHMENTS:
Resolution 2015-__
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RESOLUTION NO. 2015-______

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
CATHEDRAL CITY, APPROVING THE REQUEST FOR SCOPE OF 
WORK CHANGE APPLICATIONS BY THE CITY OF CATHEDRAL 
CITY FOR THE WHITEWATER RIVER BIKE TRAIL PHASE 1, 
STATE FUNDED BICYCLE TRANSPORTATION ACCOUNT 
PROJECT No. BTA 08/09-08-RIV-01 AND PHASE 2, STATE 
FUNDED BICYCLE TRANSPORTATION ACCOUNT PROJECT No. 
BTA 09/10-08-RIV-05 TO ACCOMMODATE THE CHANGES 
NEEDED TO CONFORM WITH THE COACHELLA VALLEY 
ASSOCIATION OF GOVERNMENTS CV-LINK PROJECT.

WHEREAS, under the provisions of Streets and Highways Code Section 
2106 (b) and Sections 890 through 894.2, as implemented by regulations in Title 
21, Division 2, Chapter 10, of the California Code of Regulations, Bicycle 
Transportation Account Funds have been allocated by Local Agency – State 
Agreements No. BTA 08/09-08-RIV-01 and No. BTA 09/10-08-RIV-05 to the City 
of Cathedral City for the Bicycle Transportation Account projects defined as 
Whitewater River Bike Trail Phase 1 and Phase 2; and 

WHEREAS, Bicycle Transportation Account Funds have been made 
available for the Whitewater River Bike Trail Phase 1 and Phase 2 projects, the 
City of Cathedral City and the State Department of Transportation have entered 
into an agreement to establish terms and conditions applicable to the City of 
Cathedral City when receiving the State Funds for designated Bike Trail facilities
and to subsequent operation and maintenance of that completed facility; and

WHEREAS, said Agreement requires The City of Cathedral to submit a 
request to change the scope of work for the projects; and

WHEREAS, although the scope of the projects may change, the City of 
Cathedral City must comply with all of the unchanged terms and conditions of the 
original Agreements; and

WHEREAS, the Coachella Valley Association of Governments (CVAG) 
has conceived, planned and received funding to construct the CV Link, a multi-
modal transportation facility along the alignments designated for the Whitewater 
Bike Trail Phase 1 and Phase 2; and

WHEREAS, it best serves the interests of Cathedral City and CVAG to 
combine the Whitewater Bike Trails Phase 1 and 2 with the CV Link project and 
to request a change in the scope of work for the two projects; and
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WHEREAS, said scope change request to the State Department of 
Transportation requires Cathedral City’s Governing Body to certify by resolution 
the approval of the request for the changes in the scope of work; 

NOW, THEREFORE, BE IT RESOLVED, DETERMINED, AND 
ORDERED BY THE CITY COUNCIL FOR THE CITY OF CATHEDRAL CITY, 
AS FOLLOWS:

SECTION 1.

Approve the filing of requests for changes in the scope of work for Bicycle 
Transportation Accounts No. BTA 08/09-08-RIV-01 and BTA 09/10-08-RIV-05. 

SECTION 2.

Authorize the Mayor to sign Resolution No. 2015-___ approving the filing 
of requests by the City of Cathedral City for Scope of Work changes for 
Agreements No. BTA 08/09-08-RIV-01 and BTA 09/10-08-RIV-05 the Whitewater 
River Bike Trail Phase 1 and Phase 2 projects on behalf of the Cathedral City 
City Council.

SECTION 3.

Authorize the City Engineer to sign and submit the requests for the scope 
of work changes.

SECTION. CERTIFICATION

That the City Clerk shall certify to the passage and adoption of this 
Resolution; shall enter the same in the book of original Resolutions of said City; 
and shall make a minute of passage and adoption thereof in the records of the 
proceedings of the City Council of said City, and in the minutes of the meeting at 
which Resolution is passed and adopted.

(CONTINUED ON NEXT PAGE)
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EFFECTIVE DATE

This Resolution shall take effect upon its adoption.

PASSED, APPROVED, and ADOPTED at a regular meeting of the City Council 
for the City of Cathedral City held on this 22nd day of July, 2015 by the following 
vote:

Ayes: 

Noes:

Absent:

Abstain:
___________________________
Stan Henry, Mayor
City of Cathedral City, California

ATTEST:

____________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM: APPROVED AS TO CONTENT:

__________________________ ________________________________
Charles R. Green, City Attorney Pat Milos

Community Development Director

REVIEWED:

___________________________
Charles P. McClendon, City Manager
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File #: 2015-273 Item No: 3.P.

City Council

MEETING DATE: 7/22/2015

TITLE:
2015 Special Assessments against Properties for Nuisance Abatement Costs

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council adopt the proposed resolution, thereby confirming assessments
against various property owners for nuisance abatement costs and providing for collection.

BACKGROUND:
The Code Compliance Division had identified 9 properties to be abated (please note: one of these

properties was abated multiple times). In each case the property owner was either notified as

required by Section 13.90.070 or Section 6.18.100 of the Cathedral City Municipal Code of the

existence of a public nuisance. In all cases where the owners failed or were unable to comply, the

City has been forced to hire private contractors to do the necessary abatement work. All costs

incurred by the City have been billed to the property owners.

DISCUSSION:
In each case where payment has not been made, the City will place an assessment of the costs on

the tax rolls for payment at the time of property tax collection.

The City Council has the ability to adjust or waive any costs of fees, however, the City would then

have to incur the expense which would need to be repaid from another source.

FISCAL IMPACT:
The total dollar amount still outstanding on the abatement work the City performed is $27,295.96.

The costs, shown on Exhibit A, are to be collected along with the fees charged for staff time spent on

performing the necessary abatement work. This work included time spent processing the necessary

paperwork, inspections of the properties, and the cost of materials. The combined amount charged
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paperwork, inspections of the properties, and the cost of materials. The combined amount charged

for these fees is $7,107.23.  A total overall amount to be recovered by the City is $34,403.19.

ATTACHMENTS:
1. Resolution
2. 2015 Nuisance Abatement Lien List (Exhibit A)
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RESOLUTION NO.  __________

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY AUTHORIZING THE CODE COMPLIANCE CHIEF OR DESIGNEE TO 
EXECUTE AND RECORD RELEASE INSTRUMENTS TO REMOVE CERTAIN 
PROPERTIES FROM ASSESSMENT ROLLS UPON FULL SATISFACTION OF 
SPECIAL ASSESSMENTS .

WHEREAS, the City Council desires to promote the free enjoyment and 
alienation of property to the extent possible while at the same time continuing to require 
the full payment of special assessments levied against certain properties in connection 
with code compliance abatements; and 

WHEREAS, the City Council currently levies special assessments against 
various parcel in the City by resolution on an annual basis; and 

WHEREAS, the City Council now desires to authorize the City’s Code 
Compliance Chief or designee to release such special assessments upon full 
satisfaction. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF CATHEDRAL CITY AS FOLLOWS:

SECTION 1.  RECITALS 

That the above recitals are all true and correct.

SECTION 2.  AUTHORIZATION TO PREPARE AND EXECUTE RELEASE 
INSTRUMENTS 

That authority be delegated to the City’s Code Compliance Chief or designee, 
once a special assessment has been paid in full for a particular parcel, to perform the 
following tasks:

1. Prepare and execute a release form that confirms full payment of, and to 
release the parcel from, the special assessments, and 

2. Record the release form with the office of the Riverside County Recorder 
informing the recorder of the full payment of the special assessment and 
request removal of the special assessment from the tax rolls against the 
property. 

SECTION 3.  SEVERABILITY



The City Council declares that, should any provision, section, paragraph, 
sentence or word of this resolution be rendered or declared invalid by any final court 
action in a court of competent jurisdiction or by reason of any preemptive legislation, the 
remaining provisions, sections, paragraphs, sentences or words of this resolution as 
hereby adopted shall remain in full force and effect.  

SECTION 4.  REPEAL OF CONFLICTING PROVISIONS   

All the provisions of any existing Cathedral City resolution as heretofore adopted 
by the City of Cathedral City that are in conflict with the provisions of this resolution are 
hereby repealed. 

SECTION 5. EFFECTIVE DATE 

This resolution shall take effect upon adoption.

SECTION 6.  CITY CLERK 

The City Clerk shall certify to the passage of this resolution and enter it into the 
book of original resolutions.

PASSED, APPROVED, and ADOPTED at a regular meeting of the City Council for the 
City of Cathedral City held on this 22nd day of July, 2015 by the following vote:

Ayes:

Noes:

Absent:

Abstain:                                                  
___________________________
Stan Henry, 

ATTEST:

______________________                                                          
Gary F. Howell, City Clerk

APPROVED AS TO FORM:

_________________________                                                
Charles R Green, City Attorney 



2015 Nuisance Abatement Lien List

Owner Info APN Cost
Administrative 

Fees
Invoice 
Amount

Abatement 
Date

Property 
Description 

Abelina Benegas                                     
1333 S Belardo Rd # 423                 
Palm Springs, Ca 92264 670-162-029 145.00 259.00 404.00 February 4, 2015

(69180 San Susanna 
) Emergency Board 

Up

Gerardo & Bertha Tapia                        
30815 San Diego Dr                         
Cathedral City, Ca 92234 677-352-013 1,900.00 138.00 2,038.00 August 11, 2014 Emergency Board Up 

US Bank National Assn                          
4801 Frederica St.                  
Owensboro, KY 42301 678-113-022 140.00 688.40 828.40 May 2, 2014

(30497 Avenida 
Alvera) Emergency 

Board up

Frank Szasz                                              
31105 Sky Blue Water               
Cathedral City, Ca 92234 678-192-004 400.00 763.22 1,163.22 November 4, 2014 Emergency Board Up 

Marilyn Reeder                                   
49340 Sunrose Lane                             
Palm Desert, Ca 92260 678-302-021 5,444.50 5,444.50 November 12, 2014

(31910 Alvera, Unit 
D) Judgment for 
Attorney's fees 

Lila Sossa                                               
78960 Skyward Way                                 
La Quinta, Ca 92253 680-221-022 9,836.46 832.50 10,668.96 December 1, 2014

(68463 Ramon Rd) 
Abatement Cost 

Report

Eric L & Rudy L. Frazier                         
P.O Box 53225                                      
Riverside, CA 92517 680-222-040 180.00 111.00 291.00 September 10, 2014

(32361 Cathedral 
Canyon) Emergency 

Board up 

Brandon C Wood                                     
33411 Shifting Sands Trl            
Cathedral City, Ca 92234 680-350-051 2,430.00 277.35 2,707.35 January 23, 2015 Emergency Board Up 

Brandon C Wood                                     
33411 Shifting Sands Trl            
Cathedral City, Ca 92234 680-350-051 955.00 37.00 992.00 January 27, 2015 Emergency Board Up 

Brandon C Wood                                     
33411 Shifting Sands Trl            
Cathedral City, Ca 92234 680-350-051 360.00 148.00 508.00 February 2 & 3, 2015 Emergency Board Up 

Brandon C Wood                                     
33411 Shifting Sands Trl            
Cathedral City, Ca 92234 680-350-051 235.00 64.00 299.00 February 17, 2015 Emergency Board Up 

Brandon C Wood                                     
33411 Shifting Sands Trl            
Cathedral City, Ca 92234 680-350-051 290.00 92.35 382.35 February 23, 2015 Emergency Board Up 

Brandon C Wood                                     
33411 Shifting Sands Trl            
Cathedral City, Ca 92234 680-350-051 180.00 101.00 281.00 March 5, 2015 Emergency Board Up 

Chris Turner, Kea Corp                          
PO Box 7707                                       
San Diego, CA 92167 681-300-025 4,800.00 3,595.41 8,395.41 November 12, 2014

(67501 East Palm 
Cayon)Abatement 

Cost Report 

Totals 27,295.96 7,107.23 34,403.19

1
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File #: 2015-274 Item No: 3.Q.

City Council

MEETING DATE: 7/22/2015

TITLE:
Acceptance of the Edward Byrne Grant in the amount of $12,839 from the Bureau of Justice
Assistance

FROM:
George Crum, Police Chief

RECOMMENDATION:
Staff recommends the City Council authorize acceptance of the Edward Byrne grant in the amount of
$12,839 from the Bureau of Justice Assistance.

BACKGROUND:
The Police Department has been eligible, and has applied for the Edward Byrne Memorial Assistance

Grant program for the last several years. This year, as in past years, several Riverside County law

enforcement agencies were identified as “disparate funding” agencies. This disparate allocation

occurs when a city is allocated one-and-one-half-times (150 percent) more than the county, while the

county bears more than 50 percent of the costs associated with prosecution or incarceration of the

municipality’s Part 1 violent crimes. A disparate allocation also occurs when multiple cities are

collectively allocated four times (400 percent) more than the county, and the county bears more than

50 percent of the collective costs associated with prosecution or incarceration of each municipality's

Part 1 violent crimes. Cathedral City has been identified as a disparate agency for this year.

The funding identified for Riverside County is $59,771 and the funding for the other 13 municipalities

is $356,361 for a total of $416,131. The $416,132 amount is for Riverside County and the

participating cities within the county. This formula explains why Cathedral City and the 12 other cities

in Riverside County were identified as disparate funding agencies. The jurisdictions certified as

disparate must identify a Fiscal Agent that will submit a joint application for the aggregate eligible

allocation to all disparate municipalities. The joint application must determine and specify the award

distribution to each unit of local government and the purpose for which the funds will be used. The

cities and county agreed that Riverside County would be the Fiscal Agent for 2015. Riverside County

has created an Interlocal Agreement for the 13 cities and the joint application for the disparate
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agencies. Disbursement of funds will be submitted to the grant authority by June 26, 2015.

The identified funds for Cathedral City are $14,265 - 10% ($1,427, for Riverside County for their role

as Fiscal Agent and managing the application process) = $12,839 for Cathedral City.

DISCUSSION:
These grants funds will allow the Police Department to utilize equipment funding to purchase

ammunition that will be used to enhance training in force options, and increase efficiency with the

purchase of an equipment cleaning system. Ammunition will consist of both live, ball range rounds

and non-lethal "Simunition" rounds used in scenario based training (essential for active shooter

training).

Additionally, the department's patrol and gang unit will have enhanced methods of suspect detection

through the purchase of a 2nd generation night vision binocular, and improved evidence collection

with the purchase of a single lens reflex digital camera system that includes a high resolution

camera, lenses, flash, memory card and protective case.

FISCAL IMPACT:
Ammunition purchase from existing vendor (Dooley's) at a cost of $5,365.

Purchase of Canon 7D digital SLR camera, 200mm f/2.8 lens, 28mm f/1.8 lens, flash, memory card,

and Pelican protective case at a cost of $2,453.

Purchase of a NightScout VC-WPTI Night Vision binocular with protective case at a cost of $3,095.

Purchase of Lymon Ultrasonic Pro cleaner with supply of solvent at a cost of $1,925.

Training Ammunition purchase: $5,365

Canon Camera Kit : $2,453

NightScout Night Vision binocular $3,095

Lymon Ultrasonic Pro Cleaner $1,925

                                                     Total: $12,839

Cathedral City Printed on 7/15/2015Page 2 of 3

powered by Legistar™

http://www.legistar.com/


File #: 2015-274 Item No: 3.Q.

ATTACHMENTS:
2015 Interlocal Agreement
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INTERLOCAL AGREEMENT
BETWEEN THE CITIES OF BANNING, CATHEDRAL CITY, COACHELLA, CORONA, DESERT 
HOT SPRINGS, HEMET, INDIO, JURUPA, LA QUINTA, MORENO VALLEY, PALM SPRINGS, 

PERRIS, THE CITY OF RIVERSIDE AND
THE COUNTY OF RIVERSIDE, CA

CONCERNING DISTRIBUTION OF THE
2015 JUSTICE ASSISTANCE GRANT AWARD

This Agreement is made and entered into this ___ day of _____,2015, by and between THE
COUNTY OF RIVERSIDE, acting by and through its governing body, the Riverside County Board of 
Supervisors (hereinafter referred to as "COUNTY"), and named CITIES (hereinafter referred to as 
"CITIES"), acting by and through their respective governing bodies, the City Councils, all of whom 
are situated within the County of Riverside, State of California, as follows:

WHEREAS, each governing body, in performing governmental functions or in paying for the
performance of governmental functions hereunder, shall make that performance or those payments
from current revenues legally available to that party; and

WHEREAS, each governing body finds that the performance of this Agreement is in the best
interests of all parties, that the undertaking will benefit the public, and that the division of costs fairly
compensates the performing party for the services or functions under this Agreement; and

WHEREAS, the COUNTY agrees to release to CITIES their respective grant allocation from 
the JAG Award, less ten percent (10%) re-allocated to COUNTY, as reflected on Appendix 1 here 
attached and hereby incorporated by reference as part of this agreement, on a reimbursement basis; 
and COUNTY agrees to provide the administration of COUNTY's and CITIES' programs during the 
entire permissible duration of said programs; and additionally the COUNTY and CITIES each agree 
that it is their responsibility to ensure these funds are expended in accordance with JAG guidelines; 
and

WHEREAS, the COUNTY and CITIES believe it to be in their best interests to reallocate the 
JAG funds,

NOW THEREFORE, the COUNTY and CITIES agree as follows:

Section 1.

COUNTY agrees to release to CITIES up to their respective grant allocation from the JAG Award, 
less ten percent (10%) re-allocated to COUNTY, as reflected in Appendix 1 here attached and 
hereby incorporated by reference as part of this Agreement, on a reimbursement basis, from the 
JAG Award within (45) days upon receipt of fully documented reimbursement request, and;
COUNTY agrees to provide the administration of COUNTY's and CITIES' programs during the entire 
permissible duration of said programs.

Section 2.

COUNTY and CITIES each agree that it is their responsibility to ensure these funds are expended in 
accordance with JAG guidelines.
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Section 3.

CITIES agree to provide COUNTY with sufficient timely information as necessary within five
business days after receiving written request from COUNTY to meet JAG requirements for quarterly
and annual financial and performance reports.

Section 4.

Nothing arising from this Agreement shall impose any liability for claims or actions against COUNTY
other than what is authorized by law.

Section 5.

Nothing arising from this Agreement shall impose any liability for claims or actions against CITIES 
other than what is authorized by law.

Section 6.

Each party to this Agreement will be responsible for its own actions in providing services under this
Agreement and shall not be liable to any other party to this Agreement for any claim or action 
arisingfrom the services provided under this Agreement.

Section 7.

The parties to this Agreement do not intend for any third party to obtain a right by virtue of this
Agreement.

Section 8.

By entering into this Agreement, the parties do not intend to create any obligations, either express or
implied, other than those set out herein; further, this Agreement shall not create any rights in any 
party not a signatory hereto.
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

COUNTY OF RIVERSIDE, CA

_________________________
Marion Ashley
Board Chair

ATTEST:

_________________________
County Clerk

APPROVED AS TO FORM:

Gregory P. Priamos
County Counsel

By:__________________________
Neal Kipnis
Deputy County Counsel
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF BANNING, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF CATHEDRAL CITY, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney



MOU - 2015 Justice Assistance Grant Page | 6

WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF COACHELLA, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF CORONA, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney



MOU - 2015 Justice Assistance Grant Page | 8

WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF DESERT HOT SPRINGS, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF HEMET, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF JURUPA, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF INDIO, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney



MOU - 2015 Justice Assistance Grant Page | 12

WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF LA QUINTA, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF MORENO VALLEY, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF PALM SPRINGS, CA

_________________________

City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF PERRIS

_________________________
City Manager

ATTEST:

_________________________
City Clerk

APPROVED AS TO FORM:

_________________________
City Attorney 
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WHEREFORE, all parties freely and voluntarily agree to all of the above terms.

CITY OF RIVERSIDE, CA

_________________________
John A. Russo
City Manager

ATTEST:

_________________________
Colleen J. Nicol, MMC
City Clerk

APPROVED AS TO FORM:

_________________________
James E. (Jab) Brown
City Attorney 
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Appendix 1

Eligible Agencies in FY2015 JAG Disparate Area

Riverside County (Sheriff’s 
Department) FA BJA Formula

To Fiscal Agent
(Sheriff’s 

Department)
New Allocation % to FA

Riverside County 59,771 35,636 95,407

Banning 10,742 1,074 9,668 10.00%

Cathedral City 14,265 1,427 12,839 10.00%

Coachella 16,236 1,624 14,612 10.00%

Corona 14,093 1,409 12,684 10.00%

Desert Hot Springs 23,529 2,353 21,176 10.00%

Hemet 29,910 2,991 26,919 10.00%

Indio 33,212 3,321 29,891 10.00%

Jurupa 17,961 1,796 16,165 10.00%

La Quinta 10,003 1,000 9,003 10.00%

Moreno Valley 51,148 5,115 46,033 10.00%

Palm Springs 20,031 2,003 18,028 10.00%

Perris 15,965 1,597 14,369 10.00%

Riverside City 99,266 9,927 89,339 10.00%

416,132                      -   416,132

% To Fiscal Agent 8.56%

$ To FA 35,636



Cathedral City

Agenda Report

File #: 2015-275 Item No: 3.R.

City Council

MEETING DATE: 7/22/2015

TITLE:
Records Retention Schedule Update

FROM:
Tracey Martinez, CMC
Deputy City Clerk

RECOMMENDATION:
Staff recommends the City Council approve Resolutions updating the Records Retention Schedule
and authorizing a procedure for the destruction of records in accordance with the retention schedule

BACKGROUND:
The California Public Records Act, Government Code Section 6250 et. seq. details which records in
the City's custody are available to the public for inspection. The rule is all records are available to the
public unless specifically excluded by statute. Maintenance of numerous records is expensive, slows
document retrieval, and is not necessary after a certain period of time for the effective and efficient
operation of the government of the City of Cathedral City. Section 34090 of the Government Code
provides a procedure whereby any City record which has served its purpose and is no longer
required may be destroyed. The State of California has adopted guidelines for retention periods for
various government records to assist local governmental agencies in establishing appropriate
records retention schedules which comply with all applicable laws and regulations.

Cathedral City has maintained a thorough Records Retention Schedule, approved by the City
Council, which establishes mandatory guidelines with respect to the destruction of records. The
schedule is based on the guidelines published by the Secretary of State but also includes references
to numerous other State and Federal laws and regulations, as well as City policies. Use of the
Schedule allows the City to be consistent in its records maintenance, as well as to avoid the risk of
potential litigation associated with haphazard record keeping and destruction policies.

DISCUSSION:
Due to periodic changes in the law, it is necessary to occasionally update the Records Retention
Schedule. The last time the City updated the Schedule was in October of 2009. The City Attorney's
office as well as staff has thoroughly reviewed the schedules and there were only minimal revisions
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File #: 2015-275 Item No: 3.R.

made, all of which have been incorporated.

The proposed Resolutions, one for the City and one for the Successor Agency, which are attached,
approves an updated Records Retention Schedule, Exhibit A., and establishes a procedure for the
applicable Department Head, the City Clerk, and the City Attorney to sign off on any records
destruction request prior to the actual destruction without further action of the City Council. A form
will be required to be filled out and signed off on by all three parties prior to destruction of any record.
The form is attached for review.

FISCAL IMPACT:
There is no fiscal impact with the approval of this item.

ATTACHMENTS:
City Council Resolution with attached Schedules
Successor Agency Resolution with attached Schedule
Form
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RESOLUTION NO. 2015 -       
  

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CATHEDRAL 

CITY, CALIFORNIA, ADOPTING UPDATED RECORDS RETENTION 

SCHEDULES AND PROCEDURES FOR THE DESTRUCTION OF 

RECORDS OF THE CITY MANAGER’S OFFICE, CITY CLERK’S 

OFFICE, POLICE DEPARTMENT, PLANNING, ENGINEERING, PUBLIC 

WORKS, BUILDING, FINANCE, FIRE DEPARTMENT AND CODE 

ENFORCEMENT 
 

 WHEREAS, the keeping of numerous records is not necessary after a certain 
amount of time; and  
 

WHEREAS, retention is not required for non-records, preliminary drafts, or notes, 
which are not retained by the City of Cathedral City (the “City) in the ordinary course of 
business; and 

 

WHEREAS, Section 34090 of the California Government Code provides a 
procedure whereby any public record which has served its purpose and is no longer 
required may be destroyed, except for specific statutory provisions; and 

 

WHEREAS, pursuant to Government Code Section 34090.7, the City may 
prescribe a procedure whereby duplicates of records less than two years old may be 
destroyed if they are no longer needed; and 

 

WHEREAS, a records retention schedule is a public agency’s legal authority to 
receive, create, retain and dispose of official public records, and in the event of 
litigation, a Court will accept the retention schedule as establishing which records which 
are produced or maintained in the “normal course of doing business”; and 

 

WHEREAS, the City Council has previously adopted the City’s records retention 
schedule and destruction of records procedure; and  

 

WHEREAS, it is necessary to update and revise the City’s records retention 
schedule to reflect current law and City policy; and 

 

WHEREAS, the City Council believes that a sound records management policy 
for the maintenance and destruction of public records which no longer serve 
administrative, legal, fiscal and historical purposes is deemed appropriate and essential 
for the effective operation of the City’s governmental process; and 

 

WHEREAS, it is the City’s policy to maintain public records according to its 
various retention schedules. 

 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 

CITY DOES HEREBY RESOLVE AS FOLLOWS: 



  

SECTION 1.  The Records Retention Schedules, attached hereto as Exhibit “A”: 
(a) identify the official public records that City staff produces or maintains in the “normal 
course of doing business” for the following departments/divisions/offices; City Clerk’s 
Office, City Manager’s Office, Police Department, Planning, Engineering, Public Works, 
Building, Finance, Fire Department, and Code Enforcement; and (b) constitutes a policy 
for the efficient maintenance and regular destruction of public records which have 
outlived their legal, administrative, historical, or fiscal value, according to the 
established retention period. 

 

SECTION 2.  The records of the City of Cathedral City, as set forth in the 
Records Retention Schedule Exhibit “A”, attached hereto and incorporated herein by 
this reference, are hereby authorized to be destroyed as provided by Section 34090 et 
seq. of the Government Code of the State of California and in accordance with the 
provision of said schedule upon the request of the Department Head and with the 
consent in writing of the City Clerk and City Attorney, without further action by the City 
Council of Cathedral City. 

 

 SECTION 3.  The Records Retention Schedules, attached hereto as Exhibit “A” 
are hereby approved and adopted and shall supersede and/or replace any previously 
adopted records retention schedules for the City. 
 

 SECTION 4.  The City Clerk shall certify as to the adoption of this resolution and 
shall cause the same to be processed in the manner required by law. 
  

PASSED, APPROVED, AND ADOPTED this 22
nd

 day of July, 2015. 
 
      

  ___________________________ 
       Stanley E. Henry, Mayor 
 
ATTEST: 
 
 
____________________________ 
Gary F. Howell, City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
____________________________ 
Charles R. Green, City Attorney 
 

 



I, GARY F. HOWELL, CITY CLERK of the City of Cathedral City, do hereby 
certify that the foregoing Resolution was introduced and adopted at a regular meeting 
of the City Council held on the 22

nd
 day of July, 2015 by the following vote: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
   
 Gary F, Howell, City Clerk 
 



EXHIBIT “A” 
 

RECORDS RETENTION SCHEDULES 



EXHIBIT “A” 
 

RECORDS RETENTION SCHEDULES 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
 

CITY MANAGER 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
 RETENTION 

 
 

V.H.C. 

  

 
 

COMMENTS 

 
OFFICE 

 
STORAGE  

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit CL = Closed/Completed E = Expiration P = Permanent S = Superseded T = Termination   

                                        A/F = Destroy after microfilming                           CU +# = Current Year plus years as indicated            L = Life   

VHC CODES:  V = Vital  H = Historical C = Confidential            Page 1 

 
LEGAL RECORDS 
 
1 

 
City Attorney memoranda and legal opinions 

 
S+2 

 

 
- 

 
S+2 

 

 
C 

 
Note: Retain until updated; these items are Confidential 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

 
2 

 
Appeals (Copies) 

 
CL+3 

 
- 

 
CL+3 

 
V,H 

 
Note: Original copy should be date-stamped and forwarded to 
City Attorney. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
3 

 
Litigation Files (Copies) 

 
CL+2 

 
- 

 
CL+2 

 
C 

 
Note: Duplicate series; original is with City Attorney 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
ADMINISTRATIVE and MISCELLANEOUS RECORDS 

 
4 

 
Correspondence  

Chron Files; 

General/Public; 

Controlled; 

Reports; 

Subject Files 

Reproduction/printing requests; and 

Correspondence not attached to agreement 

 or  project file  

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 
 
 
 
 
 
 
 
 

 
Note: See row 7 for e-mail 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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CITY MANAGER 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
 RETENTION 

 
 

V.H.C. 

  

 
 

COMMENTS 

 
OFFICE 

 
STORAGE  

 
TOTAL 
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5 

 
Departmental Policies and Procedures 

 
S + 5 

 
- 

 
S + 5 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
6 

 
Department Projects, Programs, Events, Issues, 

Activities 
 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: GC 34090.  

 
7 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of business, per 
City’s Computer System Usage Policy. If email qualifies as another 
type(s) of record category, kept in the ordinary course of business, 
retain and/or maintain for that type of record as mandated by this 
schedule. i.e., generally 2 yrs for most records, unless other 
statute/policy applies. Caveat: may be confidential and/or attorney-
client privileged item. 
Authority: City’s Computer System Usage Policy 

 
8 

 
Equipment Files 

Owners Manuals; 

Service/Maintenance; 

Purchase Information; and 

Correspondence/Back-up Data 

 
T+2 

 
- 

 
T+2 

 
- 

 
Note: T=Termination of ownership of the equipment. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 

 
9 

 
California State 

Governor's Office/Planning and Research 

Other State Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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CITY MANAGER 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
 RETENTION 

 
 

V.H.C. 

  

 
 

COMMENTS 

 
OFFICE 

 
STORAGE  

 
TOTAL 
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10 

 
Riverside County 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
11 

 
Local Government Agencies including Indian Tribes 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
12 

 
Federal Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
13 

 
Organization Files  

Civic Organizations, Homeowners 

Associations 

Professional Organizations 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
DEPARTMENT:   

CITY CLERK 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit   CL = Closed/Completed E = Expiration P = Permanent S = Superseded T = Termination  

CU = Current Year            EL=Election Date * = See Note for Descriptor     

VHC CODES:  V = Vital  H = Historical C = Confidential            Page 1 

 
 

 
 
 
 

 

CITY COUNCIL and CITY COMMISSIONS'  

MEETINGS, MINUTES,  and NOTICE  

RECORDS 

 
 

 
 

 
 

 
 

 
 

1 Advertising (Legal) CU+4 - CU+4 V,H Note:  Includes other public notices, legal publications 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 343;; GC 

911.2; GC 34090. 

2 City Council Meetings - Notices: 

Notices of adjournment; 

Notices of special meetings;  

Notices of rescheduled meetings; 

Notices of continuation; 

Declarations of posting 

CU+2 - CU+2 H Note: Includes special meetings 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090.7; GC 

40801. 

 

3 City Council Meetings - Original  Agenda Packets 
 

P - P  
H 

Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

4 City Commissions & Committees - Original  

Agendas  
 

CU +2 - CU+2 H T= Termination of Service 

Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

5 City Council and City Commission Minutes P - P V,H Authority: GC34090(e) 

6 

 

City Council Meetings - Audio and Video Tapes P - P H Note: Videos tapes may also include recordings of other 
agencies' meetings i.e., City Council sitting as Redevelopment 
Agency.    
Authority: GC34090.7.  

7 City Commissions & Committees - Applications 

Applications including unsuccessful 

applicants  

T+5 - T+5 H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 
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CITY CLERK 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

 

V.H.C. 

 
 

 COMMENTS  
OFFICE 
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8 Public Hearings Notices: 

Proof of publication 

Mailing lists 

Certified mail receipts 

CU+2 - CU+2 V,H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
 
 

 
LEGISLATIVE RECORDS 

 
 

    

9 City Council Resolutions and Proclamations P - P V,H Authority: GC34090(e) 

10 Municipal Code P - P V Authority: GC34090 

11 Ordinances  - Adopted 

               Not adopted 

P 
CU+2 

- 
- 

P 
CU+2 

V,H 
H 

Note: Film for security 
Authority: GC34090(d),(e) 

 
 

 

BIDS and AGREEMENTS 
 

 
 

 
 

 
 

 
 
 

12 
 

Agreements, Contracts & Leases 

Executed documents  

Amendments  

Attached exhibits 

 

CL+1 9 CL+10 - Note: For this record series, CL (Closed/Completed) 
represents completion of all terms of the agreement or 
contract. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 337; CCP 

337.15. 

13 Bids/Proposals Files (Successful Bidders) 

Requests for bids/proposals 

Specifications & backup data 

Bids/proposals received 

CL+1 9 CL+10 - Note: For this record series, CL (Closed/Completed) represents 
completion of all terms of the executed contract or agreement 
with the organization submitting the successful bid or proposal. 
Authority: Secretary of State Local Government Records 
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DEPARTMENT:   

CITY CLERK 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit   CL = Closed/Completed E = Expiration P = Permanent S = Superseded T = Termination  
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Management Guidelines (February 2006); CCP 337.15. 

14 
 

Bids/Proposals Files (Unsuccessful Bidders) 

Unaccepted bids/proposals received on 

any building, structure, or other public 

work 

CL+2 - CL+2 - Authority: GC34090(d) which does not authorize the 
destruction of records  less than 2 years old. 

 
 

 

FPPC FILINGS 
 

 
 

 
 

 
 

 
 
 

15 Candidate Statements and other Mandated  

Filings 

For offices  per GC87200: Mayor, City 

Council members,  and of Committees 

supporting such candidates, Committees 

of statewide measures 

 

If elected 

 

If not elected 

 

Not Candidate Controlled 

 

 

 

 

 

 

P 

 

EL + 5 

 

EL + 7 

-  

 

 

 

 

 

P 

 

EL + 5 

 

EL + 7 

V,H Note: Filing official, City Clerk makes and retains copy and 
forwards to filing officer, FPPC original campaign statements of 
Mayor, City Council Members, and Candidates for any of these 
offices, and Committees. After copy has been on file for at least 
2  years, may be retained on microfilm/other  space-saving 
materials available for public inspection. Compile and maintain 
current lists of all statements forwarded to FPPC. Statements 
must be made available as soon as practicable but no later than 
2nd business day after receipt.  
Authority: GC81009, 87500, 2 CCR 18115 

16 Statements of Economic Interest - 

Assuming/Initial, Annual, Leaving Office, and 

Other Mandated Filings  and Amendments 

(Copies) 

Elected officials per GC87200: Mayor, 

City Council members, Committees 

 

 

CU+4 - CU+4 V,H Note: Filing official, City Clerk makes and retains copy and 
forwards to filing officer, FPPC.  After copy has been on file for at 
least 2 years, may be retained on microfilm/other space-saving 
materials available for public inspection. Compile and maintain 
current lists of all statements forwarded to FPPC. Statements 
must be made available as soon as practicable but no later than 
2nd business day of receipt.  
Authority: GC81009, 87500, 2 CCR 18115  

17 Statements of Economic Interest  for Persons 

Appointed/Nominated per GC87200 (Copies):  

CU+4 - CU+4 V,H Note: Filing official, City Clerk makes and retains copy and 
forwards to filing officer, FPPC.  After copy has been on file for at 
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City Manager 

City Attorney 

City Treasurer 

Planning Commissioners 

Official Managing Public Investments 

least 2 years, may be retained on microfilm/other  space-saving 
materials available for public inspection. Compile and maintain 
current lists of all statements forwarded to FPPC. Statements 
must be made available as soon as practicable but no later than 
2nd business day of receipt.  
Authority: GC81009, 87500, 2CCR 18115 

18 Statements of Economic Interest- 

(Form 700) For Designated City 

Employees/Conflict of Interest Code Filers 

(Original) 

CU+7 - CU+7 V,H Note: Clerk is filing official and officer. After original has been on 
file for at least 2 years, may be retained on microfilm/other 
space-saving materials available for public inspection. Compile 
and maintain current list of all statements filed.  Statements must 
be made available as soon as practicable but no later than 2nd 
business day of receipt.  
Authority: GC81009, 87300, 87302, 87500, 2CCR 18115 

19 Gift to Agency Report (Form 801) CU + 5  CU + 5 V, H Authority: 2 CCR 18944.2(c)(3)(G) 

20 Tickets Provided by Agency (Form 802) CU + 5  CU + 5 V, H Authority: 2 CCR 18944.2(c)(3)(G) 
 
 

 

ELECTIONS RECORDS 
 

 
 

 
 

 
 

 
 
 

21 Affidavits of Registration - Canceled Originals 

and Copies of Index to Affidavits of Registration 
 

EL+5 - EL+5 H Note: The Clerk may film canceled original affidavits of 
registration or do similar method of preservation per Elections 
Code 17000(b), record the canceled affidavit, then may destroy 
affidavit following first general election after date of cancellation. 
Copies of index (per Elections Code 2180) - keep on file as 
public record of election, political research, and for governmental 
purposes. 
Authority: Elections Code 17000, 17001 

22 Canvass P - P V,H Note: The whole number of votes cast in the city, the names of 
the persons voted for, the measures voted upon, for what office 
each person was voted for, the number of votes given at each 
precinct to each person and for and against each measure, the 
number of votes given in the city to each person and for and 
against each measure are entered in City resolution per 
Elections Code 10260 et seq. See "City Council Resolutions" 
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retention period.  
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

23 Census - Federal, State, Special CU+2 - CU+2 V,H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090 

24 Certificates of Election T+4 - T+4 V,H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006);GC 81009(a), (d). 

25 Election – History P - P H Note: History of elections, sample ballots 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

26 Election Records  - Packages and Identification 

Envelopes (Not Federal Elections as per 

Elections Code 17301(a)) 

Voted polling place ballots 

Voted absent voter ballots 

Spoiled ballots 

Canceled ballots 

Unused ballots surrendered by the voter 

per Elections Code Section 3015 

Ballot receipts 

Applications for absent voter ballots 

EL+6mos. - EL+6mos. - Note: This series does not apply to federal office elections of 
President, VP, US Senator and Representative; however, this 
includes (but is not limited to) assessment district ballots. If there 
is no contest or criminal action within the 6 month period, the 
package shall be destroyed or recycled; otherwise, the package 
remains unopened until destroyed/recycled.  
See line 27 below for contested elections or when criminal 
charges are filed. 
Authority: Elections Code 17302; 17306; 17505. 

27 Election Records and Supplies - Contested 

Elections 

See 
Descriptor 

- See 
Descriptor 

 
 

* Note: If a contest or criminal action is commenced prior to the 
date fixed for destruction, retain and do not destroy until court 
order to do so, or final determination, as set forth in Elections 
Code 15551. 
Authority: Elections Code 15551 

28 Federal Office Elections  Where Candidates are: EL+22 - EL+22 H Note: Records concern packages containing ballots/identification 
envelope, retain unopened and unaltered If no contest or 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
DEPARTMENT:   

CITY CLERK 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit   CL = Closed/Completed E = Expiration P = Permanent S = Superseded T = Termination  

CU = Current Year            EL=Election Date * = See Note for Descriptor     

VHC CODES:  V = Vital  H = Historical C = Confidential            Page 6 

 
 

 

 

 President, VP, US Senator, and US       

Representative 

Ballot packages of: 

Voted poling places 

Voted absent voters 

Spoiled ballots 

Canceled ballots 

Unused absentee ballots surrendered by 

voter per Elections Code 3105 

Ballot receipts 

mos. mos criminal action commenced within period, elections may destroy 
or recycle; otherwise, retain unopened. 
Authority: Elections Code 17301 

29 Initiative and Referendum Petitions CL+8mos. - CL+8mos. - Note: For this record series, CL (Closed/Completed) represents 
certification of election results, or, (when no election occurs) the 
Clerk's final examination of the petition. Destroy after said 
period, provided no action is pending or written request from AG, 
FPPC, Secretary of State, or other governmental agencies listed 
in Elections Code 17200(b).Public access restricted per 
GC6253.5.  
Authority: Elections Code 17200, GC6253.5 

30 Nomination papers & signatures T+4 - T+4 H Note: All nomination documents and signatures in lieu of filing 
fee petitions are maintained by Clerk; for this record series, T 
(Termination) represents the term of the office elected. Destroy 
after said period, provided no action is pending or written request 
from AG, FPPC, Secretary of State, or other governmental 
agencies listed in Elections Code 17100. 
Authority: Elections Code 17100 

31 Notifications and Publications re: Elections EL+2  
- 

EL+2 H Note: Proof of publication or posting, certification and listing of 
notice of posting, copy of newspaper notice and certification of 
offices to be voted for at forthcoming election. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

32 Oaths of Office T+6 - T+6 H Authority: Secretary of State Local Government Records 
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Management Guidelines (February 2006); GC 34090; 29 USC 

1113. 

33 Rosters of Voters or Combined Rosters & 

Indexes 

EL+5 - EL+5 H Note: The Clerk may film or use similar method to preserve said 
records in lieu of preserving original and destroy the roster 
following the next subsequent election per Elections Code 
17300(b).  
Authority: Elections Code 17300 

34 Tally Sheets and Ballot Cards - Federal Elections 

(President, VP, US Senator, US Representative) 

Packages contain: 

Two tally sheets, copy of index used as 

voting record, challenge lists, assisted 

voter lists 

Ballots Cards 

EL+22 
mos. 

- EL+22 
mos. 

H Note: All voters may inspect the contents of package at all times 
following commencement of official canvass. If no contest or 
criminal action is commenced within period, Clerk may destroy 
or recycle packages. Sealed ballot containers may be opened if 
Clerk determines necessary for shredding or recycling, otherwise 
packages and containers to remain unopened until destroyed. 
Authority: Elections Code 17303,17305 

35 Tally Sheets and Ballot Cards- State/Local and 

NOT Federal Offices as per Elections Code 

17303(a) 

Packages contain: 

Two tally sheets, copy of index used as 

voting record, challenge lists, assisted 

voter lists 

Ballot Cards 

EL+6 mos. - EL+6 
mos. 

H Note: All voters may inspect the contents of package at all times 
following commencement of official canvass . If no contest or 
criminal action is commenced within period, Clerk may destroy 
or recycle packages. Sealed ballot containers may be opened if 
Clerk determines necessary for shredding or recycling, otherwise 
packages and containers to remain unopened until destroyed. 
Authority: Elections Code 17304,17306 

 
 

 
REAL PROPERTY RECORDS 

 
 

 
 

 
 

 
 

 
 

36 Assessment District P - P V,H Note: Covers collection information; original documentation files 
with municipal clerk 
Authority: There is no specific statutory authority for retention of 
this item; however, the Secretary of State has recommended this 
retention period per the authority of section GC34090(a) which 
does not authorize the destruction of records affecting title to 
real property or liens thereon. 
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37 
 
 

CEQA Legal Notices: 

Notices of exemption; 

Notices of completion;  

Notices of preparation;  

Notices of determination; 

Environmental Impact Report; 

Mitigation monitoring; 

Negative declaration; 

Comments; and 

Statements of overriding considerations 

P - P - Authority: GC34090(a) plus CEQA Guidelines 

38 Real Property - Certificates of Compliance (Lot 

Line Adjustments): 

Certificates & supporting data 

P - P V,H Authority: GC34090(a) 

39 Real Property - Dedications Files: 

Offers of dedication & exhibits; 

Resolutions (file copies); and 

Correspondence & supporting data 

P - P V,H Authority: GC34090(a) 

40 Real Property - Detachments/Withdrawals Files: 

Maps & drawings; 

Studies & reports; 

Agreements; and 

Correspondence & supporting data 

P - P V,H Authority: GC34090(a) 

41 Real Property Files: 

Deeds & supporting data; 

Quitclaims & supporting data; and 

Easements & supporting data 

P - P V,H Authority: GC34090(a) 

42 Subdivision Tracts  

 Lot Splits - Mergers 

P - P V,H Authority: GC34090(a) 

 
 

 

LEGAL RECORDS 
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43 Appeals CL+3 - CL+3 V,H,C Note:  Original served copy should be immediately date-
stamped upon receipt and forwarded to City Attorney. All else, 
retain original unless City Attorney's Office assistance is 
requested.  
Authority: There is no specific statutory authority for retention 
of this item; however, the Secretary of State has 
recommended this retention period per the authority of section 
covering statute of limitations contained in CCP583.320(a)(3) 
and GC34090 which does not authorize the destruction of 
records less than 2 years old.  

44 Bankruptcy - related 

Hearing notices and motions 

Notices of Default 

Election to Surrender Deed of Trust. 

CL+2  
 

CL+2  
 

Note: Original served copy should be immediately date-stamped 
upon receipt and forwarded to City Attorney. All else, retain 
original unless City Attorney's Office assistance is requested.  
Authority: GC 34090(d). 

45 City Attorney (Copy) 

        General 

        Opinions 

 
AR+2 
S+2 

 
- 
- 

 
AR+2 
S+2 

 
C 
C 

Note: These documents are confidential. Original is with City 
Attorney. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

46 Claims Against City (Copies) CL+5 - CL+5 V,H *Forward date-stamped original served copy to City Attorney. 

Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

47 Litigation Files (Copies) CL+5 - CL+5 H,C Note: Original is with City Attorney. These documents are 
confidential. 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090. 

48 Petitions to City CU+2 - CU+2 H Authority: GC 34090(d). 
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ADMINISTRATIVE and MISCELLANEOUS 

RECORDS 

 
 

 
 

 
 

 
 

 
 

 49 City Clerk and City Council Correspondence 

Files: 

Incoming correspondence; 

Outgoing correspondence 

CU+2 - CU+2 - Note: City Clerk correspondence relating to a specific issue is 
filed in the appropriate department file. Refer to row 53 for 
electronic mail/communications. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

50 City Clerk Memos 

        Includes Conventions, Seminars, etc. 

        

CU+2 
 
 
 

- 
 
 
 

CU+2 
 
 
 

- 
 
 
 

Note: City Clerk memos relating to a specific issue are filed in 
the appropriate department file. 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

51 City History Files: 

Selected historical records, including: 

Maps & drawings; 

Photographs; 

Reports & studies; 

Articles & news-clippings; 

City publications; 

City newsletters; and 

Press releases 

P P P H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 

52 City Incorporation Documents P - P H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

53 Electronic Mail 10 days - 10 days V,H,C Note: Emails are those kept in the ordinary course of business, 
per City’s Computer System Usage Policy. If email qualifies as 
another type(s) of record category, kept in the ordinary course of 
business, retain and/or maintain for that type of record as 
mandated by this schedule; generally 2 yrs for most records, 
unless other statute/policy applies. Caveat: may be confidential 
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and/or attorney-client privileged item. 
Authority: City’s Computer System Usage Policy 

54 Equipment Files: 

Owners manuals; 

Service/ maintenance information; 

Purchase information; and 

Correspondence & backup data 

T+2 - T+2 H Note: For this record series, T (Termination) represents 
termination of ownership of the equipment. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

55 Insurance 

         Liability/Property 

 

P 
 
 

- 
 
 

P 
 
 

V,H 
 
 

Note: Include Certificates of Insurance [filed separately from 
contracts],  insurance filed by licensees,  liability, property, 
Certificates of Participation, deferred used of facilities 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

56 Licenses  CU+2 - CU+2 V,H Note: Forms, documentation required by federal or state 
agencies 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

57 Organizations Files - Civic Organizations: 

Reports & studies; 

Publications; and 

Backup data 

CU+2 - CU+2 V,H Note: Examples include Chamber of Commerce, Rotary Club, 
Homeowners’ Association.  This record series is for general 
correspondence and communications with civic organizations.  
Records pertaining to agreements or projects with these 
organizations are addressed by and subject to the retention 
requirements in the record series 'Agreements, Contracts & 
Leases'. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

58 Organizations Files - Federal, State, County, 

Local Government Agencies and Indian Tribes: 

Reports & studies; 

Publications; and 

CU+2 - CU+2 V,H Note: Examples include FPPC, County of Los Angeles, LAFCO, 
and other cities.  This record series is for general 
correspondence and communications with government 
agencies.  Records pertaining to agreements or projects with 
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Backup data these organizations are addressed by and subject to the 
retention requirements in the record series 'Agreements, 
Contracts & Leases'. 
Authority: GC 34090(d) 

59 Organizations Files - Professional Organizations: 

Reports & studies; 

Publications; and 

Backup data 

CU+2 - CU+2 V,H Note: Examples include SCAG, CCAC, and IIMC.  This record 
series is for general correspondence and communications 
with professional organizations are addressed by and subject 
to the retention requirements in the record series 
'Agreements, Contracts & Leases'. 
Authority: GC 34090(d). 

60 Permits CU+2 - CU+2 V,H Note: Form, related documentation required by federal or 
state agencies 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

61 Records Management - City Retention Schedules S+2 - S+2 - Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

62 Records Management - Destroyed Records Lists 

& Approvals 

P - P - Note: Originals to Exhibit  of Resolution Approving Destruction 
of Specified Records 
Authority: GC34090(e) 

63 Riverside County 

         Board of Supervisors 

         Flood Control 

         Health Department/AQMD 

         Planning 

S+2 
 
 

- 
 

S+2 V,H Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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  INVESTIGATIONS & REPORTS 
 
1 

 
Accident Reports 

 

Traffic Collision Fatalities Reports  

 
CL+2 

 

P 

 
- 

 

- 

 
CL+2 

 

P 

 
 

 
Note: For traffic collision fatalities, retain permanently 
per recommendation of Secretary of State. 
Authority:  Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(d). 

 
2 

 
Actions - Disciplinary/Investigatory 

Records Relating to Department 

Personnel 

 

 
CL+2 

 
- 

 
CL+2 

 
 

 
Note: Scope of these records are administrative 
actions internally initiated by the Police Department 
and relating to conduct of police officers/departmental 
personnel. This record series does not include 
records pertaining to or initiated by citizen complaints 
governed by Penal Code Section 832.5. Refer to 
Rows 8 and 52, respectively, as appropriate. 
Authority:  GC34090(d) 

 
3 

 
Arrest/Conviction (Marijuana) 

H&S Section 11357(b), (c), (d), 

(e) or H&S Section 11360(b) 

Violations Occurring after 

January 1, 1976 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Note: "CL" for this record series denotes date of 
conviction or arrest if no conviction; do not destroy if 
pending civil action against law enforcement (see  
H&S 11361.5(d)); this record series applicable to 
convictions occurring after January 1, 1976 or arrests 
not filed by conviction occurring after January 1, 1976; 
exception H&S 11357(e) - the records shall be 
retained until a juvenile offender attains the age of 18 
years, then destroyed pursuant to H&S 11361.5  
Authority: H&S 11361.5 

 
4 

 
Arrest/Conviction (Marijuana) 

H&S Section 11357(b), (c), (d), 

(e) or H&S Section 11360(b) 

Violations Occurring before 

 
Mandatory 

destruction upon 
notice from DOJ 

 
- 

 
Mandatory 

destruction upon 
notice from DOJ 

 
V,H 

 
Note: Applicable convictions occurring prior to 
January 1, 1976 or arrests not followed by a 
conviction occurring prior to January 1, 1976 for 
violations of H&S Section 11357, 11364, 11365, 
11550 
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January 1, 1976 Authority:  Secretary of State Local Government 

Records Management Guidelines (February 2006); 

H & S 11361.5(c). 

 
5 

Asset Forfeiture   

Investigation/Proceedings 

 Case File 

 
CL+2 

 
- 

 
CL+2 

 
 

Authority:  Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090. 

 
6 

 
Case Books, Investigative  

 

 

 

 
CL+2 

 
 
 

 
- 
 
 
 

 
CL+2 

 
 

 
 

 
Note: Retained by division until a case is 
suspended/closed; transferred to Records Division to 
be filed with associated Daily Reports file. 
Authority: Secretary of State Local Government 
Records Management Guidelines (February 2006); 
GC 34090. 

 
7 

 
Case Files  

Homicide; Investigator=s File 

 
P 

 
- 

 
P 

 
 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

PC 799. 

 
8 

 
Claim Files 

              Relating to Citizen Complaint    

  

              Against Police Officer 

              Not relating to Citizen 

Complaint  

              against Police Officer 

 
 

CL+5 
 

CL+2 

 
 
- 
 
- 

 
 

CL+5 
 

CL+2 

 
 

V 
 

V 

 
Note: Claim copy, correspondence, photographs, 
supporting documents 
Authority:  PC832.5  GC 34090(d) 
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9 

 
Crime Reports - Felony With or Without 

Arrest 

 
See Descriptor 

 
- 

 
*  

 
 

 
Note: The destruction of felony, misdemeanor and 
infraction crime/supplemental reports is permitted 
provided: (1) does not relate to an unadjudicated 
arrest except for HS11357 or 11360 violations; (2) 
does not relate to unserved warrants; (3) does not 
involve identifiable items which have not been 
recovered; (4) does not relate to violations listed in PC 
799, 800; (5) does not relate to PC290 (specified 
registrants), 457.1 (arson), or H&S11590 (specified 
registrants); and (6) cases are not presently involved 
in civil or criminal litigation 
*Authority: Secretary of State Guidelines recommend 
assigning retention on applicable statute of limitation 
i.e., PC 800,801: 6 yr for offenses punishable by 
imprisonment in state prison for 8 yr +; consider  - 
Tolling/Extension of time periods in PC804; consider 
appeals in progress  or "3 Strikes", if applicable    

 
10 

 
Crime Reports - 

Misdemeanor/infractions 

 
 CL+2 

 
- 

 
CL+2 

 
V,H 

 
Note: The destruction of felony, misdemeanor and 
infraction crime/supplemental reports is permitted 
provided: (1) does not relate to an unadjudicated 
arrest except for HS11357 or 11360 violations; (2) 
does not relate to unserved warrants; (3) does not 
involve identifiable items which have not been 
recovered; (4) does not relate to violations listed in PC 
799, 800; (5) does not relate to PC290 (specified 
registrants), 457.1 (arson), or H&S11590 (specified 
registrants); and (6) cases are not presently involved 
in civil or criminal litigation 
Authority: GC34090(d) 

 
11 

 
Destruction of Crime Property 

Guns  

 
 

P 

 
 
- 

 
 

P 

 
 

V,H 

 
Authority: Secretary of State Local Government 
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Narcotics P - P V,H Records Management Guidelines (February 2006). 

 
 
12 

 
Fingerprints 

Suspect, Adult/Juvenile 

 

     Certain license applicants 

 

 

 

 

Records Latent 
 
 

 
 

CL 
 

T+2 
 
 
 
 
* 

 
 
- 
 
- 
 
 
 
 
- 

 
 

CL 
 

T+2 
 
 
 
 
* 

 
 

V 
 

V 

 
Note: Includes hardcopy and digitized; destroy after 
original purpose achieved; adult/juvenile suspected of 
a crime taken for comparison.  
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

POST Law Enforcement Management Guide; GC 

34090(d). 

* Secretary of State recommends applicable 

retention period for case statute of limitation or until 

evidence is destroyed.  

 
13 

 
Juvenile 

 
Mandatory 

Destruction Upon 
and Pursuant to 

Court Order 

 
 

 
Mandatory 

Destruction Upon 
and Pursuant to 

Court Order 

 
V 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

WIC 826(a), (b); WIC 781(a).- Upon petition, local 

laws enforcement records w/i WIC826(b) may be 

destroyed as ordered by court, if related probation 

and juvenile court records have been destroyed by 

the probation officer. Records involving arrests, 

detention and/or petitioning juvenile before juvenile 

court 

 
14 

 
Licenses 

Bicycle 

Bingo, Mace, etc.  

Business License  

 
 

CU+2 
CU+2 
T+2 

 

 
 
- 
- 
- 
 

 
 

CU+2 
CU+2 
T+2 

 

 
 

 
Note re: pawn/secondhand dealers: Per Secretary of 
State Guidelines, original to Licensee, blue duplicate 
to DOJ, pink duplicate retained by Agency, renewals 
issued annually by local agency. 
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Review Board 

Administrative File 

Duplicate (pink), Second Hand 

Dealer, Pawn Brokers 

 

 
CU+2 

 
 
 
 

 
- 
 
 
 

 
CU+2 

 
 

Authority: GC 34090(d). 
 
 

 
15 

 
Logs 

Daily Activity (Jail) 

Juvenile Detention 

Investigative (Pre-arrest) 

Property Control Logs 

              Rap Sheet Logs 

Subpoena Logs 
 

 
 

CU+2 
CU+2 
CU+2 
CU+2 
CL+2 
CU+2 

 
 
- 
- 
- 
- 
- 
- 

 
 

CU+2 
CU+2 
CU+2 
CU+2 
CL+2 
CU+2 

 
V,H 

 
Note re: property: Log items coming into and going 
out of property room 
Authority: GC 34090(d). 

 
 

 
16 

 
Narcotics  - No Arrest Case Files 

 
CL+2 

 
- 

 
CL+2 

 
 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090. 

 
17 

 
Officer Involved Shootings - Case Files 

 
CL+25 

 
- 

 
CL+25 

 
V,H 

 
Authority: Secretary of State Local Government 
Records Management Guidelines (February 2006); 
GC 34090. 

 
18 

 
Pawn Slips/Tickets 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Authority: GC 34090(d). 

 
19 

 
Permits  

include ABC License 

Concealed Weapons Permits 

 
L+2 

 
- 

 
L+2 

 
 

 
Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 

34090(d).  
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20 

 
Photo Lab 

Card -sign out  

Chemical/Film Inventories 

Operations Files 

 
 

T+2 
S+2 
T+2 

 
 
- 
- 
- 

 
 

T+2 
S+2 
T+2 

 
 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006). 

 
21 

 
Property Files  

 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Note: Original reports and supplemental documentation 
(Lost, Found, Safekeeping) 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 
22 

 
Property - Original 

 
Until case is 

adjudicated or  
disposition 
determined 

 
- 

 
Until case is 

adjudicated/or 
disposition 
determined 

 
 

 
Note: Copy retained in records case file. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

Managing Property in Law Enforcement Agencies 

(POST). 

 
23 

 
Property, Pawn Brokers/Secondhand 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Note:  Sales, slips. Dealer required to file duplicate with 
agency. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 

 
 24 

 
Registration Files, Arson, Sex and 

Narcotics 

 
Life of Registrant 

Within Jurisdiction 

 
- 

 
Life of Registrant 

Within Jurisdiction 

 
V,H 

 
Note: Fingerprint card, photo, information also forwarded 
to DOJ  
Authority: Secretary of State Local Government 
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Records Management Guidelines (February 2006). 

 
25 

 
Restraining orders 

Includes: Emergency 

protective orders, temporary 

retraining orders, legal 

stipulations, orders after 

hearing 

 
* See descriptor 

 
- 

 
 *  

 
 

*Retain until after law enforcement actions described in 
PC273.5, 273.6,646.9,12028.5,13700 and Family Code 
Sections 6380-6383 are fulfilled and restraining order 
expires. 

Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); PC 

273.5, 273.6, 646.9, 12028.5, 13700. 

 
26 

 
Sealed 

Adult Found Factually Innocent 

 
Mandatory 

Destruction Upon 
and Pursuant to 

Court Order 

 
- 

 
Mandatory 

Destruction Upon 
and Pursuant to 

Court Order 

 
V 

 
Note: General provision: upon petition records of agency 
must be sealed and destroyed in accordance with the 
provisions set by court record and subject to exceptions. 
DO NOT destroy if arrestee or co-defendant has filed a 
civil action against the peace officers or law enforcement 
jurisdiction has made the arrest and City has received 
certified copy of complaint. In such case, retain until 
action is resolved.  
Authority: PC 851.8  

 
27 

 
Statistical (CR), Uniform Crime Reports 

Mandatory to DOJ (LEIC); FBI Include 

Return A/Supplement; Supplementary 

Homicide Report; Law Enforcement 

Officers Killed or Assaulted; Monthly 

Return of Arson Offenses Known to 

Law Enforcement; Number of Violent 

Crimes Committed Against Senior 

Citizens; Monthly Report of Domestic 

Violence Related Calls for Assistance; 

Monthly Arrest and Citation Register; 

Monthly Hate Crimes Incidents; Death 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Originals sent to DOJ, FBI 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 
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in Custody Reporting   

 
28 

 
Statistical (Crime Analysis) 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Note: Internally generated information using activity logs, 
citizen calls, current and past crime statistic reports, 
finance dept expenditure and budget records, citations, 
crime reports, accident reports, permits, receipts. 
Reports created for variety of purposes including 
increases/decreases in criminal activity; officer workload, 
deployment, time usage 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 
29 

 
Supplemental, Felony Capital Crimes, 

Crimes Punishable by Death, Life 

Imprisonment 

 
P 

 
- 

 
P 

 
V,H 

 
Note: Crimes include murder, kidnapping for ransom, 
treason, procuring execution by perjury, train wrecking, 
assault with deadly weapon by life term prisoner, 
bombing resulting in death/bodily injury; making defective 
war materials that cause death 

Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); PC 

799. 

 
30 

 
Tapes 

Audio, Telephone, and Radio 

Communications Recordings 

 

 

 

Surveillance/Security Routine 

Video Monitoring (Includes 

Videos of Jail) 

 

 
 

CU+180 days 
 
 
 

CU+13 mo. 
 
 
 
 

 
 
- 
 
 
 
 
- 
 
 
 

 
 

CU+180 days 
 
 
 
 
 
 
 
 

 
 

V,H 
 
 
 
 
 
 
 
 

 
Note: Recordings of telephone and radio 
communications" means the routine daily taping and 
recording of telephone communications to and from a 
city, city and county, or department, and all radio 
communications relating to the operations of the 
departments. Recordings subject to litigation/court action 
shall be preserved until pending litigation is resolved; this 
record series does not include City Council Audio tapes. 
This record series does not include tape recordings of 
City Council/Agency meeting. See City Clerk schedule. 
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Video Recording Media 

(videotapes, films, and 

recordings of Aroutine video 

monitoring@ pursuant to GC 

34090.6 - duplicates) 

 
 

90 days after 
occurrence of event 

 
 

 
 
- 
 
 
 
 
 

 
 
 

CU+13 mo. 
 
 
 
 
 
 
 
 

90 days after 
occurrence of event 

 
 
 

V,H 
 
 
 
 
 
 
 
 
 
 

Authority: Secretary of State Local Government Records 
 Management Guidelines (February 2006). 
 
Note: "Routine video monitoring" means videotaping by a 
video or electronic imaging system designed to record 
the regular and ongoing operations of the Department, 
and includes mobile in-car video systems, jail 
observations and monitoring systems, and building 
security taping systems. 
Authority: Secretary of State Local Government Records 
 Management Guidelines (February 2006). 
 
Note: These items are duplicate records if a written 
minutes or audiotape recording of the event is recorded 
in the video medium. The Department may destroy such 
duplicate records, 90 days after the event recorded, 
pursuant to a City Council - approved procedure. 
Authority: GC 34090.7 

 
31 

 
Warrants 

   Felony 

 

 

 

Misdemeanor - Criminal 

Served 

Unserved 

 

849(b) and Any Arrest 

Resulting in Detention only 

Parking 

Traffic 

 
 

Recall after 10 yrs 
except for 

Murder/Escape 
 

Recall after 5 yrs  
CU 

Until served, recalled 
or purged 

 
CU+2 

Recall after 1 yr 
Recall after 5 yrs 

 
 
- 
 
 
 
- 
- 
 
- 
 
- 
- 
- 

 
 

Recall after 10 yrs 
except for 

Murder/Escape 
 

Recall after 5 yrs 
CU 

Until served, recalled 
or purged 

 
CU+2 

Recall after 1 yr 
Recall after 5 yrs 

 
V 
 
 
 
 

V 
V 
V 
 

V 
 

 
Note: Includes Warrant Service Information Card, alpha 
index card 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

California Law Enforcement Warrant Officer’s 

Association. 

Includes Warrant Svc Info Card, alpha index card 
 
 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006). 
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 PATROL  
 
32 

 
Citations 
 

Cards - Dispatch & Field 

Interview 

Citations: 
 

 

HS11357(e), Juvenile 

HS11357(b),(c)(d); 11360(b) 

violations 

 

Cite & Release 

 

 

CA Vehicle Code Infractions - 

(Duplicates) 

 

 

Parking/Traffic (Duplicates) 

 

 

 

 

 

 

Transmittals 
 
 

 
 
 

CU+2 
 
 
 

Until offender = 18 yr 
CL+2 

 
 

CL+2 
 
 

CU+90 days 
 
 
 

CU+2 
 
 
 
 
 
 

CU+2 

 
 
 
- 
 
 
 
- 
- 
 
 
- 
 
 
- 
 
 
 
- 
 
 
 
 
 
 
- 
 
 

 
 
 

CU+2 
 
 
 

Until offender = 18 yr 
CL+2 

 
 

CL+2 
 
 

CU+90 days 
 
 
 

CU+2 
 
 
 
 
 
 

CU+2 

 
V,H 

 
 
 
*Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d); H+S 11361.5; 34090.7. 

 
 
 
 
 
 
 
 
 
 
 
Note: Originals forwarded to court after agency 
processing; includes citations electronically created 
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33 

 
Communication 

Equipment - Radio Logs 

(Communication) 

Radar Calibration Reports 

 
CU+2 

 
 

T+2 

 
- 
 
 
- 

 
CU+2 

 
 

T+2 

 
V,H 

 
Note: Documents problems, malfunctions, resolution to 
provide equipment performance history. 
 
Note: Documentation of radar instruments retained 
during use/ownership. 
 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 
 JAIL 

 
34 

 
Daily Activity Logs 

 
CU+6 

 
- 

 
CU+6 

 
V,H 

 
Note: Daily report of staffing, bookings/releases, 
transfers, transportation 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006). 

 
35 

 
Inked/Palm Cards 

 
AC+20 

 
- 

 
AC+20 

 
V 

 
Note: Persons booked into detention facilities; copies 
distributed to County, State, Federal agencies 
applicable. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006). 

 
36 

 
Inmates - Negatives of Photographs 

 
CU+20 

 
- 

 
CU+20 

 
V,H 

 
Note: Organized by prisoner number 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006). 

 
37 

 
Inmate Records  

 
 *  

 
- 

 
* 

 
V 

 
*Authority: Secretary of State recommends retention 
dependent on the facility’s classification, referring to 
Laws and Guidelines for Local Detention Facilities by 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 

POLICE DEPARTMENT 
 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
 RETENTION 

 
V.H.C. 

 
 COMMENTS  

  
OFFICE 

 
RECORDS  

CENTER 

 
DESTROY 

 

 

 
       RETENTION CODES: AR = Annual Review A = Audit CL = Closed/Completed E = Expiration P = Permanent S = Superseded T = Termination   AC = Active 

                                           A/F = Destroy after microfilming                  CU + = Current Date of Record plus years/months/days, as indicated                   L = Life    

           * - See Note for description 

       VHC CODES:  V = Vital  H = Historical C = Confidential           Page 12    
                    

Board of Collections (State of California). 
 
38 

 
Jail-Surveys 

 
CL+2 

 
- 

 
CL+2 

 
 

 
Note:  Prepared quarterly, forwarded to State Board of 
Corrections 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 
 

 

LEGAL RECORDS 
 
39 

 
Appeals (Served Copies) 

 
CU+3 

 
- 

 
CU+3 

 
V,H 

 
Note: Original copy should be date-stamped and 
forwarded to City Attorney. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

CCP 583.320(a)(3). 

 
40 

 
City Attorney memoranda and legal 

opinions 

 
S+2 

 

 
- 

 
S+2 

 

 
C 

 
Note: Original is with City Attorney; retain until 
updated; these items are confidential 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090; GC 6254(k). 

 
41 

 
Citizen Complaints (See Investigations 

under ADMINISTRATIVE Row 52) 

 
 

 
 

 
 

 
 

 
 

 
42 

 
Litigation Files (Copies) 

 
CL+2 

 
- 

 
CL+2 

 
C 

 
Note: Duplicate series; original is with City Attorney 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090. 
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43 

 
Subpoenas  (Duplicate) 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 

 ADMINISTRATIVE and MISCELLANEOUS 
 
44 

 
California State 

 

Other State Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority:  GC34090(d) 

 
45 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of 
business, per City’s Computer System Usage Policy. If 
email qualifies as another type(s) of record category, 
kept in the ordinary course of business, retain and/or 
maintain for that type of record as mandated by this 
schedule; i.e., generally 2 yrs for most records, unless 
other statute/policy applies. Caveat: may be confidential 
and/or attorney-client privileged item. 
Authority: City’s Computer System Usage Policy 
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46 

 
Correspondence  

Chron Files; 

Printed (on paper) Electronic 

Mail Messages and 

Attachments;  

General/Public; 

Controlled; 

Reports; 

Subject Files 

Reproduction/printing 

requests; and 

Correspondence not attached 

to agreement  or  project file 

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 

 
 

 
Note: For citizen complaints see Investigations under 
ADMINISTRATION Row 52; for correspondence and 
attachments stored in electronic mail format, see Row 
45. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 

 

 
47 

 
Department Manual 

 
S+2 

 
- 

 
S+2 

 
V,H 

 
Changes to Manual are recorded in the General 
Orders (permanent) 

Authority: GC 34090(d) 
 
48 

 
Equipment Files 

Owners Manuals; 

Service/Maintenance; 

Purchase Information; and 

Correspondence/Back-up Data 

 
T+2 

 
- 

 
T+2 

 
- 

 
Note: T for this record is termination of ownership of 
the equipment. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090. 

 
49 

 
Federal Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority:  GC34090(d) 
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50 

 
Fingerprint - Employment 

 

 
T+2 

 
- 

 
T+2 

 
 

 
Note: Paperwork authorizing fingerprinting and 
background checks for City Employment Applicants. 
*If litigation initiated, maintain, during pendency of 
litigation, including all possible appeal periods. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d); GC 12946. 

 
51 

 
Grievance Files (Copies) 

 
CL+2* 

 
- 

 
CL+2* 

 
V 

 
Note: Original with Human Resources; includes grievance 
filed by employees, supporting documentation.  
*If litigation initiated, maintain, during pendency of 
litigation, including all possible appeal periods. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090; GC 12946. 

 
52 

Investigations - Employment 

 

 

Background (Hired employees) 

 

 

Internal investigations 

pertaining to disciplinary 

matters, citizen complaints  

 
 
 

CU + 7 
 

 

 

CL+5 

 
 
 
- 
 
 

 

- 

 
 
 

CU + 7 
 
 

 

CL+5 

 
 
 

V,H 
 

 
 

V 

 
 
 
Authority:  Secretary of State Local Government 
Records Management Guidelines (February 2006); GC 
34090(d) 

Authority: PC832.5; Evidence 1045; GC12946. 

 
53 

 
Local Government Agencies including 

Indian Tribes 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority:  GC34090(d) 

 
54 

 
Organization Files  

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: GC34090(d) 
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Civic Organizations, 

Homeowners Associations 

Professional Organizations 

 
55 

 
Photographs of personnel 

Negative log 

Negatives, Miscellaneous 

 
 

CU+2* 
CU+2* 

 
 
- 
- 

 
 

CU+2* 
CU+2* 

 
 

 
Note:  Not case-related (Public relations, promotions, 
events, ceremonies, staff photos)  
*If litigation initiated, maintain during pendency of 
litigation, including all possible appeal periods. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d); GC 12946. 

 
56 

 
Policies and Procedures 

 
S+2 

 
- 

 
S+2 

 
V,H 

 
Authority: GC34090(d) 

 
57 

 
Projects, Programs, Events, Issues, 

Activities 

 

 
CU+5 

 
- 

 
CU+5 

 
H 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 
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58 

 
Range Inventory 

 
S+2 

 
- 

 
S+2 

 
 

 
Note: Quarterly reports of inventories of weapons and 
ammunition held by Department Range. 
Authority: GC34090(d)  

 
59 

 
Riverside County 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority:  GC34090(d) 

 
60 

 
Training   

 

Event files 

 

                

 

 

Lesson plans, range 

 

 

 

 

Personnel by name 

 

 

 

 

Schedules, Range 

 
 
 

CU+2 
 
 
 
 

CU+2 
 
 
 
 

T+7 
 
 
 
 

CU+2 

 
 
 
- 
 
 
 
- 
 
 
 
 
 
 
 
 
- 
 
 
 
- 

 
 
 

CU+2 
 
 
 
 

CU+2 
 
 
 
 

T+7 
 
 
 
 

CU+2 

 
V,H 

 
Note: Includes brochures, promotional materials, 
speakers' info, guests, other documents 
Scope, content, time period of courses 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

Authority: GC 34090(d). 

 

Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090. 

 
Note: Includes daily, weekly, monthly schedules of 
training events at range, internal & external training 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 
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61 

 
Use of Force Supervisory Review Files 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Note:  Includes review forms, arrest report copies, logs 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 
62 

 
Volunteer Files 

 
T+2 

 
- 

 
T+2 

 
 

 
Note:  Volunteers' identification, contact info 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); GC 

34090(d). 

 
63 

 
Watch assignment/timekeeping records 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Authority:  Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
64 

 
Weapons 

Department-owned database, 

personal weapons, alternate, 

secondary, handguns, 

inventory repairs, inactive 

concealed 

 
 

P 

 
 
- 

 
 

P 

 
 

 
Authority:  Secretary of State Local Government 

Records Management Guidelines (February 2006). 
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LAND USE and PLANNING RECORDS 
 
 1 

 
Annexations (LAFCO) 

 
2 

 
P 

 
P 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 2 

 
Case Files, Planning and Zoning 

Pertains to real property. May include: 

blueprints, drawings, maps, plans, reports, 

evaluations, uses, compliance certificates, 

lot line adjustments, or other planning-

related matters brought before legislative 

body 

 
P 

 
- 

 
P 

 
V,H 

 
Note: GC34090(a);H&S19850 

 
 3 

 
CEQA Documents 

Exemptions; 

Environmental Impact Report; 

Mitigation monitoring; 

Negative Declaration; 

Notices of Completion and Determination; 

Comments; and 

Statements of Overriding Considerations 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: GC34090(a) + CEQA Guidelines 

 
 4 

 
Flood Records 

 
CU + 2 

 
- 

 
CU + 2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
 5 

 
Interpretations 

 
CU + 2 

 
- 

 
CU + 2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
 6 

 
Lot Split Cases 

 
P 

 
- 

 
P 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 
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 7 

 
Maps - City Boundaries 

 
P 

 
- 

 
P 

 
V,H 

 
Note: Recorded maps, surveys, monuments 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 8 

 
Original Zoning Maps 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(a). 

 
 9 

 
Plans 

General Plan and Elements 

 
 

P 

 
 
- 

 
 

P 

 
 

V,H 

 
Note: Includes Sphere of Influence 
Authority:GC34090(a),(e) 

 
10 

 
General Plan Amendments 

Approved 

Denied 

 
 

CL+2 
CU+3 

 
 
- 
- 

 
 

CL+2 
CU+3 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

50110; GC 65103. 

 
11 

 
Street Name Changes 

 
P 

 
- 

 
P 

 
- 

 
Note: Street dedications, closings, address assignment/changes 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 

 
 
12 

 
Studies, Fees Studies, Special Projects and Areas 

 
CL+2 

 
- 

 
CL+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
13 

 
Variances 

 
P 

 
- 

 
P 

 
- 

 
Authority: GC34090(a) 

 
14 

 
Zoning  

 
P 

 
- 

 
P 

 
- 

 
Authority: GC34090(a) 

 
15 

 
Conditional Use Permits 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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16 

 
Permits, Other 

 
C+2 

 
- 

 
C+2 

 
- 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
17 

 
Photographs 

 
P 

 
- 

 
P 

 
- 

 
Note: Includes aerial photos 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 

PLANNING COMMISSION and RELATED COMMITTEES 
 
18 

 
Planning Commission and Committees Notices of 

Meetings 
 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Includes special meetings and other public notices 
Authority:  GC34090.7 and 54960.1(c)(1).  

 
19 

 
Certificate of Posting and other Legal Advertising 

Proof of Publications 

 
CU+4 

 
- 

 
CU+4 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 343; CCP 349 

et. seq.; GC 911.2; GC 34090. 

 
20 

 
Agendas and Staff Reports 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
21 

 
Minutes 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: GC34090(e) 

 
22 

 
Meetings - Audio and Video Tapes 

 
6 months 

 
- 

 
6 months 

 
H 

 
Note:  
Authority:  GC34090 (d).  
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23 

 
Planning Commissioner and Other Committee 

Members Files 

Applications; 

Letters of Appointment; 

Letters of Resignation; 

Certificates; and 

Oaths 

 
T+2 

 
- 

 
T+2 

 
V,H 

 
Note: T= Termination of Service 

Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 

 

LEGAL RECORDS 
 
24 

 
City Attorney memoranda and legal opinions 

 
S+2 

 

 
- 

 
S+2 

 

 
C 

 
Note: Confidential 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

 
25 

 
Appeals (Copies) 

 
CL+3 

 
- 

 
CL+3 

 
V,H 

 
Note: Original copy should be date-stamped and forwarded to 
City Attorney. 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); CCP 583.320(a)(3); GC 
34090 

 
26 

 
Litigation Files (Copies) 

 
CL+2 

 
- 

 
CL+2 

 
C 

 
Note: Duplicate series; original is with City Attorney 
Authority: GC 34090 
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ADMINISTRATIVE and MISCELLANEOUS RECORDS 

 
27 

 
Correspondence  

Chron Files; 

General/Public; 

Controlled; 

Reports; 

Subject Files 

Reproduction/printing requests; and 

Correspondence not attached to agreement 

 or  project file  

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 

 
 
 
 
 
 
 
 

 
Note: For electronic mail/communication, see row 30 
Authority:  GC34090(d)  
 
 
 

 
28 

 
Departmental Policies and Procedures 

 
S + 5 

 
- 

 
S + 5 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
29 

 
Department Projects, Programs, Events, Issues, 

Activities 
 

 
CU+5 

 
- 

 
CU+5 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
30 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of business, per 
City’s Computer System Usage Policy. If email qualifies as another 
type(s) of record category, kept in the ordinary course of business, 
retain and/or maintain for that type of record as mandated by this 
schedule; i.e., generally 2 yrs for most records, unless other 
statute/policy applies. Caveat: may be confidential and/or attorney-
client privileged item. 
Authority: City’s Computer System Usage Policy 

 
31 

 
Equipment Files 

Owners Manuals; 

Service/Maintenance; 

Purchase Information; and 

Correspondence/Back-up Data 

 
T+2 

 
- 

 
T+2 

 
- 

 
Note: T for this record is termination of ownership of the 
equipment. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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32 

 
California State 

Governor's Office/Planning and Research 

Other State Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
33 

 
Riverside County 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
34 

 
Local Government Agencies including Indian Tribes 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
35 

 
Federal Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
36 

 
Organization Files  

Civic Organizations, Homeowners 

Associations 

Professional Organizations 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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PERMITS AND PLANS 
 
  1 

 
Certificates of Insurance 

 
P 

 
- 

 
P 

 
 

 
Note: Compliance, elevation, occupancy which affect real property 
Authority: recommended this retention period per the authority of 
GC34090. 

 
 2 

 
Construction (Approved) 

 
P 

 
- 

 
P 

 
 

 
Note: This record series pertains to public works construction per 
GC4002. Original building permits are maintained by Building 
Department 
Authority:  GC34090(a); GC34090.7; GC4000 et seq. 

 
 3 

 
Field Books - Surveys 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 4 

 
Miscellaneous Drawings, Blueprints, and 

Specifications 

 
CL+2 

 
- 

 
CL+2 

 
 

 
Note: Includes those submitted by contractors with application for 
permit and builds for Certificate of Occupancy; compare those  for 
Plans of Buildings below 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
5 

 
Permits  

 
P 

 
- 

 
P 

 
V 

 
Note: Permits are those issued by this Department and include but 
are not limited to: Encroachment and Utility (private development). 
However, building permits are maintained by the Building 
Department. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 6 

 
Plans (General/Building)   

 
L 

 
- 

 
L 

 
V,H 

 
Note: "L" in this series means "Life" of building; for duplication, 
requires authorization from original or current owner of building 
and the professional signing off on the plan (H&S 19851).  Except 
for plans for development as defined in Sections 4100 or 6534 of 
the Civil Code, plans need not be filed for: (a) Single or multiple 
dwellings not more than two stories and basement in height. (b) 
Garages and other structures appurtenant to buildings described 
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under subdivision (a). (c) Farm or ranch buildings. (d) Any one-
story building where the span between bearing walls does not 
exceed 25 feet. The exemption in this subdivision does not, 
however, apply to a steel frame or concrete building. 
Authority: H&S19850; H&S 19851  

 
7 

 
Plans, Capital Improvement, Projects 

              Includes: Street and Drainage Plans 

 
P 

 
- 

 
P 

 
 

 
Note: Streets, curbs, gutters, sidewalks, storm drains 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 
8 
 
 
 
 

 
Grading Plans 
               
 
               
 

                 Permit (only) 

 
P 

 

 

 

CL+2 

 
- 

 

 

 

- 

 
P 

 

 

 

CL+2 

 
 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 

Authority: GC34090(d) 
 
 

STREETS/ALLEYS 

 
 9 

 
Traffic Engineering/Street Improvements  Related 

Includes: 

Abandonment/Vacations/Lot-line 

adjustments 

Closures/Mergers 

Easements, Dedications, Rights-of-Way 

Field Books/Survey/Subdivision Map 

Naming and Numbering (Block/House) 

Intersection Records 

Development Conditions 

Record Map Checking 

Improvement Plan Checking and Review 

 

 
 
 
 

P 
P 
P 
P 
P 
P 

CU+2* 
P 
P 
P 
 

 
 
 
 
- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
 

 
 
 
 

P 
P 
P 
P 
P 
P 

CU+2* 
P 
P 
P 
 

 
V,H 
(all) 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 
 
 
See Above (all except as noted) 
 
*Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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Inventory, Traffic Control Device 
 

 
 

S+2* 
 
 

 
 
- 
 
 

 
 

S+2* 
 
 

 

 
 
 

 
10 

 
Parking  (Traffic Engineering Related) 

Lots 

Regulations/Zones 

 
 

CU+2 
S+2 

 
 
- 
- 

 
 

CU+2 
S+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
11 

 
Photographs 

 
S+2 

 
- 

 
S+2 

 
 

 
Note: Includes aerials 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
12 

 
Reports/Studies 

               Includes Traffic Safety Survey Related  

 
CL+2 

 
- 

 
CL+2 

 
 

 
Note: Studies/reports pertaining to private construction projects 
shall not be maintained by the Department unless otherwise 
required by law. 

Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
13 

 
Routes, School Bus & Truck, Bike Paths (Traffic 

Engineering Related) 

 
S+2 

 
- 

 
S+2 

 
 

 
Note: Includes truck routes, access ramps, rest areas 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
14 

 
Signage 

 
L+2 

 
- 

 
L+2 

 
 

 
Note: Includes restricted parking zones, log books, index register 
cards, inventory lists, records of traffic signs 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
15 

 
Traffic Signals 

            Includes: Traffic Control Plan 

 
L+2 

 
- 

 
L+2 

 
 

 
Note: Logs, drawings, wiring diagrams, codes, circuit numbers, 
installation records, testing and maintenance. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 
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16  
 
 
 
 
 
 

 

Soil  

 
    CL+2 

 
      - 

 
CL+2 

 
 
V,H 
 
 

 
 
Note: Includes reports 
 Authority: GC34090(d) 

 
LEGAL RECORDS 

 
17 

 
Appeals (Copies) 

 
CL+3 

 
- 

 
CL+3 

 
V,H 

 
Note: Original copy should be date-stamped and forwarded to 
City Attorney. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 583.320(a)(3); 

GC 34090. 

 
18 

 
City Attorney memoranda and legal opinions 

 
S+2 

 

 
- 

 
S+2 

 

 
C 

 
Note: Retain until updated; these items are confidential 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

 
19 

 
Citizen Complaints (See Correspondence under 
ADMINISTRATIVE 

 
 

 
 

 
 

 
 

 
 

 
20 

 
California State 

 
CU+2 

 
- 

 
CU+2 

 
V, H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
TRANSPORTATION COMMISSION and RELATED COMMITTEES 

 
21 

 
Commission and Committees Notices of Meetings 
 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Includes special meetings and other public notices 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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22 
 

 
Certificate of Posting and other Legal Advertising 

 
CU+4 

 
- 

 
CU+4 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 

 
23 

 
Agendas and Staff Reports 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: There is no specific statutory authority for this item 
however Secretary of State has recommended this retention 
period per the authority of GC34090.  

 
24 

 
Minutes 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: GC34090(e) 

 
25 

 
Transportation Commission  Meetings - Video 

Tapes 

 
90 days 

 
- 

 
90 days 

 
H 

 
Authority:  GC34090(d) 

 
26 

 
Transportation Commission - Commissioner and 

Other Committee Members Files 

Applications; 

Letters of Appointment; 

Letters of Resignation; 

Certificates; and 

Oaths 

 
T+2 

 
- 

 
T+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 

 
ADMINISTRATIVE and MISCELLANEOUS RECORDS 

 
27 

 
Correspondence  

Chron Files; 

General/Public; 

Controlled; 

Reports; 

Citizen Complaints; 

Subject Files 

Reproduction/printing requests; and 

Correspondence not attached to 

agreement  or  project file  

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 
 
 
 
 
 
 
 
 

 
Note: For email, see row 30 below 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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28 

 
Departmental Policies and Procedures 

 
S + 5 

 
- 

 
S + 5 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d).  

 
29 

 
Department Projects, Programs, Events, Issues, 

Activities 

Publications 
 

 
CU+5 

 
- 

 
CU+5 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
30 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of business, per 
City’s Computer System Usage Policy. If email qualifies as another 
type(s) of record category, kept in the ordinary course of business, 
retain and/or maintain for that type of record as mandated by this 
schedule. i.e., generally 2 yrs for most records, unless other 
statute/policy applies. Caveat: may be confidential and/or attorney-
client privileged item. 
Authority: City’s Computer System Usage Policy 

 
31 

 
Equipment Files (Including Vehicles) 

Owners Manuals; 

Service/Maintenance/Gas Logs; 

Vendors; 

Catalogs; 

Purchase Information 

 
T+2 

 
- 

 
T+2 

 
- 

 
Note: T= termination of ownership of the equipment. 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
32 

 
Federal Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
33 

 
Local Government Agencies 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
34 

 
Organization Files  

Civic Organizations, Homeowners 

Associations 

Professional Organizations 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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35 Riverside County 

 

CU+2 - CU+2 V,H Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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MAINTENANCE PUBLIC STREETS, SIDEWALKS, THOROUGHFARES 

1 Field Books  P - P V,H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

2 
 
 

Flooding/Traffic Safety  CU+2 - CU+2  
 

Note: Includes other unusual road conditions; barricades; 
emergencies related   
Authority: GC34090(d) 

3 
 

General Maintenance/ Operations  

               Work Orders 

                Inspection 

                Repairs 

                Cleaning 

                Signals 

                Striping 

CU+2 - CU+2 V,H Authority: GC34090(d) 

4 
 

Irrigation  

 

CU+2 - CU+2  
 

Note: Includes schedule 
Authority: GC34090(d) 

5 Landscape Maintenance CU+2 - CU+2  Authority: GC34090(d) 

6 Miscellaneous Drawings, Maps, Mylars, Blueprints, 

and Specifications 

CL+2 - CL+2  
 

Authority: There is no specific statutory authority for the retention 
of this item; however, the Secretary of State has recommended 
this retention period per the authority of GC34090(d) which does 
not authorize the destruction of records less than 2 years old.  

7 Photographs CU+2 - CU+2  Note: Includes aerials 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

8 Reports/Studies 

                 

CL+2 - CL+2  
 

Note: Studies/reports pertaining to those of private construction 
projects shall not be maintained by the Department unless 
required by law. 

Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 
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9 
 

Sidewalk  

       

           

L+2 - L+2  Note: Includes records relating to replacement, construction; 
curbs, gutters and cross gutters 
Authority: GC34090(d) 

10 
 

Signage L+2 - L+2  Note: Includes records relating to replacement 
Authority: GC34090(d) 

11 
 

Storm Drains 

              Retention Basins (Cleaning) 

CU+2 - CU+2  
 

Note:  Includes records relating to maintenance 
Authority:  GC34090(d) 

 

LEGAL RECORDS 

12 Appeals (Copies) CL+3 - CL+3 V,H Note: Original copy should be date-stamped and forwarded to 
City Attorney. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 583.320(a)(3); 

GC 34090. 

13 City Attorney memoranda and legal opinions S+2 
 

- S+2 
 

C Note: Retain until updated; these items are confidential 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

14 Citizen Complaints (See Correspondence under 

ADMINISTRATIVE) 

 
 

 
 

 
 

 
 

 
 

15 California State CU+2 - CU+2 V, H Authority: GC34090 

 

ADMINISTRATIVE and MISCELLANEOUS RECORDS 

16 Correspondence  

Chron Files; 

General/Public; 

Controlled; 

Reports; 

Citizen Complaints; 

Subject Files 

Reproduction/printing requests; and 

CU+2 
 

- 
 

CU+2 
 

V,H 
 
 
 
 
 
 
 

Note: For electronic records, see below 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 
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BUILDING INSPECTION AND PLAN CHECKS 

 

1 

 

Backup files 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Authority: GC34090(d) 
 

 

2 

 

Building Calculations 

 

 
L 

 
- 

 
L  

 Note: L= Life of Building  
Authority: GC 34090  

 

3 

Building Code  

               Review, Compliance 

 

S+2  

 

- 

 

S+2 

 Note: Legislative items/ordinances are filed “P” with 
City Clerk 

Authority: GC34090(d) 
 

4 
 
Building Inspection Reports  

               City Projects 

               Other Inspections 

 
CL+2 

 
- 

CL+2  
 

 
Note: Includes Log Book; daily inspections 

Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090. 

 
5 

 
Field Books - Surveys 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(a). 

 
 

6 
 
Miscellaneous Drawings, Maps, Mylars, Blueprints, 

and Specifications 

 
CL+2 

 
- 

 
CL+2 

 
 

 
Note: Includes those submitted by contractors with 
application for permit and builds for Certificate of 
Occupancy; compare those  for Plans of Buildings 
below 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(d). 

 
7 

 
Permits  

 
P 

 
- 

 
P 

 
V 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 
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GC 34090(a). 

 
 8 

 
Plans  

 
L 

 
- 

 
L 

 
V,H 

 
Note: "L" = Life of building; for duplication, requires 
authorization from original or current owner of building 
and the professional signing off on the plan (H&S 
19851).  Except for plans for development as defined 
in Sections 4100 or 6534 of the Civil Code, plans need 
not be filed for: (a) Single or multiple dwellings not 
more than two stories and basement in height. (b) 
Garages and other structures appurtenant to buildings 
described under subdivision (a). (c) Farm or ranch 
buildings. (d) Any one-story building where the span 
between bearing walls does not exceed 25 feet. The 
exemption in this subdivision does not, however, apply 
to a steel frame or concrete building. 
Authority: H&S19850; H&S 19851  

 
9 

 
Plan Check 

            Commercial/Industrial 

            Single Family 

 
P 

 
- 

 
P 

 
 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(a). 

 
10 

 
Photographs 

 
S+2 

 
- 

 
S+2 

 
 

 
Note: Includes aerials 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(d). 

 
 11 

 
Receipt Books 

 
CL+4 

 
- 

 
CL+4 

 
 

 
Authority: CCP338 

 
 
12 

 
Reports/Studies 

                 

 
CL+2 

 
- 

 
CL+2 

 
 

 
Note: Studies/reports pertaining to those of private 
construction projects shall not be maintained by the 
Department unless required by law. 

Authority: Secretary of State Local Government 
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Records Management Guidelines (February 2006); 

GC 34090(d). 

 
 

LEGAL RECORDS 
 
13 

 
Appeals (Copies) 

 
CL+3 

 
- 

 
CL+3 

 
V,H 

 
Note: Original copy should be date-stamped and 
forwarded to City Attorney. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

CCP 583.320(a); GC 34090. 

 
14 

 
City Attorney memoranda and legal opinions 

 
S+2 

 

 
- 

 
S+2 

 

 
C 

 
Note: These items are confidential 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090; GC 6254(k). 

 
15 

 
Citizen Complaints (See Correspondence under 

ADMINISTRATIVE 

 
 

 
 

 
 

 
 

 
 

 
16 

 
California State 

 
CU+2 

 
- 

 
CU+2 

 
V, H 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090. 

 
ADMINISTRATIVE and MISCELLANEOUS RECORDS 
 
17 

 
Correspondence  

Chron Files; 

General/Public; 

Controlled; 

Reports; 

Citizen Complaints; 

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 
 
 
 
 
 

 
Note: For electronic records, see below 
Authority: There is no specific statutory authority for 
retention of this item; however, the Secretary of State 
has recommended this retention period per the 
authority of GC34090(d) which does not authorize the 
destruction of records less than 2 years old. 
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Subject Files 

Reproduction/printing requests; and 

Correspondence not attached to 

agreement  or  project file  

 
 
 

 

 
18 

 
Departmental Policies and Procedures 

 
S + 2 

 
- 

 
S + 2 

 
V,H 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(d). 

 
19 

 
Department Projects, Programs, Events, Issues, 

Activities 

Publications 

 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090. 

 
20 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of 
business, per City’s Computer System Usage Policy. If 
email qualifies as another type(s) of record category, 
kept in the ordinary course of business, retain and/or 
maintain for that type of record as mandated by this 
schedule;  i.e., generally 2 yrs for most records, unless 
other statute/policy applies. Caveat: may be 
confidential and/or attorney-client privileged item. 
Authority: City’s Computer System Usage Policy 

 
21 

 
Equipment Files (Including Vehicles) 

Owners Manuals; 

Service/Maintenance/Gas Logs; 

Vendors; 

Catalogs; 

Purchase Information 

 
T+2 

 
- 

 
T+2 

 
- 

 
Note: T for this record is termination of ownership of 
the equipment. 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 

GC 34090(d). 

 
 
22 

 
Federal Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government 

Records Management Guidelines (February 2006); 
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GC 34090(d). 

 
23 

 
Local Government Agencies 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government 
Records Management Guidelines (February 2006); GC 
34090(d). 

 
24 

 
Organization Files  

Civic Organizations, Homeowners 

Associations 

Professional Organizations 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: Secretary of State Local Government 
Records Management Guidelines (February 2006); GC 
34090(d). 

 
25 

 
Riverside County 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government 
Records Management Guidelines (February 2006); GC 
34090(d). 
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Correspondence not attached to 

agreement  or  project file  

 

17 Departmental Policies and Procedures S + 5 - S + 5 V,H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

18 Department Projects, Programs, Events, Issues, 

Activities 

Publications 

CU+5 - CU+5 

 

H Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

19 Electronic Mail 10 days - 10 days V,H,C Note: Emails are those kept in the ordinary course of business, 
per City’s Computer System Usage Policy. If email qualifies as 
another type(s) of record category, kept in the ordinary course of 
business, retain and/or maintain for that type of record as 
mandated by this schedule. i.e; generally 2 yrs for most records, 
unless other statute/policy applies. Caveat: may be confidential 
and/or attorney-client privileged item. 
Authority: City’s Computer System Usage Policy 

20 Equipment Files (Including Vehicles) 

Owners Manuals; 

Service/Maintenance/Gas Logs; 

Vendors; 

Catalogs; 

Purchase Information 

T+2 - T+2 - Note: T= Termination of ownership of the equipment. 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

21 Federal Agencies CU+2 - CU+2 V,H Authority: GC34090(d) 

22 Local Government Agencies CU+2 - CU+2 V,H Authority: GC34090(d) 

23 Organization Files  

Civic Organizations, Homeowners 

Associations 

Professional Organizations 

CU+2 - CU+2 H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 

24 Riverside County 

 

CU+2 - CU+2 V,H Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
\\GDQ-FS01\CompanyShare\APPS\WPDATA\CATH\0001\RECORDS RETENTION SCHEDULES\2015 - Public Works Records Retention Schedule (06.16.15).doc 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
 

FINANCE: ADMINISTRATIVE SERVICES, 

ACCOUNTING SERVICES, and 

HUMAN RESOURCES 
  

 
DATE: July, 2015 

 
Item 

No. 
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FINANCIAL 

 
 1 

 
Agreements, Contracts & Leases 

Executed documents, amendments & 

exhibits 

              Non-infrastructure 

              Infrastructure (DDA, OPA, MOU, MOA) 

 
 
 
 

CL 
CL 

 
 
 
 

10 
P 

 
 
 
 

CL+10 
P 

 
- 

 
Note: CL= completion of all terms of the agreement or contract. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 337.15. 

 

 
2 

 
Assessment District 

 
P 

 
- 

 
P 

 
V,H 

 
Note: Collection information; original documentation files with 
municipal clerk 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
3 

 
 Audit & Tax Reports to State Agencies: 

Final reports; 

Source materials and backup data; 

Procedures for preparation; 

 
CU+10 

 
- 

 
CU+10 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 337.15; GC 

34090. 

 
 
4 
 

 
Bids/Proposals Files (Successful Bidders) 

Requests for bids/proposals; 

Specifications & backup data; 

Agreements/contracts; and 

Bids/proposals received 

 
CL+1 

 
9 

 
CL+10 

 
- 

 
Note: For this record series, CL completion of all terms of the 
executed contract or agreement with the organization submitting 
the successful bid or proposal. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 337.15. 

 
5 

 
Bonds 

 
CL 

 
10 

 
CL+10 

 
V 

 
Note: Final bond documentation; drafts are not retained. 
Authority: GC34090; CCP337.5  
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6 

 
Budgets  

Final budget documents 

 

 

 

 

 

Operating 

 
P 
 
 
 
 
 
 

S+2 

 
P 
 
 
 
 
 
 
- 

 
P 
 
 
 
 
 
 

S+2 

 
H 
 
 
 
 
 
 

V,H 

 
Note: This series is for the final budget documents only.  Budget 
development files are held by Finance Department. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
7 

 
Franchise Files 

Agreements; 

Bonds/Certificates of insurance; 

Statements & reports; and 

FCC forms 

 

 
CL 

 
P 

 
P 

 
H 

 
Note: CL completion of all terms of the franchise agreement. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 

 
8 

 
Property Taxes Records 

Assessed values total statements; 

Reports & studies; 

 
P 

 
- 

 
P 

 
- 

 
Authority: GC34090(a) 

 
9 

 
Revenues Files: 

Revenues reports & studies; 

Correspondence & backup data 

 
P 

 
P 

 
P 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
 
10 

 
Sales Tax Records 

Sales tax revenue reports 

 
P 

 
P 

 
P 

 
- 

 
Authority: GC34090(a) 
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11 

 
Special Assessment Districts Files: 

 

Includes the Public hearings documentation 

 
P 

 
- 

 
P 

 
H 

 
Authority: GC34090(a) 

 

RISK MANAGEMENT 
 
 
12 

 
Certificates of Insurance 

 
P 

 
- 

 
P 

 
 

 
Note: Compliance, elevation, occupancy which affect real property 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
13 

 
Certificates of Liability 

 
E+1 

 
P 

 
P 

 
- 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090. 

 
14 

 
Claims (Against the City) Files 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Duplicate series.  Official is held by claims adjustor or assigned 
attorney.   If official pleadings, submit to City Attorney’s office. 
Authority: GC34090.7 

 
15 

 
Claims Loss Runs (Fiscal Year End) 

 
CU+5 

 
- 

 
CU+5 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
16 

 
Claims Loss Runs (Monthly) 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Note: Information from the monthly loss runs is restated in the 
fiscal year end report. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
17 

 
Insurance Certificates (Businesses Operating in the 

City) 

 
E+2 

 
- 

 
E+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
 

FINANCE: ADMINISTRATIVE SERVICES, 

ACCOUNTING SERVICES, and 

HUMAN RESOURCES 
  

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit CL = Closed/Completed E = Expiration P = Permanent S = Superseded CU=Current Year 

   EL = Election Date     *= See Notes for Descriptor 

VHC CODES:  V = Vital   H = Historical C = Confidential                 

                   Page 4 
 

 
18 

 
Insurance - Other 

 

         Liability/Property 

 

          Workers Compensation 

 
P 
 

P 
 

P 

 
- 
 
- 
 
- 

 
P 
 

P 
 

P 

 
V,H 

 
V,H 

 
V,H 

 
Note: Includes Certificates of Insurance [filed separately from 
contracts, and includes insurance filed by licensees] 
Note: May include liability, property, Certificates of Participation, 
deferred used of facilities 
Note: Includes: Indemnity; PERS - working files; originals with 
Administrator/Human Resources Manager 
Secretary of State Local Government Records Management 

Guidelines (February 2006); GC 34090. 

 
19 

 
 Letters of Credit 

 
T+5 

 
- 

 
T+5 

 
- 

 
Note: For this record series, T (Termination) represents 
termination of credit agreement. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
20 

 
Reports/Studies 

 
CL+2 

 
- 

 
CL+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
 
21 

 
Tort Claim Administrative Files 

Budgets and financial statements; 

Reports & studies; 

Bulletins & publications; and 

Meetings agendas 

 
CU+5 

 
- 

 
CU+5 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 

 
22 

 
Workers Compensation Insurance Policies 

 
S 

 
P 

 
P 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 
 
23 

 
 Workers Compensation Insurance Administration 

Records: 

 
CU+5 

 
- 

 
CU+5 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 
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Loss analysis; and 

Statements 

 

 

PERSONNEL  
 
24 

 
Action Requests/ Grievances 

 
CU+2 

 
- 

 
CU+2 

 
H,C 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 6254; Civil Code 

1798.40. 
 
25 

 
Applications and Referral Records 

 

 

Background (non-hired employees) 

 

 

Psychological and polygraph examination reports on 

candidates not hired by Police Department 

 
CU+2* 

 

 

CL+2 

 
 

CU+2 

 
- 

 

 

- 

 
 
- 

 
CU+2* 

 

 

CL+2 

 
 

CU+2 

 
H 

 

 

V,H 

 
* If pending civil action, retain until litigation resolved including time 
for possible appeal.  
Authority: GC12946 
 
Authority:  Secretary of State Local Government Records 
management Guidelines (February 2006); GC 34090(d). 
 
Authority:  Secretary of State Local Government Records 
Management Guidelines (February 2006). 

 
26 

 
Awards, Commendations, Superior Accomplishments 

 
CU+3 

 
- 

 
CU+3 

 
H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 6254; Civil Code 

1798.40. 
 
27 

 
Compliance Requirements 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: GC 34090 

 
28 

 
Duty Statements 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: GC 34090 

 
29 

 
Employee Benefits Administration Records 

Plan documents; and 

Enrollment forms 

 

 
P 

 
P 

 
P 

 
V 

 
Note: Benefits records are also held by the administering 
organization (PERS). 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; 29 USC 

1113. 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
 

FINANCE: ADMINISTRATIVE SERVICES, 

ACCOUNTING SERVICES, and 

HUMAN RESOURCES 
  

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit CL = Closed/Completed E = Expiration P = Permanent S = Superseded CU=Current Year 

   EL = Election Date     *= See Notes for Descriptor 

VHC CODES:  V = Vital   H = Historical C = Confidential                 

                   Page 6 
 

 
 
30 

 
Employee Records 

 
CL+2* 

 
- 

 
CL+2* 

 
V,H,C 

 
Note: Includes current and terminated/former employees' records: 
application, personnel, membership, or employment referral 
records. For Public Safety/Law Enforcement records pertaining to 
administrative investigations or citizen complaints against peace 
officer, refer to Police Department Record Retention Schedule. 
CL= Until employee leaves or terminates. These records are 
confidential subject to certain conditions for disclosure. Please 
consult City Attorney's Office. Includes records pertaining to 
"attendance". 
*If pending subject to pending complaint, retain until litigation 
resolved including time for any possible appeal.  
Authority: GC12946 

 
31 

 
Human Resources Policies 

 
S+7 

 
- 

 
S+7 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
32 

 
MOU Agreements 

Includes certificates, agreements, plans, 

notices, memoranda summarizing terms of 

oral agreements 

 
CL+3 

 
- 

 
CL+3 

 
- 

 
Note: CL in this record series is Close/termination of agreement. 
Authority: 29 CFR 516.5 

 
33 

 
Organization Charts 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
 
34 

 
Procedures (Including Emergency Preparedness) 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006).  
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35 

 
Toxic Exposure Reports 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 6254; Civil Code 

1798.40. 

 
36 

 
Training 

 
CU+3 

 
- 

 
CU+3 

 
- 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 6254; Civil Code 
1798.40.  

 

PURCHASING 
 
37 

 
Checks/Registers/Ledgers 

 
CU+7 

 
- 

 
CU+7 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
38 

 
Fees/Receipts 

 
CU+7 

 
- 

 
CU+7 

 
- 

 
Note: Or until audit completed 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006). 

 
39 

 
Grants 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006). 

 
40 

 
Invoices 

 
CU+7 

 
- 

 
CU+7 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
41 

 
Purchasing - Other 

          General 

          Purchase Orders 

          Requisitions 

          Vendor Register 

 
 

AR+2 
A+4 
A+2 

P 

 
 
- 
- 
- 
- 

 
 

AR+2 
A+4 
A+2 

P 

 
 
- 
V 
V 

V,H 

 
 
 
Note: Original documents 
 
Authority: Secretary of State Local Government Records 
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Management Guidelines (February 2006); GC 34090; CCP 337. 

 
 

LICENSE 
 
42 

 
Business 

 
T+4 

 
- 

 
T+4 

 
- 

 
Note: Includes applications, records of paid monies, and required 
reports 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090; CCP 337. 

 
PAYROLL 
 
43 

 
Adjustments 

 
A+4 

 
- 

 
A+4 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; 29 CFR 

516.5-516.6. 

 
44 

 
Earnings Records 

Includes PERS Employee Deduction Reports, 

Wage Rate Tables, Earning Cards or Sheets, 

and Additions to and Deductions from 

Wages Paid 

 
CL+4* 

 
- 

 
CL+4* 

 
- 

 
Note: CL= Due date for the tax owed.  
*”T+4” for PERS deduction reports. 
Authority: 29 CFR 516.6; Secretary of State Local Government 

Records Management Guidelines (February 2006). 

 
45 

 
Register 

 
P 

 
- 

 
P 

 
H 

 
Note: Labor costs by employee and program 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
46 

 
Salary Records 

 
T+3 

 
- 

 
T+3 

 
- 

 
Note: T= Due date for the Tax owed or date of entry, whichever is 
applicable.  
Authority: 29 CFR 516.6. 
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LEGAL RECORDS      
 
47 

 
Appeals (Copies) 

 
CU+3 

 
- 

 
CU+3 

 
V,H 

 
Note: Original copy should be date-stamped and forwarded to City 
Attorney. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; CCP 

583.320(a)(3). 

 
48 

 
Claims Against City 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Note: Paid or denied claims 
Authority: GC34090(d).  

 
49 

 
City Attorney memoranda and legal opinions 

 
S+2 

 

 
- 

 
S+2 

 

 
C 

 
Note: Retain until updated; these items are confidential 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

 
50 

 
Citizen Complaints (See Correspondence under 

ADMINISTRATIVE) 

 
 

 
 

 
 

 
 

 
 

 
51 

 
Legislation (affecting municipalities) 

 
S 

 
- 

 
S 

 
H 

 
 

 
52 

 
Litigation Files (Copies) 

 
S+2 

 
- 

 
S+2 

 
C 

 
Note: Duplicate series; original is with City Attorney 
Authority: GC 34090  

 

ADMINISTRATIVE and MISCELLANEOUS RECORDS 
 
53 

 
California State 

 

 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

 
 

FINANCE: ADMINISTRATIVE SERVICES, 

ACCOUNTING SERVICES, and 

HUMAN RESOURCES 
  

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 

 
RETENTION CODES: AR = Annual Review A = Audit CL = Closed/Completed E = Expiration P = Permanent S = Superseded CU=Current Year 

   EL = Election Date     *= See Notes for Descriptor 

VHC CODES:  V = Vital   H = Historical C = Confidential                 

                   Page 10 
 

54  
Correspondence  

Chron Files; 

General/Public; 

Controlled; 

Reports; 

Citizen Complaints [against non-safety 

personnel; refer to Police Department Record 

Retention Schedule for record retention of 

complaints /reports against peace officers] 

Subject Files 

Reproduction/printing requests; and 

Correspondence not attached to agreement  or 

 project file 

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 
 
 
 
 
 
 
 
 

 
Note: For e-mails, see Row 57 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 

 
 
 
 
 
 

 
55 

 
Departmental Policies and Procedures 

 
S + 5 

 
- 

 
S + 5 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 
56 

 
Department Projects, Programs, Events, Issues, 

Activities 

Publications 

 

 
CU+5 

 
- 

 
CU+5 

 
H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
57 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of business, per 
City’s Computer System Usage Policy. If email qualifies as another 
type(s) of record category, kept in the ordinary course of business, 
retain and/or maintain for that type of record as mandated by this 
schedule; i.e., generally 2 yrs for most records, unless other 
statute/policy applies. Caveat: may be confidential and/or attorney-
client privileged item. 
Authority: City’s Computer System Usage Policy 
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58 Equipment Files (Including Vehicles) 

Owners Manuals; 

Service/Maintenance/Gas Logs; 

Vendors; 

Catalogs; 

Purchase Information 

T+2 - T+2 - Note: T=Termination of ownership of the equipment. 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
59 

 
Federal Agencies 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
60 

 
Local Government Agencies 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
61 

 
Organization Files  

Civic Organizations, Homeowners 

Associations 

Professional Organizations 

 
CU+2 

 
- 

 
CU+2 

 
H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
62 

 
Riverside County 

 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 
63 

 
Service Requests: 

White & pink copies of service requests 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d).  

 
\\GDQ-FS01\CompanyShare\APPS\WPDATA\CATH\0001\RECORDS RETENTION SCHEDULES\2015 - Finance Records Retention Schedule (06.17.15).doc 
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ADMINISTRATIVE AND MISCELLANEOUS RECORDS 
 
1. 

 
Correspondence  

Chron Files; 

General/Public; 

Reports; 

Citizen Complaints; 

Subject Files; 

Reproduction/printing requests; and 

Correspondence not attached to agreement  

or  project file 

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 

 
 
 
 
 
 
 
 

 
Note: See row 2 for electronic mail  communications 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
 
 
 
 

 
 2. 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of business, 
per City’s Computer System Usage Policy. If email qualifies as 
another type(s) of record category, kept in the ordinary course of 
business, retain and/or maintain for that type of record as 
mandated by this schedule; i.e., generally 2 yrs for most 
records, unless other statute/policy applies. Caveat: may be 
confidential and/or attorney-client privileged item. 
Authority: City’s Computer System Usage Policy 

 
3. 

 
Emergency Medical Services Reports 

 
CL+6 

 
- 

 
CL+6 

 
V,H 

 
Note: These records are considered open until they are 
completed, billed and paid. 

 

Authority:  CCP 340.5  

 

Note:  Patients Health Insurance Portability and Accountability 
Act original, signed documentation of Disclosures, Consent, 
Treatment, amendments. 
 
Authority: 45 CFR 164.526(f)and 164.530(j)(1) 

 
4. 

 
Equipment/vehicle Files: 

 
CU+3 

 
- 

 
CU+3 

 
V,H 

 
Authority: 8 CCR 3203(b)(1); CCP 340.5  
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Owners manuals; 

Service/ maintenance information; 

Purchase information; and 

Correspondence & backup data 

 
5. 

 
Events 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Note: Includes plans for gates, special event/ layouts, 
temporary conditions 
Authority: GC 34090(d) 

 

 
 
6. 

 
Field reports, non-fire, non-arson 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
7. 

 
Fire Code (Uniform) 

 
S + 2 

 
- 

 
S+2 

 
V,H 

 
Authority: GC 34090(d) 

 
8. 

 
HIPPA Forms 

 
CU+6 

 
- 

 
CU+6 

 
V,H 

 
Note: Patients Health Insurance Portability and Accountability 
Act original, signed documentation of Disclosures, Consent, 
Treatment, amendments. 
Authority: 45 CFR 164.526(f)and 164.530(j)(1) 

 
9. 

 
History Files (Departmental): 

Selected historical records, including: 

Maps & drawings; 

Photographs; 

Reports & studies; 

Articles & news-clippings; 

Publications; 

Newsletters; and 

Press releases 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 

 
10. 

 
Homicide Investigations - Evidence Arson  

 
P 
 

 
- 

 
P 

 
 

 
Note: Supports prosecution resulting in homicide; see more - 
row 16 
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Authority: PC 799 
 
11. 

 
Hydrant System 

 
P 

 
- 

 
P 

 
 

 
Authority: GC 34090(a) 

 
12. 

 
Incident Report 

 
CL + 3 

 
- 

 
CL+3 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 338; GC 

34090(d). 

 

 
13. 

 
Inspections; Fire Prevention 

 
CL+3 

 
- 

 
CL+3 

 
- 

 
Note: Includes alarm/sprinkler systems, prevention efforts 
Authority:  Secretary of State Local Government Records  

Management Guidelines (February 2006).  
 
14. 

 
Insurance 

         Liability/Property 
 

 
P 
 
 

 
- 
 
 

 
P 
 
 

 
V,H 

 
 

 
Note: Include Certificates of Insurance [filed separately from 
contracts], insurance filed by licensees, liability, property, 
Certificates of Participation, deferred used of facilities. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
15. 

 
Inventory, Equipment & Supplies 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Note: Includes narcotic inventory - various drugs distributed to 
the department for patients, cataloging distribution and use. 
Authority:  Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
16. 

 
Investigations, Evidence (Crimes punishable by 

death, life with or without parole, embezzlement of 

public money) 
 

 
 

Other Crimes 

 
P 
 
 
 
 
 

CL+6 

 
- 
 
 
 
 
 
- 

 
P 
 
 
 
 
 

CL+6 

 
- 

 
Authority: Secretary of State recommends this retention 
period per PC799,800,801 (relating to statute of limitations for 
certain crimes); UFC104.32 (I.e., to support prosecution 
resulting in homicide; great bodily harm; inhabited structure or 
property). 
Authority: PC 800 (6 yr statute of limitations), PC 801 (3 year 
statute of limitations) 
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17. 

 
Journals, Fire Station 

 
CU + 2 

 
- 

 
CU + 2 

 
- 

 
Note: Activities, personnel, engine company 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
19. 

 
Logs (Field, non-fire, non-arson) 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
20. 

 
Logs, Fire Equipment/Gear 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
21. 

 
Organizations Files - Civic Organizations: 

Reports & studies; 

Publications; and 

Backup data 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Examples include Chamber of Commerce, Rotary Club, 
Homeowners' Associations.  This record series is for general 
correspondence and communications with civic organizations.  
Records pertaining to agreements or projects with these 
organizations are addressed by and subject to the retention 
requirements in the record series 'Agreements, Contracts & 
Leases'. 
Authority:  GC 34090(d). 

 
22. 

 
Organizations Files - Federal, State, County, Local 

Government Agencies and Indian Tribes: 

Reports & studies; 

Publications; and 

Backup data 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Examples include FPPC, County of Los Angeles, LAFCO, 
and other cities.  This record series is for general 
correspondence and communications with government 
agencies.  Records pertaining to agreements or projects with 
these organizations are addressed by and subject to the 
retention requirements in the record series 'Agreements, 
Contracts & Leases'. 
Authority: GC 34090(d). 

 
23. 

 
Organizations Files - Professional Organizations: 

Reports & studies; 

Publications; and 

Backup data 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Examples include SCAG, CCAC, and IIMC.  This record 
series is for general correspondence and communications 
with professional organizations are addressed by and subject 
to the retention requirements in the record series 
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'Agreements, Contracts & Leases'. 
Authority: GC 34090(d). 

 
24. 

 
Permits 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Form, related documentation required by local,  federal 
or state agencies 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
25. 

 
Permits, Uniform Fire Code 

 
CL+2 

 
- 

 
CL+2 

 
- 

Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
26. 

 
Petty Cash Receipts/Requisitions 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 

 
27. 

 
Plan Checks 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Note: Includes all documentation of plan check submittals 
Authority: GC 34090(d) 

 
28. 

 
Plans (Technical) 

 
P 

 
- 

 
P 

 
- 

 
Note: Plans for structural components or auxiliary systems 
and/or devices 
Authority: GC 34090 

 
29. 

 
Records Management - Destroyed Records Lists & 

Approvals 

 
P 

 
- 

 
P 

 
- 

 
Note: Originals to Exhibit  of Resolution Approving Destruction 
of Specified Records 
Authority: GC 34090(e) 

 
30. 

 
Records Management - Retention Schedules 

 
S+2 

 
- 

 
S+2 

 
- 

 
Authority: 34090(d)  

 
31. 

 
Request for Proposals 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 

 
32. 

 
Revenue Collection 

Receipt books 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC 34090(d) 
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33. 

 
Riverside County 

         Board of Supervisors 

         Flood Control 

         Health Department/AQMD 

         Planning 

 
S+2 

 
 

 
- 
 

 
S+2 

 
V,H 

 
Authority:  GC 34090(d)  

 
34. 

 
Underground Storage Tanks 

 
P 

 
- 

 
P 

 
 

 
Note: Includes compliance and maintenance operations 
Authority: GC 34090(a) 

 
BIDS AND AGREEMENTS 

 
35. 

 
Agreements, Contracts & Leases 

Executed documents  

Amendments  

Attached exhibits 

 

 
CL+1 

 
9 

 
CL+10 

 
- 

 
Note: For this record series, CL(Closed/Completed) 
represents completion of all terms of the agreement or 
contract. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 337; CCP 

337.15. 

 
36. 

 
Bids/Proposals Files (Unsuccessful Bidders) 

Unaccepted bids/proposals received on any 

building, structure, or other public work 

 
CL+2 

 
- 

 
CL+2 

 
- 

 
Authority: GC34090(d)  
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LEGAL RECORDS 
 
37. 

 
Appeals 

 
CU+3 

 
- 

 
CU+3 

 
V,H,C 

 
Note: Original served copy should be immediately date-stamped 
upon receipt and forwarded to City Attorney. All else, retain 
original unless City Attorney’s Office assistance is requested.  
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); CCP 

583.320(a)(3); GC 34090. 

 
38. 

 
Claims (Copies) 

 
CL+6 

 
- 

 
CL+6 

 
V,H 

 
Note:  Patients Health Insurance Portability and Accountability 
Act original, signed documentation of Disclosures, Consent, 
Treatment, amendments. 
 
Authority: 45 CFR 164.526(f)and 164.530(j)(1) 

 
39. 

 
General Orders, Policies/Procedures 

 
S+2 

 
- 

 
S+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
40. 

 
Legal/City Attorney  (Copy) 

        General 

        Opinions 
 

 
 

P 

P 

 
 
- 
- 

 
 

P 

P 

 
 

C 
C 

 
Note: These documents are confidential. Original is with City 
Attorney 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090; GC 

6254(k). 

 
41. 

 
Legislation 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Note: Legislation affecting Fire Department: bills, laws, and 
practices per legislative action 
Authority: GC 34090(d) 
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42. 

 
Litigation Files (Copies) 

 
P 

 
- 

 

P 

 
H,C 

 
Note: Official is with City Attorney. These documents are 
confidential. 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
43. 

 
Petitions 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC 34090(d). 

 

NOTICE  RECORDS 
 
44. 

 
Advertising (Legal) 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note:  Includes other public notices, legal publications 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
45. 

 
Public Hearings and Notices: 

Proof of publication; 

Mailing lists; 

Certified mail receipts 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d). 
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PERSONNEL RELATED 
 
46. 

 
Exposure 

 

 

 

 

 

Background data 

 

 

 

 

 

 

 

 

 

 

 

 

Material safety data sheets 

Biological monitoring results 

 

 

 

 

 

Analyses using exposure or medical records.  

 
T+30 

 
 
 
 
 

CU+1 
 
 
 
 
 
 
 
 
 
 
 
 
* 
 
 
 
 
 
 

T+30 

 
- 
 
 
 
 
 
- 
 
 
 
 
 
 
 
 
 
 
 
 
- 
 
 
 
 
 
 
- 

 
T+30 

 
 
 
 
 

CU+1 
 
 
 
 
 
 
 
 
 
 
 
 
* 
 
 
 
 
 
 

T+30 
 

 
V,H 

 
Note: Does not include health insurance claims records or first 
aid records (one-time treatment) or  the medical records of 
employees who have worked for less than (1) year for the 
employer - need not be retained beyond the term of employment 
if they are provided to the employee upon the termination of 
employment.   
Note: Background data to environmental (workplace) monitoring 
or measuring, such as laboratory reports and worksheets, need 
only be retained for one (1) year as long as the sampling results, 
the collection methodology (sampling plan), a description of the 
analytical and mathematical methods used, and a summary of 
other background data relevant to interpretation of the results 
obtained, are retained for at least thirty (30) years. Also, material 
safety data sheets and specified records concerning the identity 
of a substance or agent need not be retained for any specified 
period as long as some record of the identity (chemical name if 
known) of the substance or agent, where it was used, and when 
it was used is retained for at least thirty (30) years. 
 
Note: * - Material safety data sheets must be kept for those 
chemicals currently in use that are effected by the Hazard 
Communication Standard in accordance with 29 CFR 
1910.1200(g). Biological monitoring results designated as 
exposure records by specific occupational safety and health 
standards shall be preserved and maintained as required by the 
specific standard. 
Note: Each analysis using exposure or medial records shall be 
preserved and maintained for at least thirty (30) years.  
 
Authority: All subcategories above - 29 CFR 1910.1020(d)  

  
Staff Meeting Minutes 
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47. Action items CU+2 - CU+2 V,H Authority: GC34090(d) 

 
48. 

 
Timesheets 

 
A+3 

 
- 

 
A+3 

 
V,H 

 
Note: Departmental timesheets signed by the employees and 
maintained by within department 
Authority: 29 CFR 516.2, 516.5 through .6; LC 1174(d) 

 
49. 

 
Training Conference Minutes 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
50. 

 
Training Folders 

Certifications 

Designations 

Continuing Education 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 

 
51. 

 
Travel Reimbursement 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 

 
\\GDQ-FS01\CompanyShare\APPS\WPDATA\CATH\0001\RECORDS RETENTION SCHEDULES\2015 - Fire Department Records Retention Schedule (06.17.15).doc 
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ADMINISTRATIVE AND MISCELLANEOUS RECORDS 

 
1 
 
 
 

 

Community Pride Property Evaluation 

 
CU+2 

 
- 

 
CU+2 

 
V 

 
 
Authority: GC 34090(d) 

 
 
2 
 
 

 
Complaint Form 

 
CU+2 

 
- 

 
CU+2 

 
V 

 
 
Note: This form is regarding property-related complaints. 
Refer to City Attorney’s Office if may be disclosed under 
Public Records Act. 
Authority: GC 34090(d) 
 

 
3 

 
Correspondence  

Chron Files; 

General/Public; 

Reports; 

Citizen Complaints; 

Subject Files; 

Reproduction/printing requests; and 

Correspondence not attached to agreement  

or  project file 

 
CU+2 

 

 
- 
 

 
CU+2 

 

 
V,H 

 
 
 
 
 
 
 
 

 
Note: See Row 5 for electronic mail  communications 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090 (d). 
 
 
 

 
4 

 

Daily Progress Journals 

 
CU+2 

 
- 

 
CU+2 

 
V 

 
Authority: GC 34090(d) 

 
5 

 
Electronic Mail 

 
10 days 

 
- 

 
10 days 

 
V,H,C 

 
Note: Emails are those kept in the ordinary course of business, 
per City’s Computer System Usage Policy. If email qualifies as 
another type(s) of record category, kept in the ordinary course of 
business, retain and/or maintain for that type of record as 
mandated by this schedule; i.e., generally 2 yrs for most 
records, unless other statute/policy applies. Caveat: may be 
confidential and/or attorney-client privileged item. 
Authority: City’s Computer System Usage Policy 
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6 

 
Equipment/vehicle Files: 

Owners manuals; 

Service/ maintenance information; 

Purchase information; and 

Correspondence & backup data 

 
* 

 
- 

 

* 

 
V,H 

 
*These records are to be maintained for the service life of the 
vehicle. 

 

Authority: There is no specific statutory authority for retention of 
this item. See also 8 CCR 3203(b)(1). 

 

 
 
7 

 
Events 

 
CU+2 

 
- 

 
CU+2 

 
 

 
Note: Includes plans for gates, special event/ layouts, 
temporary conditions 
Authority: GC 34090(d) 

 
8 

 
Fire Code; All Uniform/Adopted Codes 

 
P 

 
- 

 

P 

 
V,H 

 
Authority: GC 34090(d) 

 
 
9 
 

 

Garage Sale Permits 

 
CL+2 

 
- 

 
CL+2 

 
V 

 
Note: See Row 54 for other permits  
Authority: GC 34090(d) 

 
10 

 
Inventory, Equipment & Supplies 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
11 

 
Licenses  

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Forms, documentation required by local, federal or state 
agencies 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(d). 

 
12 
 
 

 

Log of Investigation and Enforcement Actions 

 
CU+2 

 
 

 
CU+2 

 
V,H 

 
Authority: GC 34090(d) 



RECORDS RETENTION SCHEDULE FOR THE CITY OF CATHEDRAL CITY 
 

CODE COMPLIANCE 

 

 
DATE: July, 2015 

 
Item 

No. 

 

 
 

 RECORD SERIES TITLE 

 AND CONTENTS 

 
RETENTION 

 
 

V.H.C. 

 
 

 COMMENTS  
OFFICE 

 
STORAGE 

 
TOTAL 

 
 

 
RETENTION CODES: AR = Annual Review A = Audit   CL = Closed/Completed E = Expiration P = Permanent S = Superseded T = Termination 

CU = Current Year/Date of document            * = See Note for Descriptor          

VHC CODES:  V = Vital  H = Historical   C = Confidential                  
                                        Page 3    
         

 
 
13 

 
Organizations Files - Civic Organizations: 

Reports & studies; 

Publications; and 

Backup data 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Examples include Chamber of Commerce, Rotary Club, 
Homeowners' Associations.  This record series is for general 
correspondence and communications with civic organizations.  
Records pertaining to agreements or projects with these 
organizations are addressed by and subject to the retention 
requirements in the record series 'Agreements, Contracts & 
Leases', retained by City Clerk. 
Authority: GC 34090(d). 

 
14 

 
Organizations Files - Federal, State, County, Local 

Government Agencies and Indian Tribes: 

Reports & studies; 

Publications; and 

Backup data 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Examples include FPPC, County of Los Angeles, LAFCO, 
and other cities. This record series is for general 
correspondence and communications with government 
agencies.  Records pertaining to agreements or projects with 
these organizations are addressed by and subject to the 
retention requirements in the record series 'Agreements, 
Contracts & Leases', retained by City Clerk. 
Authority: GC 34090(d). 

 
15 

 
Organizations Files - Professional Organizations: 

Reports & studies; 

Publications; and 

Backup data 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Note: Examples include SCAG, CCAC, and IIMC.  This record 
series is for general correspondence and communications with 
professional organizations are addressed by and subject to the 
retention requirements in the record series 'Agreements, 
Contracts & Leases', retained by City Clerk. 
Authority: GC 34090(d). 

 
16 

 
Petty Cash Receipts/Requisitions 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 
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17 

 
Records Management - Destroyed Records Lists & 

Approvals (Duplicate) 

 
When no 

longer 
required 

 
- 

 
When no 

longer 
required 

 
- 

 
Note: Originals to Exhibit of Resolution Approving Destruction 
of Specified Records are filed with City Clerk. 
Authority: GC 34090.7 

 
18 

 
Records Management - Retention Schedules 

(Duplicate)  

 
S+2 

 
- 

 
S+2 

 
- 

 
Note: Original with resolution is filed with City Clerk’s Office 

Authority: GC 34090 (d) 
 
19 

 
Revenue Collection 

Receipt books 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC 34090(d) 

 
20 
 

 

Smoke Detector Inspection Forms 

 
CL+3 

 
- 

 
CL+3 

 
V 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006). 

 

LEGAL RECORDS 
 
21 

 
Appeals (Copies)  

 
CL+2 

 
- 

 
CL+2 

 
H 

 
Note: Original retained by City Attorney; this record series does 
not include documents pertaining to Municipal Code Title XIII 
(see  Row 29 et seq. below) 
Authority: GC 34090(d)  

 
22 

 
Claims (Copies) 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Note: Original retained by Administrative Services. 
Authority: GC 34090 
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23 

 
General Orders, Policies/Procedures 

 
S+2 

 
- 

 
S+2 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090. 

 
24 

 
Legal/City Attorney  (Copies) 

        General 

        Opinions 
 

 
 

P 

 
 
- 
- 

 

P 

 
 

C 
C 

 
Note: These documents are confidential. Original is with City 
Attorney. 
Authority: GC 34090 

 
25 

 
Legislation 

 
When no 

longer 
required 

 
- 

 
When no 

longer 
required 

 
 

 
Note: Legislation affecting Code Compliance: bills, laws, and 
practices per legislative action; consists of reference material 
not kept in the ordinary course of business 
 

 
26 

 
Litigation Files (Copies) 

 
P 

 
- 

 

P 

 
H,C 

 
Note: Official records are with City Attorney. These  
documents are confidential. 
Authority: GC 34090 

 
27 

 
Petitions 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: Section 34090(d) 

 
28 
 
 

 

Small Claims (Includes Complaint, Proofs of Service, 

Notices, Other Pleadings, Judgments) 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: GC 34090(b) 
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TITLE 13   RECORDS 
 
 
 
 
29 

 

 

Abatement Cost Report (Open cases) 

 

 
 

CL+2 

 
 

- 

 
 

CL+2 

 
 

V,H 

 
 

Authority: GC 34090 

 
 
 
30 
 
 
 
 

 
 

Advertising (Legal) (Open cases) 

 
 

CL+2 

 
 

- 

 
 

CL+2 

 
 

V,H 

 
  
Authority: GC 34090 

 
 
 
 
31 
 
 

 
 

Administrative Citation (Open cases) 

 
 

CL+2 

 
 
- 

 
 

CL+2 

 
 

V,H 

 
 
Authority:  GC 34090 

 
 
32 
 
 
 
 
 
 

 

Administrative Hearing Packet (Open cases) 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Authority: GC 34090 

 
 
33 
 
 
 

 

Administration Inspection Warrant  

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Authority: GC 34090 

 
 
34 
 
 
 
 

 

Appeal of Administrative Citation (Open cases) 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Authority: GC 34090 
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35 

Notice of Public Nuisance and Order to Abate 

Other related Code Compliance-issued 

notices to real property owners 

 

Non-real property related 
 

P 
 
 
 

CU+2 

- 
 
 
 
- 

P 
 
 
 

  CU+2 

V,H 
 
 
 

   V,H 

Note: Includes related documentation. 
Authority: GC 34090(a) 
 
 
Authority: GC 34090(d) 

 
 
 
36 
 

 

Building Permits; Conditional Use Permits – not 

issued by Code Compliance (Copies) 

 
 
 

CL+2 

 
- 

 
 
 
CL+2 

 
 

 
Note: Original is maintained by Engineering, Public Works, 
Building Department 
Authority: GC 34090  

 
 
 
37 
 

 

Certificate of Occupancy 

 
P 

 
- 

 
P 

 
V,H 

 
Authority: Secretary of State Local Government Records 

Management Guidelines (February 2006); GC 34090(a). 

 
 
38 
 

 

Compliance Order  

 
P 

 
- 

 

 
P 

 
V,H 

 
Authority: GC 34090(a) 

 
39 

 

Criminal Misdemeanor Complaint (Copies) 

 
P 

 
- 

 
P 

 
V,H 

Note:  Original complaint is retained by City Attorney 
Authority: GC 34090 

 
 
40 
 
 

 

Declarations (Open cases) 

 
P 

 
- 

 
P 

 
V,H 

 
Authority:  GC 34090 
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41 

 

Demand for Payment  

 

 

 
Cl+2 

 
- 

 
CL+2 

 
V,H 

 
Authority:  GC 34090 

 
 
 
42 

 

Field Citations (Open cases) 

 
 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Authority: GC 34090 

 
 
43 

 

Inspection Warrant (copies) 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Note: Original Retained by City Attorney 
 
Authority: GC 34090 

 
 
44 
 

 

Licenses (Copies) 

 
CL+2 

 
- 

 
CL+2 

 
V 

 
Note: Issuing department retains original 
Authority: GC 34090 

 
 
45 
 

 

Notice of Action Recommended 

 
CL+2 

 
- 

 
CL+2 

 
V 

 
Authority: GC 34090(d) 

 
 
46 

 

Notice of Compliance  

 

 

 
CL+2 

 
- 

 
CL+2 

 
V,H 

 
Authority: GC 34090 

 
47 
 
 
 

 

Notice of Decision (Appeals Officer)  

 
 

CL+2 

 
 

- 

 
 

CL+2 
 

 
 
V.H 

 
 
Authority: GC 34090 
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48 
 
 

 
 

Notice of Hearing (All Types of Hearings; includes 

Notice of Administrative Appeals Hearing) (Open 

cases) 
 
 

 
 

CL+2 

 
 

- 

 
 

CL+2 
 

 
 
V.H 

 
 
Authority: GC 34090 
 

 
49 
 
 
 
 

 
 
Notice of Violation  

 
CL+2 

 
- 

 
CL+2 

 
 
V,H 

 
Authority: GC 34090 

 
50 
 
 

 
 
Order to Abate  

 
CL+2 

 
- 

 
CL+2 

 
 
V,H 

 
Authority: GC 34090(a) 
 

 
51 
 
 
 

 
Proof of Service  

 
CL+2 

 
- 

 
CL+2 

 
 
V,H 

 
 
 
 
Authority: GC 34090(a) 
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52 

 
Property/case files and attachments therein   

 
CL+2 

 
- 

 
CL+2 

 
 

V 

 
Authority: GC 34090 

 
 
53 

 

Permits, Conditional Use Permit -  issued by Code 

Compliance  and  affecting title to real property 

 

 

 
 

P 

  
 

P 

 
 

V,H 

 
 
Note: This record series does not include Garage Sale 
Permits, see Row 9 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006);  GC 34090(a) 

 
54 Weed Abatement 

 

CL+2 - CL+2 - Note: includes reports and documentation 
Authority: Secretary of State Local Government Records 
Management Guidelines (February 2006); GC 34090(d). 

 

PERSONNEL RELATED 
 
55 

 
Exposure 
 

 
 
 
 

 

Background data 

 

 

 

 

 

 

 

Material safety data sheets 

 

 

 

               

 
T+30 

 
 
 
 
 
 

CU+1 
 
 
 
 
 
 
 
 
* 
 
 
 

 
- 
 
 
 
 
 
 
- 
 
 
 
 
 
 
 
 
- 
 
 
 

 
T+30 

 
 
 
 
 
 

CU+1 
 
 
 
 
 
 
 
 
* 
 
 
 

 
V,H 

 
Note: Does not include health insurance claims records or first 
aid records (one-time treatment) or  the medical records of 
employees who have worked for less than (1) year for the 
employer – as need not be retained beyond the term of 
employment if they are provided to the employee upon the 
termination of employment.   
 
Note: Background data to environmental (workplace) monitoring 
or measuring, such as laboratory reports and worksheets, need 
only be retained for one (1) year as long as the sampling results, 
the collection methodology (sampling plan), a description of the 
analytical and mathematical methods used, and a summary of 
other background data relevant to interpretation of the results 
obtained, are retained for at least thirty (30) years.  
 
Note:*- Material safety data sheets and specified records 
concerning the identity of a substance or agent need not be 
retained for any specified period as long as some record of the 
identity (chemical name if known) of the substance or agent, 
where it was used, and when it was used is retained for at least 
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Biological monitoring results 

 

 

 

Analyses using exposure or medical records 

 
 
 
 
 
* 
 
 
 

 

T+30 

 
 
 
 
 
- 
 
 
 
 
- 

 
 
 
 
 
* 
 
 
 
 

T+30 
 

thirty (30) years.  Material safety data sheets must be kept for 
those chemicals currently in use that are effected by the Hazard 
Communication Standard in accordance with 29 CFR 
1910.1200(g).  
 
Note: * -  Biological monitoring results designated as exposure 
records by specific occupational safety and health standards 
shall be preserved and maintained as required by the specific 
standard. 
 
Note: Each analysis using exposure or medial records shall be 
preserved and maintained for at least thirty (30) years beyond 
the duration of employment.  
Authority: All subcategories above - 29 CFR 1910.1020(d), 8 
CCR 3204 

 
56 

 
Staff Meeting Minutes 

Action items 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
57 

 
Timesheets 

 
CU+3 

 
- 

 
CU+3 

 
V,H 

 
Note: Timesheets signed by the employees and maintained 
by/ within the City. 
Authority: 29 CFR 516.2, 516.5 through .6; LC 1174 

 
58 

 
Training Conference Minutes 

 
CU+2 

 
- 

 
CU+2 

 
V,H 

 
Authority: GC34090(d) 

 
59 

 
Training Folders 

Certifications 

Designations 

Continuing Education 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 

 
60 

 
Travel Reimbursement 

 
CU+2 

 
- 

 
CU+2 

 
- 

 
Authority: GC 34090(d) 
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RESOLUTION NO. SA - 2015 -      

RESOLUTION OF THE CITY COUNCIL SERVING AS THE BOARD FOR 
THE SUCCESSOR AGENCY TO THE REDEVELOPMENT AGENCY OF 
THE CITY OF CATHEDRAL CITY, CALIFORNIA, ADOPTING AN 
UPDATED RECORDS RETENTION SCHEDULE AND PROCEDURES 
FOR THE DESTRUCTION OF RECORDS FOR THE SUCCESSOR 
AGENCY

WHEREAS, the keeping of numerous records is not necessary after a certain 
amount of time; and 

WHEREAS, retention is not required for non-records, preliminary drafts, or notes,
which are not retained by the Successor Agency to the Redevelopment Agency of the 
City of Cathedral City (the “Successor Agency”) in the ordinary course of business; and

WHEREAS, Section 34090 of the California Government Code provides a 
procedure whereby any public record which has served its purpose and is no longer 
required may be destroyed, except for specific statutory provisions; and

WHEREAS, pursuant to Government Code Section 34090.7, the Successor 
Agency may prescribe a procedure whereby duplicates of records less than two years 
old may be destroyed if they are no longer needed; and

WHEREAS, a records retention schedule is a public agency’s legal authority to 
receive, create, retain and dispose of official public records, and in the event of 
litigation, a Court will accept the retention schedule as establishing which records which 
are produced or maintained in the “normal course of doing business”; and

WHEREAS, the City Council serving as the Board for the Successor Agency to 
the Redevelopment Agency of the City of Cathedral City believes that a sound records 
management policy for the maintenance and destruction of public records which no 
longer serve administrative, legal, fiscal and historical purposes is deemed appropriate 
and essential for the effective operation of the Successor Agency’s governmental 
process; and

WHEREAS, it is the Successor Agency’s policy to maintain public records 
according to its various retention schedules.

NOW, THEREFORE, THE CITY COUNCIL SERVING AS THE BOARD FOR 
THE SUCCESSOR AGENCY TO THE REDEVELOPMENT AGENCY OF THE CITY 
OF CATHEDRAL CITY DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1.  The Records Retention Schedules, attached hereto as Exhibit “A”: 
(a) identify the official public records that City staff produces or maintains in the “normal 
course of doing business” for the Successor Agency and (b) constitutes a policy for the 



efficient maintenance and regular destruction of public records which have outlived their 
legal, administrative, historical, or fiscal value, according to the established retention 
period.

SECTION 2.  The records of the Successor Agency to the Redevelopment 
Agency of the City of Cathedral City, as set forth in the Records Retention Schedule 
Exhibit “A”, attached hereto and incorporated herein by this reference, are hereby 
authorized to be destroyed as provided by Section 34090 et seq. of the Government 
Code of the State of California and in accordance with the provision of said schedule 
upon the request of the Department Head and with the consent in writing of the City 
Clerk and City Attorney, without further action by the City Council serving as the Board 
for the Successor Agency of the Redevelopment Agency of the City of Cathedral City.

SECTION 3.  The Records Retention Schedule, attached hereto as Exhibit “A” is 
hereby approved and adopted and shall supersede and/or replace any previously 
adopted records retention schedules for the Successor Agency to the Redevelopment 
Agency of the City of Cathedral City.

SECTION 4.  The Secretary shall certify as to the adoption of this resolution and 
shall cause the same to be processed in the manner required by law.

PASSED, APPROVED, AND ADOPTED this 22nd day of July, 2015.

___________________________
Stanley E. Henry, Chairman

ATTEST:

____________________________
Gary F. Howell, Secretary

APPROVED AS TO FORM:

____________________________
Charles R. Green, City Attorney

I, GARY F. HOWELL, SECRETARY of the Successor Agency to the 
Redevelopment Agency of the City of Cathedral City, do hereby certify that the 
foregoing Resolution was introduced and adopted at a regular meeting of the 



Successor Agency to the Redevelopment Agency held on the 22nd day of July, 2015 by 
the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Gary F, Howell, Secretary



EXHIBIT “A”

RECORDS RETENTION SCHEDULE



REQUEST  TO  DESTROY  OBSOLETE  RECORDS

CITY CLERK
PAGE   1    OF ________ PAGE(S) 

Office of Record: _______________________________ Media: ___________________________    Date Prepared: ________________________ 
Department Paper Files / Audio/Video Tapes / Disks 

File 
Code Records Description 

Total 
Retention Period 

 Inclusive 
         FROM 

Dates 
         TO Quantity 

The above records are submitted for destruction in accordance with Resolution 2015-  and schedules and Resolution SA 2015-  and schedule adopted by City Council
on July 22, 2015.

Submitted by:__________________________________  Date:_____________ Approved:________________________________ Date:____________ 
                           Department Head                         City Clerk 

Approved:_____________________________________  Date:_____________ DATE OF DESTRUCTION:_________________________________ 

City Attorney 



Cathedral City

Agenda Report

File #: 2015-288 Item No: 3.S.

City Council

MEETING DATE: 7/22/2015

TITLE:
Perez Road Pavement Rehabilitation from East Palm Canyon Drive to Campbell Street.

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council authorize the City Engineer to work with Riverside County Flood
Control District and Water Conservation District (RCFCD) to negotiate a Construction Contract
Change Order with Granite Construction to Rehabilitate the Pavement on Perez Road from East
Palm Canyon Drive to Campbell Street; and authorize the City Manager to execute a funding
agreement with RCFCD to fund the City's share of the pavement rehabilitation work.

BACKGROUND:
RCFCD selected Granite Construction to complete the construction of Line 43 as part of the Eagle
Canyon Dam project. A significant portion of the work is in Perez Road north of East Palm Canyon
Drive. The construction of Line 43 will result in a linear patch of new pavement down the center of the
road. Because the Perez Road Pavement between East Palm Canyon Drive and Campbell Street is
in need of rehabilitation, RCFCD has indicated a willingness to work with the City to have Granite
Construction re-pave the entire street through a contract change order.

DISCUSSION:
The Line 43 Project includes re-paving the utility and box culvert trenches excavated during
construction. By including the additional pavement necessary to rehabilitate the entire roadway in the
contract the City could save money on mobilization and other overhead related costs. The current
year Capital Improvement Project (CIP) budget includes $600,000 to rehabilitate the pavement on
Perez Road between East Palm Canyon Drive and Campbell Street. Preliminary discussions with
RCFCD and Granite have resulted in an estimated cost of $382,665.80 to complete the extra work
required to re-pave the entire street. RCFCD has also indicated that they would contribute
$72,376.95 toward this work, leaving the City's share at $310,278.85.

FISCAL IMPACT:
The current year CIP includes the following funding for this project:
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File #: 2015-288 Item No: 3.S.

Fund: Gas Tax - Account 241-8657-XXXX $300,000
Fund: Measure A - Account 243-8657-XXXX $300,000

There is sufficient funding available to complete this project. During final negotiations with RCFCD
and Granite, the City Engineer will seek lower unit prices than shown in Granite's estimate.

ATTACHMENTS:
None
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Agenda Report

File #: 2015-289 Item No: 3.T.

City Council

MEETING DATE: 7/22/2015

TITLE:
West Coast Artists' Art Festival

FROM:
Chris Parman, Communications/Events Manager

RECOMMENDATION:
Approve SUP#15-018 to allow for the West Coast Artists' Art Festival on January 9 - 10, 2016.

BACKGROUND:
West Coast Artists' held the "Art Affaire at Town Square" event in Cathedral City twice in 2015 to
much fanfare in the community. Their art shows are high quality and attract visitors from throughout
the Coachella Valley.

West Coast plans to hold the festival on January 9th and 10th of 2016 from 10 am to 4pm both days
at the Festival Lawn in Downtown Cathedral City. The organizers begin to set-up the artists' tents on
Friday, January 8th. The show attracts up to 75 booths and 3 or 4 food vendors, possibly a wine
taster, and acoustic entertainment with no amplification or stages. The show promoters provide their
own security, portable toilets, hand wash stations, and trash removal.

The city provides two light stands to allow the artists to set-up on the evening of Friday, January 8th
and for added security measures on the evenings of January 9th and 10th. The lights shine down on
the Festival Lawn. We also provide space a week in advance for their promotional banners as well
as other marketing mediums. The City assists in their placement of tents to avoid staking into the
lawn's irrigation system.

DISCUSSION:
West Coast Artists' produce high quality art shows that attract visitors from throughout the Coachella
Valley and help drive traffic to our local restaurants, businesses and entertainment facilities. They
are also planning to be part of the Cathedral City Hot Air Balloon Festival on Valentine's Day
Weekend in February. They have paid the application fee and will provide an updated Certificate of
Insurance prior to the festival date.
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File #: 2015-289 Item No: 3.T.

FISCAL IMPACT:
Standard set-up and oversight of the event will be required but is in the normal course of business of
having events on the Festival Lawn. There are no additional police or fire services required and no
cash payment from the City.

ATTACHMENTS:
SUP#15-018
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Agenda Report

File #: 2015-292 Item No: 3.U.

City Council

MEETING DATE: 7/22/2015

TITLE:
Professional Services Agreement with The Altum Group for Environmental Services Related
to the Proposed Edom Hill Composting Facility

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council approve a Professional Services Agreement with The Altum

Group to render professional environmental services in order to assist the Planning Division in

completing an Initial Study and Mitigated Negative Declaration for the proposed Edom Hill

Composting Facility. Burrtec is the applicant and will reimburse the City for all costs associated with

the proposed Edom Hill Composting Project.

BACKGROUND:
Burrtec is proposing to construct and operate a greenwaste compost facility, on a property that is

approximately 20 acres, located north of Edom Hill Road and 1/8 of a mile west of the Edom Hill

Landfill.

DISCUSSION:
The Altum Group possesses the skills, experience, certification and knowledge to provide the

professional and technical services identified in the Professional Service Agreement and Scope of

Work.

FISCAL IMPACT:
There is no effect on City funds. Burrtec has submitted a deposit to the City and will reimburse the

City for all costs directly related to the project.
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ATTACHMENTS:
Professional Services Agreement by and between the City of Cathedral City and the Altum Group
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PROFESSIONAL SERVICES AGREEMENT 
BY AND BETWEEN 

THE CITY OF CATHEDRAL CITY 
AND 

The Altum Group. 
 

 
 THIS AGREEMENT, is made and entered into this ____ day of _____2015, by and 
between the City of Cathedral City, a municipal corporation located in the County of Riverside, 
State of California, hereinafter referred to as the "City", and Altum Group, hereinafter referred 
to as “Consultant”. 
 

RECITALS: 
 
 WHEREAS, the City has identified a need to hire a Consultant to perform an Environmental 
Analysis, as provided by the “Scope of Services”, for the Edom Hill Composting Facility project (TT15-
012) in order to maintain a timely development schedule; and  
 
 WHEREAS, Consultant represents that it is specially trained, experienced and competent to 
perform the professional and technical services that will be required by this Agreement; and  
 
 WHEREAS, Consultant possesses the skills, experience, ability, background, certification and 
knowledge to provide the professional and technical services described by this Agreement on the 
terms and conditions described therein; and  
 
 WHEREAS, the City desires to retain Consultant to render professional environmental services 
in order to assist the Planning Division of the City’s Community Development Department in 
completing an Initial Study and Mitigated Negative Declaration as more particularly described in the 
Scope of Services as set forth herein or attached hereto as Exhibit “A”. 
 
 Now therefore, in consideration of the covenants, conditions and promises contained 
herein, the parties agree as follows: 
 
 Section 1.  SCOPE OF SERVICES   
  
 A. Consultant shall provide to the City those services as set forth in the “Scope of 
Services”, attached hereto as Exhibit “A”, and incorporated herein by this reference.   
 

B. Consultant shall perform said services at the time, place, and in the manner specified in 
Exhibit "A", subject to the direction of the City through its staff and in a manner satisfactory to the City 
and consistent with that level of care and skill ordinarily exercised by members of the profession 
currently practicing in the same locality under similar conditions. 
 

{THIS PORTION IS INTENTIONALLY BLANK} 
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Section 2. PERFORMANCE SCHEDULE 
 
Consultant shall perform those services set forth in the Scope of Services pursuant to the 

"Performance Schedule" attached hereto as Exhibit "B", and incorporated herein by this reference as 
though set forth at length. Consultant shall not be held responsible for delays beyond its control. 

 
Section 3. COMPENSATION  

 
 City agrees to pay Consultant for and in consideration of the faithful performance of the 

consulting services and duties set forth in this Agreement, and Consultant agrees to accept from City, 
as and for compensation for the faithful performance of said services and duties, an amount not to 
exceed Fourteen Thousand, One Hundred Twenty dollars ($14,120), in accordance with the 
"Schedule of Charges", attached hereto as   Exhibit "C", and incorporated herein by this reference.  

 
Section 4. METHOD OF PAYMENT 

 
A. Consultant shall submit monthly billings to City describing the work performed during 

the preceding month. Consultant’s bills shall include a brief description of the services performed, the 
date the services were performed, the number of hours spent and by whom, and a description of any 
reimbursable expenditures, and the percentage of the project that is complete.  City shall pay 
Consultant no later than thirty (30) days after approval of the monthly invoice by City staff, provided 
that the services reflected in the invoice were performed to the reasonable satisfaction of the City in 
accordance with the terms of this Agreement, provided further that the number of hours of service set 
forth in the invoice reflect the amount of time ordinarily expended for such service by members of the 
profession currently practicing in the same locality under similar conditions, and provided further that 
all expenses, rates and other information set forth in the invoice are consistent with the terms and 
conditions of this Agreement.  
 

B. When payments made by City equal ninety-five percent of the maximum fee provided 
for in this Agreement, no further payments shall be made until the final work under this Agreement 
has been accepted by the City. 
 
 

C. The Consultant shall submit invoices under this Agreement to: 
 

Robert Rodriguez 
Development Services Manager 
Planning Division 
Community Development Department 
City of Cathedral City 
68-700 Avenida Lalo Guerrero 
Cathedral City, CA 92234 
Telephone: (760) 770-0344 
Facsimile:   (760) 202-1460 
rrodriguez@cathedralcity.gov
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Section 5.  EXTRA WORK 

 
 At any time during the term of this Agreement, the City may request that 
Consultant perform Extra Work.  As used herein, “Extra Work” means any work which is 
determined by the City to be necessary for the proper completion of the Project, but 
which the parties did not reasonably anticipate would be necessary at the execution of 
this Agreement.  Consultant shall not perform, nor be compensated for, Extra Work, 
without written authorization from the City.  
 
 
 

Section 6. TERMINATION 
 
 This Agreement may be terminated by the City immediately for cause.  The City 
may terminate this Agreement without cause upon fifteen (15) calendar days’ written 
notice of termination.  Upon termination, Consultant shall be entitled to compensation 
for services performed up to the effective date of termination.  
 
 
 

Section 7. OWNERSHIP OF DOCUMENTS  
 
 All plans, studies, documents and other writings prepared by and for Consultant, 
its officers, employees and agents and subcontractors in the course of implementing 
this Agreement, except working notes and internal documents, shall become the 
property of the City upon payment to Consultant for such work, and the City shall have 
the sole right to use such materials in its discretion without further compensation to 
Consultant or to any other party.  Consultant shall, at their expense, provide such 
reports, plans, studies, documents and other writings to the City upon written request. 
 
 
 

Section 8. PROTECTION AND CORRECTION OF WORK 
 

A. Consultant shall adopt reasonable methods during the life of this 
Agreement to furnish continuous protection to the work performed by Consultant, and 
the equipment, materials, papers and other components thereof to prevent losses or 
damages. 
 

B. The performance of services by Consultant shall not relieve Consultant 
from any obligation to correct any incomplete, inaccurate or defective work at no further 
cost to the City, when such inaccuracies are due to the fault of Consultant. 
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Section 9. CONFIDENTIALITY 

  
 A. All ideas, memoranda, specifications, plans, procedures, drawings, 
descriptions, computer program data, input record data, written information, and other 
Documents and Data either created by or provided to Consultant in connection with the 
performance of this Agreement shall be held confidential by Consultant.  Until the 
release of the documents for public review, such materials shall not, without prior written 
consent of the City, be used by Consultant for any purposes other than the performance 
of the services under this Agreement, nor shall such materials be disclosed to any 
person or entity not connected with the performance of the services under this 
Agreement.  Nothing furnished to Consultant which is otherwise known to Consultant or 
is generally known, or has become known, to the related industry shall be deemed 
confidential. 
 
 B. Consultant shall not use the City’s name or insignia, photographs relating 
to the project for which Consultant’s services are rendered, or any publicity pertaining to 
the Consultant’s services under this Agreement in any magazine, trade paper, 
newspaper, television or radio production or other similar medium without the prior 
written consent of the City.  
 
 

Section 10. CONSULTANT’S BOOKS AND RECORDS 
 
 A. Consultant shall maintain any and all ledgers, books of account, invoices, 
vouchers, canceled checks, and other records or documents evidencing or relating to 
charges for services, or expenditures and disbursements charged to the City for a 
minimum period of three years, or for any longer period required by law, from the date 
of final payment to Consultant pursuant to this Agreement.  
 
 B. Consultant shall maintain all documents and records which demonstrate 
performance under this Agreement for a minimum of three years, or for any longer 
period required by law, from the date of termination or completion of this Agreement.  
 
 C. Any records or documents required to be maintained pursuant to this 
Agreement shall be made available for inspection or audit, at any time during regular 
business hours, upon written request by the City Manager, City Attorney, City Auditor or 
a designated representative of these officers.  Copies of such documents shall be 
provided to the City for inspection at City Hall when it is practical to do so.  During the 
project approval process and 120 days afterward the Consultant shall make these 
records available at no expense to the City.   Once the project has been approved 
and/or 120 days has passed since project approval the City shall provide 3 days’ notice 
to the consultant on any records request and the records can be delivered to the City 
electronically or hard copy at a mutually agreed price for materials.   All records shall be 
available at Consultant’s address indicated for receipt of notices in this Agreement. 
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 D. Where the City has reason to believe that such records or documents may 
be lost or discarded due to dissolution, disbandment or termination of Consultant’s 
business, the City may, by written request of any of the above-named officers, require 
that custody of the records be given to the City and that the records and documents be 
maintained in City Hall.   Access to such records and documents shall be granted to any 
party authorized by Consultant, Consultant’s representatives, or Consultant’s 
successor-in-interest. 
  

Section 11. INDEPENDENT CONTRACTOR’S STATUS: NOT AN 
AGENT OF CITY 

 
 Consultant shall at all times during the term of this Agreement remain, as to the 
City, a wholly independent contractor and shall perform the services described in this 
Agreement as an independent contractor.  Neither the City nor any of its agents shall 
have control over the conduct of Consultant or any of Consultant’s employees, except 
as herein set forth.  Nothing contained in this Agreement shall be deemed, construed or 
represented by the City or Consultant or by any third person to create the relationship of 
principal and agent and Consultant shall not, at any time, or in any manner, represent 
that it or any of its agents or employees are in any manner agents or employees of the 
City.  Consultant shall have no authority, expressed or implied, to act on behalf of the 
City in any capacity whatsoever as an agent, nor shall Consultant have any authority, 
expressed or implied, to bind the City to any obligation whatsoever. 
 

Section 12. REPRESENTATIONS AND ACKNOWLEDGMENTS 
REGARDING INDEPENDENT CONTRACTOR’S STATUS 
OF CONSULTANT 

 
 A. Consultant represents and acknowledges the following: 
 
  1. The City is not required to provide any training or legal counsel to 
Consultant or its employees in order for Consultant to perform the services described in 
this Agreement. 
 
  2. Performance of the services described in this Agreement does not 
have to be integrated into the daily business operations of the City. 
 
  3. The services described in this Agreement will be performed without 
the use of City equipment, materials, tools or facilities. 
 
  4. Nothing in this Agreement shall be interpreted to imply that the City 
must maintain any contractual relationship with Consultant on a continuing basis after 
termination of this Agreement. 
 
  5. The City will not be requested or demanded to assume any liability 
for the direct payment of any salary, wage or other such compensation to any person 
employed by Consultant to perform the services described in this Agreement. 
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  6. Consultant shall not at any time or in any manner represent that it 
or any of its officers, employees, or agents are “employees” of the City. 
 
 B. The City represents and acknowledges the following: 
 
  1. Consultant is not required to comply with daily instructions from City 
staff with respect to when, where or how Consultant must perform the services set forth 
in this Agreement. 
 
  2. Consultant is solely responsible for determining who, under the 
supervision or direction of Consultant, will perform the services set forth in this 
Agreement. 
 
  3. The City will not hire, supervise or pay any assistants working for 
Consultant pursuant to this Agreement. 
 
  4. Nothing in this Agreement shall be interpreted to imply that the 
Consultant must maintain any contractual relationship with the City on a continuing 
basis after termination of this Agreement. 
 
  5. It is the sole responsibility of Consultant to set the hours in which 
Consultant performs or plans to perform the services set forth in this Agreement. 
 
  6. Consultant is not required to devote full time to the business 
operations of the City in order to perform the services set forth in this Agreement. 
 
  7. Unless deemed necessary under certain circumstances, Consultant 
is not required to perform the services set forth in this Agreement at City Hall or on City-
owned property. 
 
  8. Other than attendance at required public meetings and public 
hearings and complying with procedural requirements set forth by law, Consultant is not 
required to perform the services set forth in the Agreement in any particular order or 
sequence. 
 
  9. Nothing in this Agreement shall be interpreted to preclude 
Consultant from working for other persons or firms, provided that such work does not 
create a conflict of interest. 
 

 
 

[THIS PORTION IS INTENTIONALLY BLANK] 
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Section 13. CONFLICTS OF INTEREST 
 
 A. Consultant (including its principals, associates and professional 
employees) covenants and represents that it does not have any investment or interest 
in real property and shall not acquire any interest, direct or indirect, in the area covered 
by this Agreement or any other source or income, interest in real property or investment 
which would be affected in any manner or degree by the performance of Consultant’s 
services hereunder.  Consultant further covenants and represents that in the 
performance of its duties hereunder no person having any such interest shall perform 
any services under this Agreement. 
 
 B. Consultant is not a designated employee within the meaning of the 
Political Reform Act because Consultant: 
 
 1. Does not make or participate in: 
 

(a) The making of any governmental decisions regarding 
approval of a rate, rule, or regulation, the adoption or 
enforcement of laws;  

 
(b) The issuance, denial, suspension or revocation of permits, 

licenses, applications, certificates, approvals, orders, or 
similar authorization or entitlement;  

 
(c) Authorizing the City to enter into, modify, or renew a 

contract; 
 

(d) Granting City approval to a contract that requires City 
approval and to which the City is a party, or to the 
specifications for such a contract; 

 
(e) Granting City approval to a plan, design, report, study, or 

similar item; 
 

(f) Adopting, or granting City approval of, policies, standards, or 
guidelines for the City or for any subdivision thereof. 

 
  2. Does not serve in a staff capacity with the City and in that capacity 
participate in making a governmental decision or otherwise perform the same or 
substantially all the same duties for the City that would otherwise be performed by an 
individual holding a position specified in the City of Cathedral City’s or City’s Conflict of 
Interest Code or under Government Code Section 87302. 
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C. In the event the City officially determines that Consultant must disclose its 
financial interests by completing and filing a Fair Political Practices Commission Form 
700, Statement of Economic Interests, Consultant shall file the subject Form 700 with 
the City Clerk’s Office pursuant to the written instructions provided by the Office of the 
City Clerk. 
 
 D. Consultant maintains and warrants that it has not employed nor retained 
any company or person, other than a bona fide employee working solely for Consultant, 
to solicit or secure this Agreement.  Further, Consultant warrants that it has not paid nor 
has it agreed to pay any company or person, other than a bona fide employee working 
solely for Consultant, any fee, commission, percentage, brokerage fee, gift or other 
consideration contingent upon or resulting from the award or making of this Agreement.  
For breach or violation of this warranty, the City shall have the right to rescind this 
Agreement without liability.  For the term of this Agreement, no member, officer, or 
employee of the City, during the term of his or her service with the City, shall have any 
direct interest in this Agreement, or obtain any present or anticipated material benefit 
arising therefrom. 

 
Section 14. PROFESSIONAL ABILITY; WARRANTY; FAMILIARITY 

WITH WORK 
 
 A. Consultant represents that it has obtained and will maintain at all times 
during the term of this Agreement all professional and/or business licenses, 
certifications and/or permits necessary for performing the services described in this 
Agreement, including a City of Cathedral City business license. 
 
 B. Consultant warrants that all services will be performed in a competent, 
professional and satisfactory manner in accordance with the standards prevalent in the 
industry for such services. 
 
 C. By executing this Agreement, Consultant warrants that it: 
 

 1. Has thoroughly investigated and considered the work to be 
performed;  

 
 2. Has investigated the issues, regarding the scope of services to be 

provided; 
 
 3. Has carefully considered how the work should be performed; and 
 
 4. Fully understands the facilities, difficulties and restrictions attending 

performance of the work under this Agreement. 
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D. Should Consultant discover any latent or unknown conditions materially 
differing from those inherent in the work or as represented by the City, it shall 
immediately inform the City of such fact and shall not proceed except at Consultant's 
risk until written instructions are received from the appropriate City representative. 
  
 Section 15. COMPLIANCE WITH LAWS 
 
 Consultant shall comply with all local, state and federal laws and regulations 
applicable to the services required hereunder. 
 
 Section 16. NONDISCRIMINATION 
 
 A. Consultant shall comply with the City’s employment related 
nondiscrimination policies as set forth in the Cathedral City Municipal Code, as it may 
be amended from time to time. 
 
 B. Consultant acknowledges that the City’s employment related 
nondiscrimination policies prohibit discrimination on the basis of an individual’s sex, 
marital status, race, color, religion, ancestry, national origin, physical handicap, sexual 
orientation, and domestic partner status. 
 

Section 17. INDEMNIFICATION 
 
 A.   Consultant shall defend, indemnify and hold harmless the City of 
Cathedral City and its officers, officials, agents, employees and volunteers from and 
against any and all claims, demands, actions, losses, damage, injuries, and liability, 
direct or indirect, (including any and all costs and expenses in connection wherein), 
arising out of the  performance of this Agreement, except for any such claim arising out 
of the sole negligence or willful misconduct of the City of Cathedral City and its officers, 
agents, employees or volunteers. 
 
 B. The City does not, and shall not, waive any rights that it may have against 
Consultant under this Section because of the acceptance by the City, or the deposit with 
the City, of any insurance policy or certificate required pursuant to this Agreement.  The 
hold harmless, indemnification and duty to defend provisions of this Section shall apply 
regardless of whether or not said insurance policies are determined to be applicable to 
the claim, demand, action, damage, liability, loss, cost or expense described herein. 
 
 C. Notwithstanding the provisions of subsections a. and b. of this section, 
Consultant shall not be responsible for damages or be in default or deemed to be in 
default by reason of delay caused by strikes, lockouts, accidents, or acts of God, or the 
failure of the City to furnish timely information or to approve or disapprove Consultant’s 
work promptly, or by reason of delay or faulty performance by the City, construction 
contractors, or governmental agencies, or by reason of any other delays beyond 
Consultant’s control, or for which Consultant is without fault. 
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Section 18. INSURANCE REQUIREMENTS 
 
 A. Policies.  Consultant, at Consultant’s own cost and expense, shall procure 
and maintain, for the duration of this Agreement, the following insurance policies; 
 
 
  1. Workers’ Compensation Coverage.  Consultant shall maintain 
Workers’ Compensation Insurance and Employer’s Liability Insurance for its employees 
in accordance with the laws of the State of California.  In addition, Consultant shall 
require each subcontractor to similarly maintain Workers’ Compensation Insurance and 
Employer’s Liability Insurance in accordance with the laws of the State of California for 
all of the subcontractor’s employees.  Any notice of cancellation or non-renewal of all 
Workers’ Compensation policies must be received by the City at least thirty (30) 
calendar days prior to such change. 
 
 
  2. General Liability Coverage.  Consultant shall maintain commercial 
general liability insurance in an amount not less than one million dollars ($1,000,000) 
per occurrence for bodily injury, personal injury and property damage.  If a commercial 
general liability insurance form or other form with a general aggregate limit is used, 
either the general aggregate limit shall apply separately to the work to be performed 
under this Agreement or the general aggregate limit shall be at least twice the required 
occurrence limit. 
 
 
  3. Automobile Liability Coverage.  Consultant shall maintain 
automobile liability insurance covering bodily injury, personal injury and property 
damage for all activities of the Consultant arising out or of in connection with the work to 
be performed under this Agreement, including coverage for owned, hired and non-
owned vehicles, in an amount of not less than one million dollars ($1,000,000) 
combined single limit for each occurrence. 
 
 
  4. Professional Liability Coverage.  Consultant shall maintain 
professional errors and omissions liability insurance for protection against claims 
alleging negligent acts, errors or omissions which may arise from Consultant’s 
operations under this Agreement, whether such operations are by the Consultant or by 
its employees, subcontractors, or subconsultants.  The amount of this insurance shall 
not be less than one million dollars ($1,000,000) per occurrence. 
 
 
 B. Endorsements.  Each general liability and automobile liability insurance 
policy shall be with insurers possessing a Best’s rating of no less than A:VII and shall be 
endorsed with the following specific language: 
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  1. The City of Cathedral City and the City, their elected or appointed 
officers, employees, agents and volunteers are to be covered as additional insureds 
with respect to liability arising out of work performed by or on behalf of the Consultant, 
including materials, parts or equipment furnished in connection with such work or 
operations. 
   

2. This policy shall be considered primary insurance with respect to 
the City, its elected or appointed officers, officials, employees, agents and volunteers.  
Any insurance maintained by the City, including any self-insured retention the City may 
have, shall be considered excess insurance only and shall not contribute with it. 

 
   

3. This insurance shall act for each insured and additional insured as 
though a separate policy had been written for each, except with respect to the limits of 
liability of the insuring company. 

 
  
  4. Any failure to comply with reporting provisions of the policies shall 
not affect coverage provided to the City, its elected or appointed officers, officials, 
employees, agents or volunteers. 
 
 
  5. The insurance provided by this policy shall not be suspended, 
voided, canceled, or reduced in coverage or in limits except after thirty (30) calendar 
days’ written notice has been received by the City.  
 
 
 C. Deductibles and Self-Insured Retentions.  Any deductibles or self-insured 
retentions must be declared to and approved by the City.  At the City’s option, 
Consultant shall demonstrate financial capability for payment of such deductibles or 
self-insured retentions. 
 
 
 D. Certificates of Insurance.  Consultant shall provide certificates of 
insurance with original endorsements to the City as evidence of the insurance coverage 
required herein.  Certificates of such insurance shall be filed with the City on or before 
commencement of performance of this Agreement.  Current certification of insurance 
shall be kept on file with the City at all times during the term of this Agreement. 
 
 

[THIS PORTION IS INTENTIONALLY BLANK] 
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Section 19. NOTICES 
 
 A. Any notice to be provided pursuant to this Agreement shall be in writing, 
and all such notices shall be delivered by personal service or by deposit in the United 
States mail, certified or registered, return receipt requested, with postage prepaid, and 
addressed to the parties as follows: 
 

To the City:  _______________________   
 Robert Rodriguez 

  Development Services Manager 
      City of Cathedral City    
      68-700 Avenida Lalo Guerrero 
      Cathedral City, CA 92234 
      Telephone: (760) 770-0344 
      Facsimile:   (760) 202-1460 

  
To Consultant:  ________________________ 
  Nancy M. Ferguson 
  Altum Group 

   
73-710 Fred Waring Drive 
Suite 219 
Palm Desert, California 92260  
Telephone: 760.346.4750  
Facsimile:   760.340.0089  
 

 
 B. Notices, payments and other documents shall be deemed delivered upon 
receipt by personal service or as of the second (2nd) day after deposit in the United 
States mail. 
 

Section 20.  ENTIRE AGREEMENT 
  
 A. This Agreement supersedes any and all other agreements, either oral or 
written, between the City and Consultant with respect to the subject matter of this 
Agreement. 
 
 B. This Agreement contains all of the covenants and agreements between 
the parties with respect to the subject matter of this Agreement, and each party to this 
Agreement acknowledges that no representations, inducements, promises, or 
agreements have been made by or on behalf of any party except those covenants and 
agreements embodied in this Agreement. 
 
 C. No agreement, statement, or promise not contained in this Agreement 
shall be valid or binding. 
 

http://thealtumgroup.com/map.html
http://thealtumgroup.com/map.html
http://thealtumgroup.com/map.html
http://thealtumgroup.com/map.html
http://thealtumgroup.com/map.html
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Section 21. MODIFICATIONS AND AMENDMENTS 
 
 This Agreement may be modified or amended only by a written instrument signed 
by both parties. 

 
 
Section 22. ASSIGNMENT AND SUBCONTRACTING 

 
 A. The experience, knowledge, capability and reputation of Consultant, its 
principals and employees were a substantial inducement for the City to enter into this 
Agreement.  Assignments of any or all rights, duties or obligations of the Consultant 
under this Agreement will be permitted only with the written consent of the City.  
 
 B. Consultant shall not subcontract any portion of the work to be performed 
under this Agreement without the written consent of the City.  If the City consents to 
such subcontract, Consultant shall be fully responsible to the City for all acts or 
omissions of the subcontractor.  Nothing in this Agreement shall create any contractual 
relationship between the City and subcontractor nor shall it create any obligation on the 
part of the City to pay or to see to the payment of any monies due to any such 
subcontractor other than as required by law.  
 
 

Section 23.  WAIVER 
 
 A. No waiver shall be binding, unless executed in writing by the party making 
the waiver.  
 
 B. No waiver of any provision of this Agreement shall be deemed, or shall 
constitute, a waiver of any other provision, whether or not similar, nor shall any such 
waiver constitute a continuing or subsequent waiver of the same provision. 
  

C. Failure of either party to enforce any provision of this Agreement shall not 
constitute a waiver of the right to compel enforcement of the remaining provisions of this 
Agreement. 
 
 

Section 24. SEVERABILITY  
 
 If any one or more of the sentences, clauses, paragraphs or sections contained 
herein is declared invalid, void or unenforceable by a court of competent jurisdiction, the 
same shall be deemed severable from the remainder of this Agreement and shall not 
affect, impair or invalidate any of the remaining sentences, clauses, paragraphs or 
sections contained herein. 
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Section 25. VENUE 
 

All proceedings involving disputes over the terms, provisions, covenants or 
conditions contained in this Agreement and all proceedings involving any enforcement 
action related to this Agreement shall be initiated and conducted in the applicable court 
or forum in Riverside County, California. 
 
 

Section 26. LITIGATION EXPENSES AND ATTORNEYS FEES 
 

In the event any action, suit or proceeding is brought for the enforcement of, or 
the declaration of any right or obligation pursuant to this Agreement or as a result of any 
alleged breach of any provision of this Agreement, the prevailing party in such suit or 
proceeding shall be entitled to recover its costs and expenses, including reasonable 
attorney's fees, from the losing party, and any judgment or decree rendered in such a 
proceeding shall include an award thereof. 
 

Section 27.  TIME OF THE ESSENCE 
 

Time is of the essence in the performance of this Agreement. 
 
Section 28.  NON-LIABILITY OF CITY OFFICERS AND EMPLOYEES 

 
No officer or employee of the City shall be personally liable to Consultant, or any 

successor in interest, in the event of any default or breach by the city or for any amount 
which may become due to Consultant or to its successor, or for any breach of any 
obligation of the terms of this Agreement. 
 

Section 29.  INTERPRETATION 
 

This Agreement shall not be interpreted against either party on the grounds that 
one of the parties was solely responsible for preparing it or caused it to be prepared as 
both parties were involved in drafting it. 
 

Section 30.  CAPTIONS AND HEADINGS 
 

The captions and headings contained in this Agreement are provided for 
identification purposes only and shall not be interpreted to limit or define the content of 
the provisions described under the respective caption or heading. 
 

Section 31. GOVERNING LAW 
 

The validity of this Agreement and any of its terms or provisions, as well as the 
rights and duties of the parties under this Agreement, shall be construed pursuant to 
and in accordance with California law. 
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Section 32. CUMULATIVE REMEDIES 
 

Except with respect to rights and remedies expressly declared to be exclusive in 
this Agreement, the rights and remedies of the parties are cumulative and the exercise 
by either party of one or more of such rights or remedies shall not preclude the exercise 
by it, at the same or different times, of any other rights or remedies for the same default 
or any other default by the other party. 

 
Section 33.  NO THIRD PARTY BENEFICIARIES 

 
The parties do not intend the benefits of this Agreement to inure to any third 

party, nor shall any provision of this Agreement be so construed.  
 
Section 34.  COUNTERPARTS  
 
This Agreement may be executed in counterparts, each of which shall be 

deemed to be an original. 
 
Section 35. REPRESENTATIONS OF PARTIES AND PERSONS 

EXECUTING AGREEMENT  
 

A. Each of the parties to this Agreement hereby represents that all necessary 
and appropriate actions of their governing bodies have been taken to make this 
Agreement a binding obligation of each of the parties hereto.   
 

B.  The persons executing this Agreement warrant that they are duly 
authorized to execute this Agreement on behalf of and bind the parties each purports to 
represent. 

Section 36. PRINCIPAL REPRESENTATIVES  
 

A. Nancy Ferguson is designated as the principal representatives of 
Consultant responsible for undertaking, managing and supervising the performance of 
all of the services set forth in the Scope of Services for this Agreement.  

 
 1. Unless otherwise authorized by City in writing, the principal 

representatives shall perform all such services, including, without limitation, attending all 
meetings and public hearings required under the Scope of Services.   

 
 2. Consultant hereby commits these designated principal 

representatives to the performance of the Scope of Services, until completion thereof or 
termination of this Agreement, as provided herein.  The experience, knowledge, 
capability and reputation of these principal representatives were all substantial 
inducements for the City to enter into this Agreement, and as such, for the purposes of 
performing the Scope of Services of this Agreement, the duties of the principal 
representatives shall not be reassigned, without the express written consent of both 
parties. 
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  B. The Planning Division shall be the principal representative of the City for 
purposes of communicating with Consultant on any matter associated with the 
performance of the services set forth in this Agreement. 
 
 
 [THIS PORTION IS INTENTIONALLY BLANK] 
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 IN WITNESS WHEREOF, the parties hereto have caused this Agreement to 
be executed as of the date first written above.  

 
 

City of Cathedral City:  
 
 
By:  __________________________ 
 Charles P. McClendon,  
 City Manager 

Altum Group 
    
 
By:   _____________________                                                   
 Nancy M. Ferguson 

 
 
By:  __________________________ 
  Tami Scott, Risk Manager 

 

 
 
ATTEST: 
 
 
 
By: ____________________________ 

   Tracey Martinez, City Clerk 
 

 
APPROVED AS TO FORM: 
 
 
 
By:       ______________________________ 

  Charles R. Green, City Attorney 
 
 

 



EXHIBIT ‘A’ 
Relocation of the Composting Operation 
From the EHTS Site to the DSI Site Across the Street 
Cathedral City Project No. TT15-012 
Cathedral City, California 
May 18, 2015 
 

The Altum Group

 
 INTRODUCTION 
The Altum Group (Altum) has provided this scope of work for environmental services in support of 
the proposed relocation of the existing composting operation at the Edom Hill Transfer Station  site to 
the Desert Solutions, Inc (DSI) site on the west side of Edom Hill Road.  The new site is 
approximately 20 acres which will allow for future expansion of the compost facility when needed.   
 
Altum's scope of services in support of the project described above, will focus on the following: 
(1) preparation of an Environmental Assessment (EA) that will lead to a Mitigated Negative 
Declaration (MND) for the project; (2) preparation of technical reports for traffic, air quality, 
biological resources, cultural resources; (3) coordination with City staff; (4) coordination with 
subconsultants on technical studies; and attendance at meetings with City staff and one public 
hearing.  The applicant will provide the design drawings and related data such as a description of the 
project. 
 
 SCOPE OF SERVICES 
 
A. CEQA Environmental Checklist 
 
Task 1: Project Initiation/Review Project Materials  
Under this task Altum will review the applicant’s proposed plans and conduct a site visit.  
Photographs will be taken of the site and surrounding area to characterize the area in the EA Project 
Description.  Prior to preparation of the EA, Burrtec will provide any relevant drawings and reports 
prepared for the project that can be used in the environmental evaluation of the project.  As part of 
Task 1 we will review these drawings and reports to ensure that they adequately characterize the 
proposed project. 

Task 2: Prepare Administrative Draft Environmental Assessment  
Altum will prepare an Administrative Draft EA for the project in compliance with the CEQA 
Guidelines using an environmental checklist approved by Cathedral City staff.  The EA will address 
all topical issues identified in the checklist and we will rely on data gathered in Task 1 or our 
experience working on solid waste projects or projects in the local area to respond to the questions.  
As part of this task we will provide City staff and Burrtec with copies of the Draft EA for review.  
Once any revisions have been made in response to comments, we will provide a second 
Administrative Draft for final review before being released for public review. 
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Task 3: Prepare Draft Environmental Assessment for Public Review  
Following receipt of comments on the Administrative Draft EA, Altum will prepare the document for 
public review, provide a “proof check” copy to City staff and Burrtec for final review, and prepare the 
Notice of Intent to Adopt a Mitigated Negative Declaration.  Up to 50 copies of the document will be 
burned to a CD and distributed for public review based on a distribution list compiled by Altum and 
approved by the City.  We will also provide up to five (5) hard copies for distribution to the Library, 
the Public Works Department, the Development Services Department and to Burrtec.  This will be 
discussed during our kick-off meeting (see Task A.5).  Because the project requires review by a State 
Agency (CalRecycle), the EA will be circulated for a 30-day public review period through the State 
Clearinghouse. 

Task 4 Prepare Final Documents  
Responding to Comments  
Altum will review all written comments received during the public review period and prepare draft 
responses for internal review (City staff and Burrtec staff).  Once City staff and Burrtec provide 
comments, we will revise the responses and prepare the Final documents  

Revisions to the Environmental Assessment  
Although not anticipated, minor revisions to the EA can be made to clarify the analysis of the issues 
based on comments received.  Revisions are anticipated to be minor and would not likely affect the 
project schedule.  

Mitigation Monitoring and Reporting Program  
Altum will also prepare a Mitigation Monitoring and Reporting Program (MMRP) to be adopted by 
the City Council when the MND is adopted.  

Notice of Determination  
Altum will prepare the MND and Notice of Determination (NOD) for filing with the Riverside 
County Clerk.  The documents should be filed within five (5) days of the project approval. Note:  our 
scope does not include any filing fees. 

Altum will provide up to five copies of the final EA/MND on CD and two hard copies.  In addition all 
documents will be provided in an electronic format to be appended to the City’s staff report.  Copies 
will also be provided to Burrtec. 
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Task 5: Coordination and Management  
This task covers the project manager’s attendance and preparation for up to three meetings with City 
staff including a kick-off meeting/site visit.  This task also includes on-going communication via e-
mail and phone.  This task also includes coordination with all subconsultants preparing the technical 
studies.  Attendance at one Public Hearing is also included in this task.   

This task also addresses internal project management, schedule and budget and is intended to ensure 
that the project is running on time, is within budget, is technically correct, and is legally defensible.  

B. Technical Studies in Support of the Project 

We understand that Burrtec is providing design drawings for the site that will include a site plan, 
drainage plan and grading plan.  Based on our understanding of the proposed project, the following 
additional studies will be required and a scope of work for each study is provided herein: 
 

• Traffic Impact Analysis 

• Air Quality and Global Climate Change Impact Analysis 

• Cultural Resources Assessment 

• Biological Resources Assessment 
 
Task 1: Traffic Impact Analysis  
Kunzman Associates will prepare a Traffic Impact Analysis (TIA) for the project based on the 
following scope of work:  
 

A. Review Site Plan Access Locations and Internal Circulation 
• Review project site access locations. 

• Assess adjacent roadway general plan classifications, intersection spacing criteria, and 
driveway spacing criteria. 

• Review internal circulation. 

• Interface via teleconference with the project applicant/project team (if necessary). 

• Make recommendations to project applicant/project team regarding access and internal 
circulation features (if necessary). 
 

B. Determine Scope of Traffic Impact Analysis With Cathedral City 
• Propose project trip generation rates based upon information provided by the applicant 
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and the City traffic engineer. 

• Propose project trip distribution and assignment based upon anticipated trip patterns for 
the proposed development. 

• Determine the study area, including intersections to be analyzed. 

• Identify other development projects and the ambient traffic growth rate to use in the traffic 
impact analysis. 

• Prepare a proposed scoping agreement/memorandum of understanding for the traffic 
impact analysis, including assumptions and methodology, for City approval. 

• Interact with City staff and finalize traffic impact analysis scoping 
agreement/memorandum of understanding as needed. 

C. Inventory Existing Roadway Conditions and Collect Existing Peak Hour Intersection 
Turning Movement Volume Data 
 
• Procure weekday morning/evening peak hour intersection turning movement counts at 

up to four (4) study area intersections as necessary. 

• Conduct a field inventory of (1) intersection traffic control devices, (2) intersection 
approach lanes, and (3) roadway link through travel lanes for study area. 

• Review existing transit service in the study area. 
 

D. Determine Existing Plus Project Traffic Volumes 
• Assign project trip generation and project trip distribution. 

• Calculate existing plus project peak hour intersection turning movement traffic volumes 
at study area intersections. 

• Calculate existing plus project daily traffic volumes on study area roadway links. 
 

E. Determine Cumulative Traffic Volumes for Project Full Occupancy Year, Without Project 
• Determine trip generation and trip distribution for other development projects (up to 

20 cumulative development project as necessary). 

• Calculate the background growth component of future traffic volumes. 

• Calculate cumulative future peak hour intersection turning movement traffic volumes at 
study area intersections without project traffic. 

• Calculate cumulative future daily traffic volumes on study area roadway links without 
project traffic. 
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F. Determine Cumulative Traffic Volumes for Project Full Occupancy Year, With Project 
• Calculate cumulative future peak hour intersection turning movement traffic volumes at 

study area intersections with project traffic. 

• Calculate cumulative future daily traffic volumes on study area roadway links with 
project traffic. 

• Conduct peak hour evaluations of project entrances, including inbound and outbound 
queue stacking requirements, and traffic signal warrants. 
 

G. Prepare Traffic Impact Analysis (TIA) 
• Analyze existing intersection performance based on the Highway Capacity Manual delay 

methodologies. 

• Analyze existing plus project traffic volumes to determine intersection operation 
performance. 

• Determine traffic improvements needed to serve the above traffic scenario. 

• Analyze cumulative future traffic volumes to determine intersection operation 
performance without project traffic. 

• Determine traffic improvements needed to serve the above traffic scenario without 
project traffic. 

• Analyze cumulative future traffic volumes to determine intersection operation 
performance with project traffic. 

• Determine traffic improvements needed to serve the above traffic scenario with project 
traffic. 

• Review funding sources for study area circulation improvements, including funded 
improvements. 

• Prepare a draft traffic impact analysis report that incorporates findings and all 
supporting calculations and assumptions. 

• Review one set of client comments, whether verbal or written, and revise draft TIA (if 
necessary).  Revisions requested by third parties (e.g. governmental agencies and/or 
environmental consultants) are not included in this scope of work. If these are required 
and requested, additional responses to comments will be billed on a time and materials 
basis. 

• The proposed fee does not include attendance at public hearings/meetings that may be 
required to secure approval of the project. If these are required and requested, attendance 
at follow‐up meetings or hearings will be billed on a time‐and‐material basis. 
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• A digital PDF version of the traffic/air quality impact analysis will be prepared and 
submitted to the client. A MS Word version of the report text and MS Excel version of 
the report tables will also be made available.  One (1) hard copy of the TIA can be 
provided for the City’s approval. 

 
Task 2: Air Quality and Global Climate Change Impact Analysis  
Kunzman Associates will prepare an Air Quality and Global Climate Change Impact Analysis for the 
project based on the following scope of work:  
 

A. Identify Existing Air Quality Setting 
• Identify applicable international, federal, state, SCAQMD, and local rules and regulations 

including the State greenhouse gas (GHG) regulations, Assembly Bills (AB) 32 and 1493, 
Senate Bills (SB) 32, 97, 107, 375, 527, 1368, and 1771, Executive Orders S‐3‐05 and 
S‐14‐08 and Cathedral City’s Climate Action Plan. 

• Obtain existing air quality data from air quality monitoring stations within the study area 
utilizing California Air Resources Board (CARB) data sources. Data will be obtained for 
air pollutants, including ozone, carbon monoxide (CO), nitrogen dioxide (NO2), PM10, and 
PM2.5. 

• Identify greenhouse gases (GHGs) and their associated impacts to global climate change. 

• Identify thresholds of significance for the criteria pollutants and GHGs. 
 

B. Evaluate and Quantify Regional Criteria Pollutants 

• Evaluate and quantify regional criteria pollutant and GHG emissions associated with 
demolition and construction activities for the proposed project utilizing the CalEEMod 
Model.  If significant emission levels are found to be created from construction activities, 
feasible mitigation will be developed and quantified. 

• Evaluate local NOx, CO, PM10, and PM2.5 construction emissions at the nearest sensitive 
receptors located to the west of the project. The emissions will be compared against the 
SCAQMD Look‐Up Tables and will follow the methodology described in Localized 
Significance Threshold Methodology, prepared by SCAQMD, July 2008. 

• Evaluate and quantify regional criteria pollutant and GHG emissions associated with the 
operations of the proposed project utilizing the CalEEMod Model.  All feasible mitigation 
will be identified and quantified through use of the CalEEMod Model, as necessary. 

• If the TIA data deems it necessary, prepare a micro‐scale CO screening analysis of the 
study area intersections based on the conditions in the TIA prepared for the proposed 
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project and verify if it is in accordance with SCAQMD requirements as described in the 
CEQA Air Quality Handbook. 

• Provide a qualitative odor analysis from the construction and operation of the proposed 
project, particularly with regard to the composting element of the project. 

• Compare the operational GHG emissions to all applicable GHG emissions thresholds 
including AB 32, SB 375 and SCAQMD’s draft GHG emissions threshold of 3,000 metric 
tons of CO2e per year. 

• If the GHG emissions exceed any applicable thresholds, provide mitigation to reduce the 
GHG emissions. 

• The project will be compared to the goals and thresholds of the City’s Climate Action 
Plan. 
 

C. Prepare Air Quality/Global Climate Change Analysis Report 
• Prepare an Air Quality and Global Climate Change Analysis Report documenting the 

results of the study. 

• Review one set of client comments, whether verbal or written, and revise draft air 
quality/global climate change impact analysis (if necessary).  Revisions requested by third 
parties (e.g. governmental agencies and/or environmental consultants) are not included in 
this scope of work. If these are required and requested, additional responses to comments 
will be billed on a time and materials basis. 

• The proposed fee does not include attendance at public hearings/meetings that may be 
required to secure approval of the project. If these are required and requested, attendance 
at follow‐up meetings or hearings will be billed on a time‐and‐material basis. 

• A digital PDF version of the air quality/global climate change impact analysis will be 
prepared and submitted to the client. A MS Word version of the report text and MS Excel 
version of the report tables will also be made available.  One (1) hard copy of the air 
quality impact/global climate change analysis can be provided for governmental agency 
approval. 
 

Task 3: Habitat Suitability Assessment and General Biological Survey  
Jericho Systems will prepare the Habitat Suitability Assessment and General Biological Survey for 
the project based on the following scope of work:  
 

A. Literature/Database Review  
• Conduct searches of pertinent literature such as general biological surveys or habitat 
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assessments completed for other projects in the vicinity of the site.  Databases include but 
are not limited to the California Natural Diversity Database (CNDDB) and the California 
Native Plant Society (CNPS) list, for both flora and fauna known in the area.  

• Document any known occurrences of rare, sensitive, threatened or endangered species or 
sensitive habitats based on the literature/database review.   
 

B. Conduct Habitat Suitability Assessment and General Biological Survey 
• A general biological survey will conducted of the project site and immediate surrounding 

area.  Biologists will note existing site conditions with regard to habitat suitability and the 
presence/absence of flora and fauna  
 

C. Prepare a Habitat Suitability/General Biological Survey Report  
• Based on the findings of the literature/database review and field survey, Jericho Systems 

will prepare a letter report for review by City staff.   

• Review one set of client comments, whether verbal or written, and revise draft letter 
report (if necessary).  Revisions requested by third parties (e.g. governmental agencies 
and/or environmental consultants) are not included in this scope of work. If these are 
required and requested, additional responses to comments will be billed on a time and 
materials basis. 

• The proposed fee does not include attendance at public hearings/meetings that may be 
required to secure approval of the project. If these are required and requested, attendance 
at follow‐up meetings or hearings will be billed on a time‐and‐material basis. 

• A digital PDF version of the letter report will be prepared and submitted to the client. One 
(1) hard copy of the report can be provided for governmental agency approval. 
 

Task 4: Historical/Archaeological Resources Survey  
In order to comply with the requirements of the study, CRM TECH would accomplish the 
following tasks:  
 

A. Literature/Database Review 
• Perform a historical/archaeological resources records search that encompasses the project 

area and vicinity at the Eastern Information Center, the State repository for cultural 
resource data in Riverside County. 

• Digitize the boundaries of the project area and produce maps of it on appropriate USGS 
quad maps, General Land Office plat maps, and historic-period maps of the area for use 
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during the records search, historical background research, field survey, and for inclusion 
in the report, as appropriate.  

• Conduct general historical background research using archival materials and early maps to 
ascertain the history of land use and development trends within and near the project area.  

 

B. Conduct a Field Survey  
• Conduct a field survey of the project area following professional archaeological 

procedures, which would include, among other standard procedures, systematically 
inspecting the property, documenting the current conditions, and taking overview 
photographs. 

 

C. Prepare Historical/Archaeological Resources Survey Report 
• Based on the findings of the literature review and field survey, prepare a report to 

document the methodology used to complete the research and field survey, description of 
existing conditions, and a summary of findings including recommendations for additional 
field work (if necessary).   

• Review one set of client comments, whether verbal or written, and revise draft letter 
report (if necessary).  Revisions requested by third parties (e.g. governmental agencies 
and/or environmental consultants) are not included in this scope of work. If these are 
required and requested, additional responses to comments will be billed on a time and 
materials basis. 

• The proposed fee does not include attendance at public hearings/meetings that may be 
required to secure approval of the project.  If these are required and requested, attendance 
at follow‐up meetings or hearings will be billed on a time‐and‐material basis. 

• A digital PDF version of the Historical/Archeological Resources Survey Report will be 
prepared and submitted to the client. One (1) hard copy of the report can be provided for 
governmental agency approval. 

 
 DELIVERABLES 

 

 Administrative Draft EA.  This assumes a preliminary review by both City staff and Burrtec, 
and a second review of requested revisions; plus some minor revisions on the second 
administrative draft prior to public review. 

 Administrative Draft of all Technical Reports.   
 Final Technical Reports 
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 Draft EA and Notice of Intent to Adopt a Mitigated Negative Declaration.  This assumes up to 
50 copies on CD for public distribution, and 5 hard copies for public review.   

 Final EA including Responses to Comments and Mitigation Monitoring and Reporting 
Program (up to 5 copies on CD and 2 hard copies). 

 Notice of Determination to be filed with the County Clerk and State Clearinghouse.  (does not 
include filing fees) 

 
 ASSUMPTIONS AND EXCLUSIONS 
 
The following list is not intended to be all-inclusive.  If there are items deemed incorrect or necessary 
for the successful completion of the project, please notify us so that we may amend the scope of 
services and associated fee. 
 
1. All submittal fees, application fees and permit fees are the responsibility of the appplicant;  
2. All project services not specifically described herein will require a separate proposal and 

executed contract/amendment, prior to performing said additional services; and   
3. Additional review of the Administrative Draft EA, responses to additional comment letters 

on the Draft EA (assumes up to 6 with up to 5 comments), excessive public comments, or 
additional City comments) may warrant a change order. 

4. Revisions requested by third parties (e.g. governmental agencies and/or environmental 
consultants) on all technical reports are not included in this scope of work. If these are 
required and requested, additional responses to comments will be billed on a time and 
materials basis. 

5. The proposed fee for each technical report does not include attendance at public 
hearings/meetings that may be required to secure approval of the project.  If these are 
required and requested, attendance at follow‐up meetings or hearings will be billed on a 
time‐and‐material basis. 

6. A digital PDF version of all technical reports will be prepared and submitted to the client.  
One (1) hard copy of the report can be provided for governmental agency approval. 

 
 FEE SCHEDULE 
The cost to complete the EA/MND, including all technical reports identified in Task Bm is not-to-
exceed $36,460 without prior approval from the client and will be invoiced on a time and materials 
basis.  See Exhibit B for a spreadsheet showing a breakdown of costs for labor by person/hour and 
direct costs.  This includes time to conduct the environmental analysis; respond to comments on the 
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Administrative Draft EA (assumes one round on the administrative draft and minor comments on the 
resubmitted document) prior to release for public review; respond to public comments (anticipate no 
more than 6 comment letters); attendanc at up to three project meetings, and one Public Hearing; and 
print and distribute the document for public review.  We have also allowed for time under Task 5 to 
coordinate with other project consultants to keep the project on schedule.   
 
Reimbursables (incl. mileage, reproduction costs, postage, radius package, etc.) to be billed at cost 
plus fifteen (15) percent and are not part of the fee above. 

 
 SCHEDULE 
Exhibit C is a schedule showing start date (authorization to proceed) of June 1, when the consultants 
preparing the technical studies would commence work.  Work on the EA would commence within 
three weeks of authorization to proceed so that the EA may be completed with a week following 
receipt of all technical studies. 
 
This proposal is proprietary and is intended only for the City of Cathedral City (Client) in 
consideration of a potential working relationship with The Altum Group.  By receipt of this proposal, 
Client agrees not to provide this document to any third party without The Altum Group’s written 
consent.  The scope/fee herein is based on our professional opinion and is valid for thirty (30) days 
from the date of this proposal. 
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Exhibit 'B'

 P1594 Cost Estimate (revised).xls

Environmental Assessment/Mitigated Negative Declaration

Cathedral City
TASKS LABOR

Hours Costs TOTAL 

Task A:  Environmental Assessment

Task 1:  Project Initiation/Site Visit b 8 8   $1,120 $1,120

Task 2:  Prepare Administrative Draft Initial Study 16 32 16 12 76   $7,280 $7,280

Task 3:  Prepare Draft Initial Study for Public Review 4 8 8 20   $1,760 $1,200 $2,960

Task 4:  Prepare Final Documents 8 4 4 16   $1,720 $500 $2,220

Task 5:  Coordination and Management c 32 32   $4,480 $500 $4,980

Subtotal Environmental Assessment 68 40 20 24 152   $16,360 $2,200 $18,560

Task B:  Technical Studies

Task 1:  Traffic Impact Analysis 0   $0 $3,100 $3,100

Task 2:  Air Quality/Global Climate Change Impact Analysis 0   $0 $3,050 $3,050

Task 3 :  Habitat Suitability Assessment/General Bio Survey 0   $0 $7,000 $7,000

Task 4:  Historical/Archaeololgical Resources 0   $0 $4,750 $4,750

Subtotal Technical Reports 0 0 0 0 0 $0 $17,900 $17,900
TOTAL:     136 80 40 48 304 $16,360 $20,100 $36,460

a.  Subconsultants are billed at cost plus a 5 percent contract administrative fee.
      Direct costs including postage, printing, etc, will be invoiced at cost plus 15 percent.

c.  Coordination and meetings with City staff, and coordination with the applicant and subconsultants.  
      Includes up to three meetings with staff and one puhblic hearing.

b.  Includes review of applicants plans and project description and a site visit.

Subs and 
Directs (a)Asst PM 

$90/hr

ESTIMATED COSTS

Project 
Manager 
$140/hr.

Relocation of Composting Operation at Edom Hill Landfill Site

WP/Edit 
$60hr.

Graphics 
$90/hr



ID Task Name
1 Authorization to Proceed
2 Kick off Meeting and Site Visit
3 Conduct Technical Studies (by others)
4 Prepare Draft Environmental Assessment
5 Prepare Technical Studies
6 Complete and Submit Admin Draft EA
7 City Staff and Applicant Review of EA
8 Revise EA per Comments and Resubmit
9 City and Applicant Second Review

10 Revise and Distribute for Public Review
11 Public Review of Draft EA (30 days)
12 Prepare Final CEQA Documents
13 Respond to Comments
14 Finalize Mitigation Monitoring Program
15 City and Applicant Review of Final CEQA Documents
16 Revise and Submit Final CEQA Documents
17 City and Applicant Final Review
18 Public Hearings
19 City Council
20 File Notice of Determination 
21 File Notice with County Clerk
22 30-day Posting Period

6/1

6/1

10/28

10/29

June July August September October November December

Exhibit 'C' Environmental Assessment and Technical Studies for the 
Relocation of the Edom Hill Composting Facility
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Cathedral City

Agenda Report

File #: 2015-294 Item No: 3.V.

.City Council

MEETING DATE: 7/22/2015

TITLE:
Approval of Traffic Signal Repairs and Upgrades Provided by Siemens Industry, Inc.

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends that the City Council approve proposals and invoices from Siemens Industry, Inc.

for the installation of wireless communication radios on Date Palm Drive at the intersections of

Victoria Drive and Converse Roads; and replacement of deteriorated traffic signal conductor on Date

Palm Drive at Gerald Ford Drive; and a change order for replacing damaged conduit at the

intersection of Date Palm Drive and 30th Avenue.

BACKGROUND:
Siemens Industry Inc. is contracted by the City to make necessary repairs to maintain the City’s

traffic signal system. The installation of wireless communication modems (radios), replacement of

conduit, conductor and related appurtenances are part of ongoing city-wide maintenance and/or

improvements of the traffic signal system. The items requested are part of the maintenance and

upgrades that City Staff and its traffic signal maintenance contractor identify as needing immediate

attention in order to maintain intersection traffic safety.

DISCUSSION:
1. Encom 5100R wireless communication radios have been installed on Date Palm Drive at the

intersections of Victoria Drive and at Converse Road in order to improve signal interconnection as

part of a signal synchronization project. The City was utilizing a copper wire system strung between

SCE power poles to operate the traffic signal equipment. The Encom 5100R wireless radios

eliminated the need to use SCE infrastructure and, thus saves the City approximately $1,200 in

annual pole rental fees. In addition, replacing the copper wire system is not only a cost saving

measure, but also allows the City to connect additional intersection wireless communication radio
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upgrades into the existing infrastructure without any added service interruptions.

2. The traffic signal conductors located at the intersection of Date Palm Drive at Gerald Ford Drive

have deteriorated. This intersection has gone into a flash mode on several occasions and can no

longer be reset to a normal functional operation. Siemens is proposing to remove the existing

deteriorated wires, clean out the conduits, supply and pull new TS conductor cable, EVP, SL and

SNS wires and make the necessary connections and inspections to this traffic signal intersection.

Once repairs are completed the signal can be taken out of the flash mode and placed into the normal

signal cycle mode.

3. On March 25, 2015, City Council approved a traffic signal upgrade contract with Siemens Industry

Inc. to install two (2) LED protected left turn arrow signals on existing signal masts and all related

appurtenances at the intersection of Date Palm Drive and 30th Avenue. During the traffic signal

upgrade excavation, Siemens encountered existing damage to the conduits and conductors. In order

to maintain operation of the traffic control system while repairs were underway, Siemens had to

temporarily overhead all the conductors.

Siemens determined that the damage to the signal conduit and conductor occurred during an

installation of a sewer line in the intersection years prior.

This traffic signal change order is for the work performed by Siemens to reroute all the conductors

and repair the damaged conduit at Date Palm Drive at 30th Avenue. Once the extent of the damage

was located and isolated, a portion of asphalt was removed to expose and replace the damaged

conduit. The conduit and conductors at this location needed to be replaced in order to complete the

previously approved traffic signal upgrades, to re-pull conductor and add left turn phases for east and

west.

FISCAL IMPACT:
The installation of wireless communication radios on Date Palm Drive at Victoria Drive and at
Converse Road is $15,042.94; 2. The proposal to replace deteriorated conductors at the intersection
of Date Palm Drive at Gerald Ford is $24,850; and 3. The cost for the change order for the work to
replace the damaged conduit and conductors at the intersection of Date Palm Drive and 30th Avenue
is $12.393.70.  The total for all three traffic signal control repairs is $52,267.70.

The repairs and upgrades to these intersections are funded by Traffic Safety Maintenance and
Operations funds 233-6513-8301.

ATTACHMENTS:
1. Siemens Invoice for installation of wireless communication radios on Date Palm Drive at
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intersections of Victoria Drive and Converse Road.

2. Siemens invoice to replace and supply conductors at Date Palm Drive and Gerald Ford Drive.

3. Siemens Change Order for damaged conduit and conductors at Date Palm Drive and 30th

Avenue.
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File #: 2015-295 Item No: 3.W.

City Council

MEETING DATE: 7/22/2015

TITLE:
Second Reading - Residential Smoke Alarm Ordinance Amendment

FROM:
Paul S. Wilson, Fire Chief

RECOMMENDATION:
Staff recommends the City Council conduct a second reading and approve an amendment to City

Ordinance 8.12 and the California Fire Code 2013 Edition Article 9 - 907.2.10.5.4. subsequent to the

first reading on June 22, 2015.

BACKGROUND:
Since July 2007 the Cathedral City Municipal Ordinance 8.12 has required residential smoke

detectors to be “dual sensor” (photoelectric and ionization). The requirement was based on

recommendations from the International Association of Fire Chiefs and California Fire Chiefs

Association to provide optimal detection of fast-flaming fires versus smoldering fires.

The California Office of the State Fire Marshal (OSFM) has determined removal of smoke detector

batteries by residential occupants as one of the more serious hazards to life safety.

As of July 1, 2014 in order to be listed by the California OSFM new smoke alarms that are solely

battery powered must have a non-replaceable, non-removable battery that is capable of powering the

smoke alarm for at least ten years.

Beginning July 1, 2015 all California OSFM listed and approved smoke alarms shall display;

(a) The date of manufacture on the device

(b) Provide a place on the device where the installation date can be written

(c) Incorporate a hush feature.

The text of the amendment is as follows:

“Upon sale of any residential dwelling and factory-built housing, the seller shall have installed therein,
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“Upon sale of any residential dwelling and factory-built housing, the seller shall have installed therein,

permanently wired smoke detectors (alarms), or ten-year tamper-proof battery powered approved

dual Photoelectric and Ionization type detectors of products of combustion, other than heat only, as

required by the fire code commonly known as Dual Sensor Smoke Alarms. The smoke alarms are

required to be State Fire Marshal approved and listed. The seller must obtain certification from the

Fire Department of the installation and proper operation prior to close of sale of property.”

DISCUSSION:
Due to the new California OSFM requirements, smoke alarm manufacturers are not producing “dual

sensor” (photoelectric and ionization) devices, which also incorporate the new California OSFM

features referenced above.

The sellers of residential properties, their realtors and escrow agents are experiencing difficulties in

locating “dual sensor” smoke alarms that meet the California OSFM requirements.

Staff would continue to recommend residential dwellers install both types of smoke alarms

(photoelectric and ionization) independently, for optimal occupant protection. However, upon

adoption of the proposed Amendment to City Ordinance 8.12 and the California Fire Code 2013

Edition Article 9 - 907.2.10.5.4 the “dual sensor” smoke alarms would not be required in the future, in

order to comply with California OSFM and the California Health and Safety Code Section 13114.

The advantage of smoke alarms being installed in Cathedral City with a non-replaceable, non-
removable battery that is capable of powering the smoke alarms for at least ten years outweighs the
current “dual sensor” smoke alarm requirement.

PHASE-IN PERIOD: Residential properties which had installed the previously required battery
powered dual sensor smoke alarms, without a 10-year tamper-proof battery, could retain said alarms
if the property were sold after September 1, 2015 through August 31, 2017.

FISCAL IMPACT:
Adoption and implementation of the recommendation will incur minimal expense to the fire
department, as all printing is completed in-house, correspondence to realtors can be sent via email
and the updated smoke alarm information would be accessible on the fire department website.

ATTACHMENTS:
Ordinance
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ORDINANCE NO. ____

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CATHEDRAL CITY AMENDING PROVISIONS OF CATHEDRAL 
CITY MUNICIPAL CODE CHAPTER 8.12 AND THE CALIFORNIA 
FIRE CODE (2013 EDITION ARTICLE 9-907.2.10.5.4) RELATING 
TO SMOKE ALARM REQUIREMENTS UPON SALE OF 
CERTAIN RESIDENTIAL DWELLINGS

WHEREAS, the State has adopted and approved the 2013 edition of the 
California Building Standards Code (“Code”), which are published in Title 24 of the 
California Code of Regulations and are based on the latest national, uniform and 
international model building codes; and 

WHEREAS, as permitted by and in accordance with the California Building 
Standards Law (Health & Safety Code section 18941.5(b)), the City of Cathedral City 
(the “City”) adopted amendments to the Code on or about November 13, 2013, which 
amendments became effective on January 1, 2014; and

WHEREAS, the current provisions of section 8.12.020 of the Cathedral City 
Municipal Code (“CCMC”) require installation of “dual sensor” (photoelectric and 
ionization) residential smoke detectors based on prior recommendations from the 
International Association of Fire Chiefs and California Fire Chiefs Association; and

WHEREAS, the California Office of the State Fire Marshal (“OSFM”) recently
determined removal of smoke detector batteries by residential occupants as one of the 
more serious hazards to life safety; and 

WHEREAS, as of July 1, 2014, Health & Safety Code section 13114 requires all 
new smoke alarms that are solely battery powered to have a non-replaceable, non-
removable battery that is capable of powering the smoke alarm for at least ten years in 
order to be listed by the California OSFM; and

WHEREAS, the City Council of the City (“City Council”) has determined that the 
advantage of smoke alarms being installed in Cathedral City with a non-replaceable, 
non-removable battery that is capable of powering the smoke alarms for at least ten 
years outweighs the current “dual sensor” smoke alarm requirement and ensures that 
sellers of real property, relators and escrow agents can meet the requirements of the 
CCMC; and

WHEREAS, the City Council has further determined that adopting a brief phase-
in period to accommodate those residential properties that had previously installed 
smoke alarms in compliance with the prior provisions of the CCMC is warranted; and
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WHEREAS, at the conclusion of a duly-noticed public hearing on June 22, 2015 
at which evidence was presented and duly considered, the City Council found that this 
Ordinance updating CCMC Chapter 8.12 is needed to conform with the requirements of 
the Health &Safety Code and to provide appropriate fire protection to residential 
structures in the City.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY DOES ORDAIN AS FOLLOWS:

Section 1. AMENDMENT OF CATHEDRAL CITY MUNICIPAL CODE, 
CHAPTER 8.12, SECTION 8.12.020, SUBDIVISION T

Subdivision T of Section 8.12.020 of Chapter 8.12 of the Cathedral City Municipal 
Code shall be revised to read as follows:

T. Section 907.2.10.5.4 is added to provide for the installation of detection 
devices upon the sale of certain dwellings: 

907.2.10.5.4 Upon sale of any residential dwelling and factory-built housing, the 
seller shall have installed therein, permanently wired smoke detectors (alarms) 
or ten-year tamper-proof battery powered approved dual Photoelectric and 
Ionization type detectors of products of combustion other than heat only, as 
required by the Fire Code. commonly known as Dual Sensor Smoke Alarms. 
The smoke alarms are required to be State Fire Marshal approved and listed. 
The seller must obtain certification from the Fire Department of the installation 
and proper operation prior to close of sale of property.

Phase-in Period:  The foregoing notwithstanding, residential properties 
which installed battery powered dual sensor smoke alarms, without a 10-
year tamper proof battery (as permitted by the prior provisions of this 
Section) on or before the effective date of this revision, may retain such 
alarms if the property is sold during the period of September 1, 2015 
through August 31, 2017.

Section 2. SEVERABILITY

The City Council declares that, should any provision, section, paragraph, 
sentence or word of this ordinance be rendered or declared invalid by any final court 
action of competent jurisdiction or by reason of any preemptive legislation, the 
remaining provision, sections, paragraphs, sentences or words of this ordinance as 
hereby adopted shall remain in full force and effect.
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Section 3. REPEAL OF CONFLICTING PROVISIONS

All the provisions of the Cathedral City Municipal Code adopted by the City of 
Cathedral City that are in conflict with the provisions of this ordinance are hereby 
repealed.

Section 4. AMENDING OF BAIL SCHEDULE

The City Attorney’s Office is hereby directed to amend the City’s Bail Schedule to 
conform to the revised penalty and fine provisions established by this ordinance and to 
cause such amended Bail Schedule to be filed with the local branches of the Superior 
Court of the County of Riverside.

Section 5. ENVIRONMENTAL FINDINGS

The City Council finds that adoption of this ordinance is exempt from the 
provisions of the California Environmental Quality Act pursuant to Title 14 California 
Code of Regulations section 15061, subsection (b)(3), because there is nothing in this 
chapter or its implementation that could foreseeably have any impact on the 
environment. 

Section 6. EFFECTIVE DATE

This ordinance shall take effect thirty (30) days after its adoption by the City 
Council of the City of Cathedral City.

Section 7. CERTIFICATION

The City Clerk shall certify to the passage of this ordinance and shall cause the 
same to be published according to law.

The foregoing Ordinance was approved and adopted at a meeting of the City 
Council held on ______________________, 2015 by the following vote:

AYES:
NOES:
ABSTAIN:
ABSENT:

__________________________
Stan Henry, Mayor

ATTEST:
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__________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM

__________________________
Charles R. Green, City Attorney

P:\APPS\WPDATA\CATH\0008\DOC\008.2-Amend Ch. 8.12 Smoke Alarm Ord (06.11.15) rev.doc
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Agenda Report

File #: 2015-296 Item No: 3.X.

City Council

MEETING DATE: 7/22/2015

TITLE:
Final Planned Unit Development (PUD) 14-001 for Tract No. 36747

FROM:
Pat Milos, Community Development Director

RECOMMENDATION:
Staff recommends the City Council approve the Final PUD for Tract 36747

BACKGROUND:
Planned Unit Development (PUD) 14-001 (also known as "The District"), was approved by the

Planning Commission on January 7, 2015, for a 47 lot single family dwelling subdivision (Tract

36747) on approximately 7.5 acres of vacant land on the east side of Cree Road, north of Jones

Road in the southwest portion of Cathedral City.

This Tract was formerly in agricultural production, as a date grove, and later was developed into a

mobile home park. The mobile home park became dilapidated and went into receivership, closed

and was cleared by the receiver. The land remained vacant and undeveloped for approximately

seven years.

The Tract will be bounded by Jones Road, Cree Road, and Carey Road. The Tract will be a private

gated community of 47 two-story, single-family homes, ranging in size from about 1,777 to 2,164

square feet. Amenities will include a community pool, spa, barbeque, cabana building, and covered

patio area and a walking trail and open space fitness areas.

The Tract will be gated with a Home Owners Association (HOA) responsible for all interior amenities

listed above and, not limited to, the private interior streets, interior and exterior landscaping, interior

drainage facilities and interior and exterior streetlights. All the lots within this Tract are behind the

Tract walls and will front on private streets. The Subdivider is also required to improve exterior public

streets, sidewalks and frontages along Jones Road, Cree Road and Carey Road as part of the

Conditions of Approval for the Tract.

The Final Map and Subdivision Agreement for Tract 36747 were approved by the City Council on

June 22, 2015. A final grading plan and improvement plans for streets, drainage systems and off-site
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June 22, 2015. A final grading plan and improvement plans for streets, drainage systems and off-site

work have been approved by the Engineering Department.

This Tract has been annexed into the City Community Facilities District (CFD), and the individual lot

buyers will be taxed annually for their proportionate share of the financial impact of the Tract for CFD

services.  The Subdivider has also paid the Quimby park fees as required by City Ordinance.

DISCUSSION:
In accordance with Section 9.94.160 (Final Planned Unit Development Plan) of the Cathedral City
Municipal Code, all the requirements for Final PUD have been met including submittal of a Final PUD
Site Plan (Attachment 1), Construction Phasing Schedule (Attachment 2) and Final Landscape Plans.

FISCAL IMPACT:
Approval and recordation of the Final PUD will allow construction of 47 single family residences.

Ordinarily, the construction and occupancy of single family units would likely cause further fiscal

constraints in the ability of Cathedral City to meet expected demands for public services from new

residents of this development. This is because City General Fund revenue expected from this Tract

is not likely to offset the actual costs of providing this Tract with such services (e.g. Fire, Paramedics,

Police, etc…). However, since the Tract is now included in the City-Wide Community Facilities

District (CFD), it is expected that the special tax generated by the CFD will help to offset any financial

impacts caused by these new demands.

In addition, the Tract is gated and will be developed with private infrastructure and community

amenities. The Covenants, Conditions and Regulations (CC&Rs) for this Tract require the HOA to be

responsible for all costs, maintenance and replacement of private streets, storm drains, lights

(including exterior public street frontage lighting), community amenities, open spaces and interior and

exterior landscaping.

ATTACHMENTS:
1. Final PUD Site Plan
2. Construction Phasing Schedule
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GROSS SITE AREA 7.36 ACRES
TOTAL UNITS 47 UNITS
GROSS DENSITY 6.39 DU/AC

PRODUCT 

47' x 78'  LOT SIZE
45' x 78'  LOT SIZE

TOTAL

UNIT PLAN SQ. FT. BD/BA # UNITS TOTAL S.F.

PLAN 1 1777 2/2.5 15 26,655

PLAN 2 1992 3/3 16 31,872

PLAN 3 2164 3/3 16 34,624

TOTAL 47 93,151

COVERAGE TYPE SQ. FT. ACRES % OF SITE

ACTIVE OPEN SPACE* 33,625 0.77 10%
PRIVATE YARDS 90,373 2.07 28%

RETENTION AREA 7,988 0.18 2%

BUILDING COVERAGE 82,316 1.89 26%

PERMETER ROADS (TO CL) 45,385 1.04 14%

ROADS, PARKING 60,894 1.40 19%

TOTAL 320,581 7.36 100%

REQUIRED PROVIDED
2 GARAGE SPACES PER UNIT 94 94

1 GUEST SPACE PER UNIT 47 20

31

TOTAL 141 145

ON-STREET
GARAGE

LONG DWYS. (ONE 
SPACE PER DWY.)

PROJECT SUMMARY TABLE

SITE COVERAGE

PARKING SUMMARY

LOT SIZE SUMMARY
UNITS % MIX

36

PLAN TYPE SUMMARY

77%

*REQUIRED ACTIVE OPEN SPACE = 500 SF / UNIT = 23,500 SF

11
47

23%
100%

Development Standards Table 
Standard Requirement 
Maximum Density 6.5 units per acre 
Maximum Building Height 26’ 
Minimum Distance Between Homes 10’ 
Minimum Residential Lot Setbacks 

 
Front:  10’ from private street right-of-way 
Side:  5’ from side property line 
Rear:  10’ from rear property line 
Garages shall be setback a minimum of 18’ from the 
private street right-of-way except those approved 
under Variance 14-006 for a minimum 5’ setback 

Parking Minimum two car parking spaces within a garage 
Swimming Pool Setbacks 
 

Side: 5’,   Rear: 5’  
*Pool setbacks may be reduced with engineered 
plans and approval of the Chief Building Official. 

Design guidelines 
Paint colors 

As approved under PUD 14-001 

Phasing As approved under PUD 14-001 and TTM 36747 
 



ID Task Name DurationStart Finish

0 DISTRICT DEVELOPMENT SCHEDULE395 days Mon 7/13/15 Fri 1/13/17

1  Devleopment Phase 1-A 385 days Mon 7/13/15 Fri 12/30/16

2 Mobilization 5 days Thu 7/16/15 Wed 7/22/15

3 Rough Grade Entire Site 15 days Thu 7/23/15 Wed 8/12/15

4 Retension Basin 2 days Thu 7/30/15 Fri 7/31/15

5 On Site Wet 15 days Thu 8/6/15 Wed 8/26/15

6 On Site Dry 15 days Thu 8/27/15 Wed 9/16/15

7 O� Site Improvements 79 days Thu 9/17/15 Tue 1/5/16

8 Curb/Guter/ Streets & Sidewalks30 days Thu 9/17/15 Wed 10/28/15

9 Perimeter Block Walls 30 days Thu 9/17/15 Wed 10/28/15

10 Entry Gate 5 days Thu 10/29/15Wed 11/4/15

11 Exit/EVA /Temp Construction Gate2 days Thu 10/29/15Fri 10/30/15

12 On Site Improvements 30 days Mon 11/2/15 Fri 12/11/15

13 Interior Streets/Curb & Gutter 30 days Mon 11/2/15 Fri 12/11/15

14 Pool & Rec Center 30 days Mon 11/2/15 Fri 12/11/15

15 O� Site Landscape/Entry 20 days Mon 11/16/15Fri 12/11/15

16 Perimeter Landscape 20 days Mon 11/16/15Fri 12/11/15

17 Entry Gate Landscape 5 days Mon 12/7/15 Fri 12/11/15

18 On Site Landscape 39 days Mon 11/30/15Thu 1/21/16

19 Park & Common Area Landscape15 days Mon 11/30/15Fri 12/18/15

20 Retention Basin Landscape 3 days Mon 12/21/15Wed 12/23/15

21 Pool and Rec Center Landscape 14 days Mon 1/4/16 Thu 1/21/16

22 Model Homes 60 days Mon 9/21/15 Fri 12/11/15

23 Sales Parking Lots 31& 32 7 days Mon 11/30/15Tue 12/8/15

24 Productions Homes -  26 Units 200 days Mon 10/26/15Fri 7/29/16

25 Devleopment Phase 1- B 130 days Mon 7/18/16 Fri 1/13/17

26 Production Homes - 21 units 120 days Mon 7/18/16 Fri 12/30/16

27 Permanent Exit/EVA Gate 10 days Mon 1/2/17 Fri 1/13/17

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan
2015 2016

THE DISTRICT DEVELOPMENT SCHEDULE

Page 1

M
ODELS

PHASE I

PHASE II 

PH
ASE

 II
I

PH
A

SE
 I

V

SALES

PARKING

PHASE 1-A
26 LOTS

PHASE 1-B
17 LOTS

PH
A

SE
 V

PHASE VI

PHASE VII

PHASE V
III

MODEL COMPLEX 39 - 41

PHASE
NUMBERS

PHASE II     1 - 6

PHASE I     33 -38

PHASE III   29, 30 & 44 - 47

PHASE IV   24 - 28

LOT
NUMBERS

TOTAL
LOTS

3

6

6

6

5

26

DEVELOPMENT PHASE 1-A

PHASE VIII  31, 32, 42 & 43 4

DEVELOPMENT PHASE 1-B

PHASE
NUMBERS

LOT
NUMBERS

TOTAL
LOTS

PHASE VI    15 - 20

PHASE V     7, 8 & 21 - 23

PHASE VII   9 - 14

5

6

6

21
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File #: 2015-297 Item No: 3.Y.

City Council

MEETING DATE: 7/22/2015

TITLE:
Resolution of Support for AB 150

FROM:
George Crum, Chief of Police

RECOMMENDATION:
Staff recommends the City Council approve a resolution supporting Assembly Bill 150

BACKGROUND:
At the January 9, 2015 CVAG Public Safety Committee meeting, Riverside County District Attorney
Michael Hestrin discussed Proposition 47 and its implication on the communities. California
Proposition 47 reduces the classification of most "non-serious and non-violent property and drug
crimes" from a felony to a misdemeanor. The measure was approved and took effect immediately
upon its passage on November 4, 2014.

The CVAG Public Safety Committee discussed the portion of Proposition 47 that would make the
theft of a gun a misdemeanor, instead of a felony. CVAG staff researched current state legislation
and found that AB 150 (Melendez and Gray) is seeking changes to Proposition 47 in regard to theft
of a gun $950 or less. AB 150 provides an important clarification of the law on this point, and in
doing so enhances public safety. This measure specifies that the theft of a firearm valued at $950 or
less is a felony offense. The bill is supported by the League of California Cities and the California
Police Chiefs Association. AB 150 is currently waiting a hearing date for the Assembly
Appropriations Committee.

DISCUSSION:
CVAG staff has prepared Resolution No. 15-003, to support AB 150 (Melendez, Gray) that would
make buying or receiving a stolen firearm $950 or less a felony. Additionally, CVAG staff has
prepared a model resolution for CVAG member jurisdictions to consider for adoption. Attached is the
proposed Resolution in support of Assembly Bill 150 that would make buying or receiving a stolen
firearm $950 or less a felony.
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FISCAL IMPACT:
There is no fiscal impact to the City with the adoption of this Resolution.

ATTACHMENTS:
Proposed Resolution
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RESOLUTION NO. 2015 -      

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY, CALIFORNIA, IN SUPPORT OF ASSEMBLY BILL 150 
(MELENDEZ AND GRAY) THAT WOULD MAKE BUYING OR 
RECEIVING A STOLEN FIREARM $950 OR LESS A FELONY

WHEREAS, existing law states that the theft of a firearm is grand theft, 
punishable as a felony by imprisonment in state prison for 16 months or 2 or 3 years; 
and

WHEREAS, the Safe Neighborhoods and Schools Act, enacted by Proposition 
47, as approved by voters at the November 4, 2014, Statewide General Election, 
notwithstanding these provisions instead requires that theft of a property that does not 
exceed $950 be considered petty theft punishable as a misdemeanor, except in cases 
when the defendant had previously been convicted of one or more specified serious or 
violent felonies or an offense requiring registration as a sex offender; and 

WHEREAS, AB 150 (Melendez and Gray) is an important clean-up provision that 
would make the theft of a firearm $950 or less a grand theft in all cases, punishable by 
imprisonment in state prison for 16 months or 2 or 3 years; and

WHEREAS, AB 150 (Melendez and Gray) would make buying or receiving a 
stolen firearm valued at $950 or less a felony offense; and

WHEREAS, theft of a firearm is a serious matter and should be treated as such, 
irrespective of Proposition 47; and

WHEREAS, the California Constitution authorizes the Legislature to amend or 
repeal an initiative statute that becomes effective when approved by the electors; and 

WHEREAS, legislation would provide that it would become effective only upon 
approval of the voters and would provide for the submission of this measure to the 
voters for approval at the next Statewide General Election.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY DOES HEREBY RESOLVE AND DECLARE a public safety need for Assembly 
Bill 150 that would make buying or receiving a firearm a misdemeanor or felony.

PASSED, APPROVED, AND ADOPTED this 22nd day of July, 2015.

___________________________
Stanley E. Henry, Chairman



ATTEST:

____________________________
Gary F. Howell, Clerk

APPROVED AS TO FORM:

____________________________
Charles R. Green, City Attorney

I, GARY F. HOWELL, CLERK of the City of Cathedral City, do hereby certify that 
the foregoing Resolution was introduced and adopted at a regular meeting of the City 
Council held on the 22nd day of July, 2015 by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

Gary F, Howell, Clerk
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File #: 2015-258 Item No: 4.A.

City Council

MEETING DATE: 7/22/2015

TITLE:
Appeal of Planning Commission Denial of Conditional Use Permit Application for King Blaise
Cooperative located at 68860 Ramon Road in Cathedral City.

FROM:
Nicholas Hermsen, Deputy City Attorney

RECOMMENDATION:
The City Attorney’s office recommends that the City Council hear an appeal of the decision of the

Planning Commission denying the Dispensary Conditional Use Permit application and affirm the

findings and decision of the Planning Commission.

BACKGROUND:

A. The Newly Enacted Ordinance and Planning Commission Determination

Last year, the City Council enacted an ordinance which allows three medical marijuana dispensaries

to open and operate in the City, subject to a Conditional Use Permit (“CUP”). (The full ordinance is

found at Cathedral City Municipal Code (“CCMC”) chapter 9.108). Under the ordinance, a deadline

was established to submit a CUP application to the City, after which a lottery was held to determine

in which order the applications would be processed. A total of 24 applications were received, the

lottery was held, and each of the applications has been ranked.

The instant application for King Blaise Cooperative is for the sixth-ranked application under the

lottery. The proposed location is 68860 Ramon Road. The matter was considered by the Planning

Commission on June 3, 2015, which determined that the proposed application was in violation of the

CCMC due to issues discovered in the applicant’s background check.

The administrative record for the Planning Commission meeting is attached to this staff report,

including: (a) The Planning Commission Staff Report; (b) The application; (c) an email from attorney
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Michele McKee opposing the application; and (d) The Planning Commission Agenda.

The ordinance includes several criteria which automatically disqualify a particular applicant.
Cathedral City Municipal Code section 9.108.100 provides that following a public hearing, the
Planning Commission shall deny a dispensary CUP application upon making any of the following
findings:

· “The applicant has made one or more false or misleading statements or omissions on the
application or during the application process;”

· “The applicant, or any person who is managing or is otherwise responsible for the activities of
the dispensary, or any employee(s) or volunteer(s), if any, has been convicted of a felony…
with the exception of marijuana related offenses for which the conviction occurred prior to
passage of Compassionate Use Act (“CUA”), and which would be defensible today under the
CUA…;”

· “The applicant, or any person who is managing or is otherwise responsible for the activities of
the proposed dispensary has engaged in unlawful, fraudulent, unfair, or deceptive business
acts or practices…”

B. The Application

Pursuant to CCMC Section 9.108.080(B), the Planning Commission has the decision-making

authority to find whether an application is in compliance with Chapter 9.108. A decision of the

Planning Commission may be appealed to the City Council pursuant to CCMC section 2.04.100. The

subject appeal was timely filed by applicant Brian Scott Nicholson, pursuant to CCMC section

2.04.110. A copy of the appeal is attached. The City Council review of this matter is de novo

-meaning no deference is given to the decision of the Planning Commission.

The Police Department conducted a background check as required by the Ordinance and made the

following findings, which were affirmed by the Planning Commission:

1. Blaise Raymond Moreno, who is listed as an Officer of King Blaise Cooperative on the

application, was convicted of a violation of Penal Code section 245(A)(1), assault with a deadly

weapon (not a firearm) in 1991 and sentenced to two years in State prison.

2. When Mr. Moreno took over a collective (California Alternative Medicinal Solutions) in Yucca

Valley in 2012, he failed to change the ownership on the business license because it would have

required him to close the business and reapply for a permit. If the business closed, Mr. Moreno

believed the business would not have been allowed to reopen. The Police Department determined

Mr. Moreno was fraudulent and deceptive in his business dealings with Yucca Valley, and violated

Yucca Valley’s ordinance.

3. Mr. Moreno was complicit in the transportation from his “grow house” in Cherry Valley,

California to his store in Yucca Valley. Mr. Moreno admitted he is in violation of State and Federal

laws by operating a marijuana “grow house,” but said that without doing so he would be unable to
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laws by operating a marijuana “grow house,” but said that without doing so he would be unable to

meet the supply demands to sell marijuana. The Police Department determined this is an unlawful

business practice by Mr. Moreno.

4. Brian Scott Nicholson, who is listed as President of King Blaise Cooperative on the

application, admitted he had taken over full responsibility of California Alternative Medicinal Solutions

in Yucca Valley from the previous owner. Mr. Moreno admitted that he and Mr. Nicholson failed to

follow the process for changing ownership of the business in Yucca Valley because they feared they

would not be allowed to reopen. The Police Department determined Mr. Nicholson also engaged in

unlawful, fraudulent and deceptive business acts.

5. Mr. Nicholson failed to provide background investigators the information regarding the

business license for California Alternative Medicinal Solutions, but presented the ownership change

from the previous owner as compliant with the law. Mr. Nicholson told background investigators he

did not have to undergo a background investigation in Yucca Valley and showed newspaper clippings

where he was identified as the Director of California Alternative Medicinal Solutions. The Police

Department determined Mr. Nicholson’s failure to volunteer this information was not only an

admission, but was done to mislead the background investigators.

On the basis of these determinations and findings, the Community Development Director

recommends that King Blaise Cooperative’s application be denied and the Planning Commission’s

findings and denial of the application be affirmed. The City Attorney’s office supports that

recommendation.

Attorney Michele McKee, who represents the #8 applicant, Green Cross Co-op/PSGC, Inc.,

submitted an email opposing the application on the ground that the applicant does not have an actual

signed lease, although the applicant does have written permission from the property owner to

operate a dispensary on the property. A copy of that email is attached. While CCMC section

9.108.080(A)(7) does require a notarized acknowledgment from the property owner that a medical

marijuana dispensary will be operated on the property, a signed lease is not required. Therefore, the

City Attorney’s office recommends that this objection not be used as a ground to deny the application

or deem it incomplete.

C. The Appeal

The appeal was received by the City on June 10, 2015, and is attached. The grounds stated in the

appeal are that “the findings in the [staff report as affirmed by the Planning Commission] are not true

and misleading.”

The recommendation of the Community Development Director and the City Attorney’s Office remain

the same. Most notably, even if the City Council were to disregard Findings #2 through #5, the #1

Finding creates the clearest basis for denial. No applicant is permitted to have a felony conviction,
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and Mr. Moreno’s felony conviction directly violates the requirements of the ordinance.

D. Appeal Procedures

The process for hearing the appeal is typically a summary of the situation by staff followed by

testimony of the appellants. Following that testimony the City Council should take comment from

those in attendance. Following the hearing the City Council will take action on the appeal. The City

Council has several options in relation to the appeal:

1. The City Council may affirm, in whole, the decision of the Planning Commission.

2. If the City Council finds that new or additional information has been discovered in the appeal

process that may result in the Planning Commission reaching a different conclusion, the City Council

may remand the matter back to the Planning Commission with direction to consider the new or

additional information.

3. The City Council may reverse the decision of the Planning Commission and vacate its

determination on the application’s CCMC violation, and remand the application to the Planning

Commission for further proceedings consistent with CCMC chapter 9.108.

4. The City Council may modify the determination of the Planning Commission however it deems fit.

RECOMMENDED ACTION:

That the findings and decision of the Planning Commission denying the application of King Blaise

Cooperative for a Dispensary Conditional Use Permit be affirmed in their entirety.

FISCAL IMPACT:
None

ATTACHMENTS:
1. Planning Commission Staff Report for King Blaise Cooperative
2. Conditional Use Permit Application for King Blaise Cooperative
3. Email from Attorney Michele McKee
4. Planning Commission Agenda for June 3, 2015
5. Appeal of King Blaise Cooperative Planning Commission Action
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File #: 2015-234 Item No: 5.A.

City Council

MEETING DATE: 7/22/2015

TITLE:
Introduction and First Reading of an Ordinance Amending the Contract with the California

Public Employees' Retirement System.

FROM:
Tami E. Scott, Administrative Services Director

RECOMMENDATION:
Staff recommends the City Council approve the First Reading of the Ordinance amending the

Contract between the City Council of the City of Cathedral City and the Board of Administration of the

California Public Employees' Retirement System.

BACKGROUND:
The proposed Ordinance under consideration would amend the City's contract with CalPERS to

provide a cost sharing arrangement for designated employees. The amendment allows for

increasing the member/employee contribution of all Classic Safety and Miscellaneous employees in

the Cathedral City Fire Management Association (CCFMA). The increased Member contribution will

provide for restoration of the Employer Paid Member Contribution (EPMC) at no cost to the City.

This Resolution of Intention represents the next step required by CalPERS to implement a cost

sharing arrangement to accomplish this purpose.

DISCUSSION:
For over 20 years, a benefit provided to certain employee groups was that of the City paying the

employee’s (Member) CalPERS contribution and reporting such contribution as earnings. During the

time of fiscal emergency, the employees gave up this benefit and contributed their own member

contribution. Successor negotiations with Police Management in late 2014 resulted in the City

investigating with CalPERS the possibility of restoring this benefit on a pre-tax cost basis to the

employee, with no cost to the City.

The attached Ordinance represents the next step required to implement a cost sharing arrangement

that will provide for restoration of the EPMC for Fire Management employees at no near term cost to

the City. Specifically, CalPERS “Classic” Safety members of CCFMA will increase their member
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contribution in order to restore a 7% EPMC.

Upon Council’s approval of the attached Ordinance, a second reading will be presented to Council on

August 12, 2015 as the last step in amending the City’s contract with CalPERS. The resulting

amendment becomes effective September 13, 2015.

FISCAL IMPACT:
Although the members of each group are paying the City’s cost and a premium, essentially reducing

today’s CalPERS cost to the City, the future rates imposed on the City by CalPERS can vary due to

CalPERS investing strategies and resulting asset valuations. The employees are covering 100% of

today’s costs while mitigating the impact of potential future costs to the City.

ATTACHMENTS:
Ordinance to Amend Contract
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ORDINANCE NO. _______

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
CATHEDRAL CITY AUTHORIZING AN AMENDMENT TO THE 
CONTRACT BETWEEN THE CITY COUNCIL OF THE CITY OF 
CATHEDRAL CITY AND THE BOARD OF ADMINISTRATION 
OF THE CALIFORNIA PUBLIC EMPLOYEES’ RETIREMENT 
SYSTEM.

THE CITY COUNCIL OF THE CITY OF CATHEDRAL CITY 
DOES ORDAIN AS FOLLOWS:

Section 1.

That an amendment to the contract between the City Council of the City of 
Cathedral City and the Board of Administration of the California Public Employees’ 
Retirement System is hereby authorized, a copy of said amendment being attached 
hereto, marked Exhibit, and be such reference made a part hereof as though herein set out 
in full.

Section 2.

The Mayor of the City Council is hereby authorized, empowered, and directed to 
execute said amendment for and on behalf of Agency.

Section 3.

This Ordinance shall take effect 30 days after the date of adoption, and prior to 
the expiration of 60 days from the passage thereof shall be published at least once in The 
Desert Sun, a newspaper of general circulation, published and circulated in the City of 
Cathedral City and thenceforth and thereafter the same shall be in full force and effect.

Adopted and approved the _________ day of August, 2015.

_____________________________
Mayor

Attest:

____________________________
City Clerk













Cathedral City

Agenda Report

File #: 2015-255 Item No: 5.B.

City Council

MEETING DATE: 7/22/2015

TITLE:
Designation of Ex-Officio Members of the Cathedral Center and Chamber of Commerce
Boards

FROM:
Charlie McClendon, City Manager

RECOMMENDATION:
Staff recommends that City Council designate one Councilmember to serve as Ex-Officio member of
the Cathedral Center Board and one Councilmember to serve as Ex-Officio member of the Cathedral
City Chamber of Commerce Board.

BACKGROUND:
On June 22, 2015 Council approved agreements with both the Cathedral Center and the Cathedral
City Chamber of Commerce. Both agreements included provisions that the Council appoint one its
members to serve as an Ex-Officio member of the organization's Board.

DISCUSSION:
Council will discuss the Ex-Officio Board positions and designate a Councilmember to serve in that
role on each of the Boards. The term of the appointment will be for the one-year term of the
agreements covering the period from July 1, 2015 through June 30, 2016.

FISCAL IMPACT:
There is no cost to making the Ex-Officio appointments.

ATTACHMENTS:
None
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Agenda Report

File #: 2015-269 Item No: 5.C.

City Council

MEETING DATE: 7/22/2015

TITLE:
Approve an ADFAP & SHARP Assistance Program

FROM:
Tami E. Scott, Administrative Services Director

RECOMMENDATION:
Staff recommends the City Council approve funding in the amount of $75,000 for the re-
implementation of two programs- the Assessment District Financial Assistance Program (ADFAP)
and Sewer Hook-up Assistance Residential Program (SHARP) for a period of one year, ending June
30, 2016 on a first come first serve basis.

BACKGROUND:
Both ADFAP and SHARP programs provided assistance in the form of a deferred zero-interest loan,
to low and moderate income homeowners who are subject to sewer assessments.

During the initial assessment formation meetings, residents were informed of the availability of both
ADFAP and SHARP programs through the Redevelopment Agency Housing Fund. No expectation of
funds being available indefinitely was conveyed.

Under State Law, residents in the Cove were required to be connected to the sewer by January 1,
2012. Under the City’s Municipal Code, residents in the remainder of the City that are subject to
sewer assessments are also required to connect by January 1, 2012 if sewer is available within 200
feet of the residence.

DISCUSSION:
Both Programs commenced in FY 2005/2006. Only pre-2006 home owners were eligible (post

January 1, 2006 homeowners would have been aware their property was located in an assessment

district and of the requirement that the property be connected to sewer). Assistance was provided on

a first-come, first-served basis until funds were exhausted. Participants were required to execute a

note and deed of trust, which is recorded against their property to ensure recovery of assistance

when the property is sold or refinanced. Assistance was only provided to homeowners who were

current on their existing mortgages, had no outstanding late charges and were current on their
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File #: 2015-269 Item No: 5.C.

current on their existing mortgages, had no outstanding late charges and were current on their

property taxes or on a property tax payment plan.

Since RDA Dissolution, 02/01/2012, there are no available funds to offer these same programs.

CDBG funds are currently committed; however, in 2012 City Council approved the allocation of

approximately $224,292 for a revolving loan program specifically for SHARP. The loan program

carried a 1% interest rate and the payback period was 3-7 years depending on Income Level

qualifications. Significant outreach was done to the community resulting in 10 loans. Generally,

there was not a desire by the public to pay back interest or have monthly loan payments for this

purpose. Due to lack of interest in the program, the funds were subsequently reallocated to CDGB

qualified programs presented annually to the City Council for approval.

The current issue at hand is there are a number of residents requesting assistance from the City for

ongoing Assessment District obligations as well as assistance with hooking up to the sewer as

required under the City's Municipal Code.

During the June 22, 2015 Council meeting, Council considered a number of options and directed staff

to bring back for consideration the ADFAP and SHARP program for a period of one year along with

looking to provide an educational forum on reverse mortgages. It is anticipated that the one year

period would commence for the FYE 15/16 property tax year. Effective July 1, 2016, the State, via

AB2331, reinstates the Senior Citizen and Disable Citizens Property Tax Postponement Program,

which will then assist residents in postponing their ad valorem property tax obligation under certain

conditions thus freeing up resources to pay the special assessment.

Program Guidelines-

-Assistance in the form of a deferred zero-interest loan, to low and moderate income homeowners

who are subject to sewer assessments.

-Only pre-2006 home owners eligible.

-Assistance provided on a first-come, first-served basis until funds are exhausted.

-Participants are required to execute a note and deed of trust, which is recorded against their

property to ensure recovery of assistance when the property is sold.

-Assistance only provided to homeowners who are current on their existing mortgages, have no

outstanding late charges and are current on their property taxes or property tax payment plan.

-Assistance provided based on the following scale:

     Income Category Agency Assistance

     Very Low of AMI (50% and below) 100% of Costs

     Low of AMI (51% to 80%) 65% of Costs

     Moderate of AMI (over 80%) 20% of Costs

         AMI=  Area Median Income
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File #: 2015-269 Item No: 5.C.

     Income Category Agency Assistance

     Very Low of AMI (50% and below) 100% of Costs

     Low of AMI (51% to 80%) 65% of Costs

     Moderate of AMI (over 80%) 20% of Costs

         AMI=  Area Median Income

--Must be hooked up to the sewer to qualify for ADFAP assistance.

-If not hooked up to sewer, will be required to participate in SHARP.

-May not exceed lifetime cap of $20,000 for Cove, $15,000 for Panorama & 35th Avenue and

$10,000 for Dream Homes.

FISCAL IMPACT:
$75,000 for FY 2015/2016 not currently budgeted. Funds would come from the Housing Fund for
qualified applicants below 80%AMI. For those applicants above 80% AMI SB341 prohibits the use of
Housing Funds therefore the General Fund will be required to fund such assistance.

ATTACHMENTS:
None
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File #: 2015-280 Item No: 5.D.

City Council

MEETING DATE: 7/22/2015

TITLE:
Ordinance prohibiting the establishment, installation, placement, construction and/or
expansion of attended and unattended collection bins.

FROM:
Charles Green, City Attorney
Katie Podein, Deputy City Attorney

RECOMMENDATION:
Staff recommends the City Council receive and consider this report and adopt the attached

Ordinance prohibiting the establishment, installation, placement, construction and/or expansion of

attended and unattended collection donation bins (“CDBs”), or taking whatever other action the City

Council deems appropriate.

BACKGROUND:
In recent years, the City has seen a proliferation and concentration of CDBs. CDBs are defined as
portable, attended or unattended bins or storage pods or containers for the reverse vending of
salvageable personal property including, but not limited to, furniture, household items, appliances,
clothing, books and other such related items, installed on both private and public property. CDBs are
usually placed on private property, but also are known to be placed at schools, grocery stores, gas
stations, in parking lots and near businesses.

On May 13, 2015, the City Council adopted an Urgency Interim Ordinance imposing a temporary 45-

day moratorium (“Moratorium”) on the establishment, installation, placement, construction, and/or

expansion (collectively called "Installation") of attended and unattended CDBs. The City Council

imposed the Moratorium after finding that there was a current and immediate threat to public health,

safety and welfare resulting from the approval of CDBs, and that such further approvals and

introduction of CDBs into the community would continue the threaten to public health, safety and

welfare.

During the Moratorium, City Staff concluded that the establishment of CDBs has led to visual blight,

they jeopardize residents’ quiet enjoyment of their homes and property, and they have the likely

potential to devalue residents’ homes and property. CDBs have become and are likely to continue to
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File #: 2015-280 Item No: 5.D.

potential to devalue residents’ homes and property. CDBs have become and are likely to continue to

become a public nuisance since they can become a target for scavenging, graffiti and illegal dumping

if they are unattended or, if they are attended by personnel, during off hours and/or weekends. CDBs

have been and are likely to continue to be placed in inappropriate or illegal locations such as code-

required parking spaces, code-required setbacks, or City rights-of-ways. Additionally, CDBs placed in

parking lots can restrict sight-lines and affect vehicle circulation and safety, including pedestrian

safety.

The Cathedral City Municipal Code’s stated policies and objectives for future land use and
development in the City are “to protect the public health, safety and general welfare of the residents
and to provide economic and social benefits from an orderly planned use of land resources.” (CCMC
Section 9.02.010.) As a result of the findings on the Installation of CDBs mentioned above, City Staff
has concluded that CDBs are incompatible with the policies and objectives of the City, have negative
effects on the community and pose a threat to the public health, safety and welfare.

DISCUSSION:
If the City Council adopts the Ordinance, the Installation of attended and unattended CDBs would be

strictly prohibited in all zone classifications. No permit or any other applicable license or entitlement

for use, including, but not limited to, the issuance of a business license, would be approved or issued

for the establishment or operation of attended or unattended collection donation bins within city limits.

The Ordinance would apply to all zoning district and public rights-of-way within the City.

CDBs currently and lawfully operating in the City prior to the enactment of the Ordinance shall be

allowed to continue so long as they remain in compliance with all applicable City, State and Federal

laws. Additionally, there are a sufficient number of local thrift and consignment stores in the City to

handle donations from residents and businesses without the need for the continued installation of

CDBs.

For purposes of the Ordinance, the term “collection donation bins” means any attended or

unattended container, bin, storage pod, box, bag, or similar receptacle that is located on any lot,

public or private, within the City that is used for soliciting and collecting of or reverse vending of

donation collections of any kind, including but not limited to furniture, household items, appliances,

books, clothing, shoes, or other salvageable personal property.

In regards to the California Environmental Quality Act (CEQA), there is no possibility that the

adoption of this Ordinance may have a significant adverse effect on the environment [14 CCR 15061

(b)(3)] because this Ordinance will reduce the possibility of such effects by limiting the range and

intensity of new uses possible in the areas it covers and restricting new uses to those of a type which

are more compatible with the established character of those areas.
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FISCAL IMPACT:
Adoption of this Ordinance is not anticipated to have any significant fiscal impact on the City

ATTACHMENTS:
Ordinance
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ORDINANCE NO. ____

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY ADDING CHAPTER 9.112 “PROHIBITION OF THE INSTALLATION OF 
ATTENDED AND UNATTENDED COLLECTION DONATION BINS” TO TITLE 9 OF 
THE CATHEDRAL CITY MUNICIPAL CODE.

WHEREAS, on May 13, 2015 the City Council of the City of Cathedral City (the 
“City”) imposed a temporary 45-day moratorium (“Moratorium”) to prohibit the 
establishment, installation, placement, construction, and/or expansion (collectively 
called "installation") of attended and unattended collection donation bins (“CDBs”) after 
finding that the negative effects of the installation of CDBs pose a current and 
immediate threat to the public health, safety and welfare of the community; and 

WHEREAS, the Moratorium allowed the City to study of the effects of CDBs and 
review the regulatory mechanisms available to regulate CDBs, including changes to the 
Municipal Code, to protect the public health, safety, and/or welfare from the negative 
effects of CDBs; and 

WHEREAS, CDBs are proliferating in the City and this trend is anticipated to 
continue if restriction of CDBs in the City is not taken; and 

WHEREAS, the installation of new CDBs is incompatible with the established 
uses due to the visual blight that jeopardizes residents’ quiet enjoyment of their homes 
and property and also the potential CDBs have to devalue their homes and property; 
and 

WHEREAS, the aforementioned disturbances are likely to have a negative effect 
on the peaceful atmosphere that characterizes the City; and 

WHEREAS, CDBs are likely to continue to become a public nuisance if they 
remain unrestricted in the City since they have become a target for scavenging, graffiti 
and illegal dumping if they are unattended, or during off hours and/or weekends if they 
are attended; and 

WHEREAS, CDBs have been and are likely to continue to be placed in 
inappropriate or illegal locations, such as code-required parking spaces, code-required 
setbacks, or City rights-of-ways, thus restricting sight-lines and affect vehicle circulation 
and safety, including pedestrian safety; and 

WHEREAS, Title 9 of the Cathedral City Municipal Code currently does not 
regulate the installation of CDBs; and 



2

WHEREAS, as a result of the aforementioned findings and to prevent the
negative effects of CDBs from continuing in the City, the City Council desires to prohibit 
the installation of CDBs in order to afford more protection to the City and its residents by 
preventing further blight, public nuisance and threats to the public safety, health and 
welfare.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CATHEDRAL 
CITY DOES ORDAIN AS FOLLOWS:

SECTION 1. ADDITION OF CHAPTER 9.112 “PROHIBITION OF ATTENDED 
AND UNATTENDED COLLECTION DONATION BINS” TO THE CATHEDRAL 
CITY MUNICIPAL CODE. 

A new Chapter 9.112 “Prohibition of Attended and Unattended Collection 
Donation Bins” shall be added to Title 9 of the Cathedral City Municipal Code to read as 
follows:

Chapter 9.112 Prohibition of Attended and Unattended Collection Donation 
Bins

9.112.010. Collection donation bins defined

As used in this chapter, “collection donation bins” shall mean any 
attended or unattended container, bin, storage pod, box, bag, or similar 
receptacle that is located on any lot, public or private, within the City that 
is used for soliciting and collecting of or reverse vending of donation 
collections of any kind, including but not limited to furniture, household 
items, appliances, books, clothing, shoes, or other salvageable personal 
property.

9.112.020. Collection donation bins prohibited

The installation, establishment and/or operation of attended and 
unattended collection donation bins shall be strictly prohibited in all zone 
classifications. No permit or any other applicable license or entitlement 
for use, including, but not limited to, the issuance of a business license, 
shall be approved or issued for the establishment or operation of 
attended or unattended collection donation bins within city limits. 

SECTION 2. SEVERABILITY

The City Council declares that, should any provision, section, paragraph, 
sentence or word of this Ordinance be rendered or declared invalid by any final court 
action in a court of competent jurisdiction or by reason of any preemptive legislation, the 
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remaining provisions, sections, paragraphs, sentences or words of this ordinance as 
hereby adopted shall remain in full force and effect.

SECTION 3.  REPEAL OF CONFLICTING PROVISIONS 

All the provisions of the Cathedral City Municipal Code adopted by the City of 
Cathedral City that are in conflict with the provisions of this ordinance are hereby 
repealed.

SECTION 4. AMENDING OF BAIL SCHEDULE

The City Attorney’s Office is hereby directed to determine whether this ordinance 
necessitates amendment of the City’s Bail Schedule and to cause such necessary 
amendments to be made and filed with the local branches of the Superior Court of the 
County of Riverside.

SECTION5.  EFFECTIVE DATE

This Ordinance shall take effect thirty (30) days after its adoption by the City 
Council of the City of Cathedral City.

SECTION 6. CITY ATTORNEY REVIEW

The City Attorney prepared and framed this ordinance pursuant to Section 
1.04.010 of the Municipal Code and finds that the City Council has the authority to adopt 
this ordinance, that the ordinance is constitutionally valid and that the ordinance is 
consistent with the general powers and purposes of the City as set forth in Section 
1.04.031 of the Municipal Code.

SECTION7. EXECUTION AND CERTIFICATION

The City Clerk shall certify to the passage of this ordinance and shall cause the 
same to be published according to law. 

The foregoing Ordinance was approved and adopted at a meeting of the City 
Council held on ___________, 2015 by the following vote:

Ayes:
Noes:
Abstain:
Absent:

________________________________
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Stan Henry, Mayor

ATTEST:

____________________________
Gary F. Howell, City Clerk

APPROVED AS TO FORM:

_________________________________
Charles R. Green, City Attorney

P:\APPS\WPDATA\CATH\0001\DOC\2957.4-
Ordinance Prohibition of CDBs (7-9-15 KAP 
Revision).docx
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File #: 2015-282 Item No: 5.E.

City Council

MEETING DATE: 7/22/2015

TITLE:
Written report required by Government Code Section 65858(D) in reference to Urgency Interim
Ordinance No. 2015-162 imposing a moratorium on Collection Donation Bins

FROM:
Charles Green, City Attorney
Katie Podein, Deputy City Attorney

RECOMMENDATION:
That the City Council receive and file this written report regarding the recently adopted moratorium on
collection donation bins as required by Government Code Section 65858(d).

BACKGROUND:
In recent years, there has been a proliferation and concentration of collection donation bins (“CDBs”)

within the City. CDBs are defined as portable, attended or unattended bins or storage pods or

containers for the reverse vending of salvageable personal property including, but not limited to,

furniture, household items, appliances, clothing, books and other such related items, installed on both

private and public property. CDBs are usually placed on private property, but also are known to be

placed at schools, grocery stores, gas stations, in parking lots and near businesses.

On May 13, 2015, the City Council adopted an urgency interim ordinance (“Interim Ordinance”)

imposing a temporary 45-day moratorium (“Moratorium”) on the establishment, installation,

placement, construction, and/or expansion (collectively called "installation") of attended and

unattended CDBs. The City Council imposed the Interim Ordinance after finding that there was a

current and immediate threat to public health, safety and welfare resulting from the approval of

business licenses, use permits, variances, building permits, or any other applicable land use or

zoning entitlement or approval, for CDBs, and that such further approvals and introduction of CDBs

into the community would continue the threat to public health, safety and welfare.

During the imposition of the Interim Ordinance, City Staff collected data and studied the effects that

CDBs to ensure that they are compatible with existing and future uses in the community. City Staff

also reviewed the regulatory mechanisms available to control CDBs, including changes to the
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Municipal Code, to protect from the negative effects of CDBs.

Government Code Section 65858(d) requires that the City Council issue a “written report describing

the measures taken to alleviate the condition which led to the adoption” of any moratorium. It is

recommended that the City Council adopt the following as its written report.

DISCUSSION:
THE WRITTEN REPORT:

The Moratorium was adopted because the City Council perceived a current and immediate threat to

the public health, safety and welfare resulting from the approval of business licenses, use permits,

variances, building permits, or any other applicable land use or zoning entitlement or approval, for

CDBs. More specifically, the City Council found that the threat could occur if CDBs were not properly

regulated or restricted at the City level.

City Staff has made the following findings, which are now adopted by the City Council:

a.) CDBs are proliferating the City and this trend is anticipated to continue if regulation or restriction

of CDBs in the City is not taken.

b.) The installation of new CDBs is incompatible with the established uses due to visual blight that

jeopardizes residents’ quiet enjoyment of their homes and property, and also the potential CDBs

have to devalue their homes and property. Additionally, such disturbance is likely to have a negative

effect on the peaceful atmosphere that characterizes the City.

c.) CDBs have become and are likely to continue to become a public nuisance since they can

become a target for scavenging, graffiti and illegal dumping if they are unattended, or during off hours

and/or weekends if they are attended.

d.) CDBs have been and are likely to continue to be placed in inappropriate or illegal locations such

as code-required parking spaces, code-required setbacks, or City rights-of-ways.

e.) CDBs placed in parking lots can restrict sight-lines and affect vehicle circulation and safety,

including pedestrian safety.

As a result of the aforementioned findings, the City Attorney and City Staff have diligently worked
together to propose an ordinance that will minimize or eliminate the negative effects of CDBs
described above. If the zoning and regulatory ordinances are adopted by the City Council, then the
conditions which required the adoption of the Moratorium will have been adequately addressed and
the Moratorium will be effectively superseded and no longer of any force or effect.

FISCAL IMPACT:
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None.

ATTACHMENTS:
None.
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File #: 2015-286 Item No: 7.A.

City Council

MEETING DATE: 7/22/2015

TITLE:
CLOSED SESSION: CONFERENCE WITH REAL PROPERTY NEGOTIATOR pursuant to
Government Code Section 54956.8.

Property Location: Approximately 15 acres generally north and west of East Palm Canyon Drive

and Date Palm Drive.

Negotiating Parties: City Urban Revitalization Corporation (CURC) and Landmark Development

Group, LLC.

Property Owners:  City Urban Revitalization Corporation (CURC)

Under Negotiations:  Property Negotiations

FROM:
Leisa Lukes, Economic Development Manager
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File #: 2015-287 Item No: 7.B.

City Council

MEETING DATE: 7/22/2015

TITLE:
CLOSED SESSION: CONFERENCE WITH REAL PROPERTY NEGOTIATOR pursuant to

Government Code Section 54956.8.

Property Location:  Parcels 1 and A of Parcel Map No. 31092

Negotiating Parties: City Urban Revitalization Corporation (CURC), City of Cathedral City and Tri-

Millennium Cathedral City, LLC.

Property Owners:  City Urban Revitalization Corporation (CURC)

Under Negotiations:  Property Negotiations

FROM:
Leisa Lukes, Economic Development Manager
ecommendation
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File #: 2015-283 Item No: 7.C.

City Council

MEETING DATE: 7/22/2015

TITLE:
CLOSED SESSION: CONFERENCE WITH LEGAL COUNSEL - Existing Litigation Pursuant to
Government Code Section 54956.9(d)(1):

Name of Case and Number: City of Cathedral City v. Grasshopper et. al.
Riverside County Superior Court Case Number: INC 1206440

FROM:
Charles Green, City Attorney
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File #: 2015-302 Item No: 7.D.

City Council

MEETING DATE:   7/22/2015

TITLE:
CITY COUNCIL - CONFERENCE WITH LEGAL COUNSEL - Anticipated Litigation, Pursuant to
Government Code Section § 54956.9 subd. (b).

Potential Cases: one
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File #: 2015-277 Item No: 7.E.

City Council

MEETING DATE: 7/22/2015

TITLE:
CLOSED SESSION: CONFERENCE WITH REAL PROPERTY NEGOTIATOR pursuant to
Government Code Section 54956.8.

Property Location: Approximately 7.5 acres generally east of Mission Drive APN 677-410-009;

30600 San Diego Drive APN 677-331-003 and 30638 San Diego Drive APN 677-332-003

Negotiating Parties: City of Cathedral City as Housing Successor and Southern California Housing

Development Corporation ("CORE")

Property Owners:  City of Cathedral City as Housing Successor

Under Negotiations:  Property Negotiations

FROM:
Tami Scott, Administrative Services Director
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File #: 2015-285 Item No: 7.F.

Housing Successor Agency

MEETING DATE: 7/22/2015

TITLE:
CLOSED SESSION: CONFERENCE WITH REAL PROPERTY NEGOTIATOR pursuant to
Government Code Section 54956.8.

Property Location: 68699 "B" Street APN 687-214-002; 68697 "B" Street 687-214-009; & 68676 "E"

Street APN 687-232-006

Negotiating Parties: Housing Successor Agency & City Urban Revitalization Corporation

Property Owners:  Housing Successor Agency & City Urban Revitalization Corporation

Under Negotiations:  Property Negotiations

FROM:
Tami Scott, Administrative Services Director
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